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PART | - THE SCHEDULE

SECTI ON B - SUPPLI ES OR SERVI CES AND PRI CES/ COSTS

B.1 LEVEL OF EFFORT-- COST REI MBURSEMENT TERM CONTRACT ( EPAAR 1552.211- 73)
(APR 1984) DEVI ATI ON

(a) The Contractor shall performall work and provide all required reports

within the I evel of effort specified below The Governnent will order 120, 000
direct |abor hours for the base period which represents the Governnent's best
estimate of the level of effort required to fulfill these requirenents.

(b) Direct |abor includes personnel such as engineers, scientists,
draftsmen, technicians, statisticians, and progranmers and not support
personnel such as conpany nanagenment, typists, and key punch operators even
t hough such support personnel are normally treated as direct |abor by the
Contractor. The level of effort specified in paragraph (a) includes
Contractor, subcontractor, and consultant |abor hours.

(c) Under any circunmstances, if the Governnent orders or the Contractor
provides |l ess than 90 percent of the |level of effort specified for the base
period or any optional period exercised, an equitable downward adjustnment of
the fixed fee, if any, for that period will be made. The Governnent nay
require the Contractor to provide additional effort up to 110 percent of the
| evel of effort for any period until the estimated cost for that period has
been reached. However, this additional effort shall not result in any
increase in the fixed fee, if any. |If this is a cost-plus-incentive-fee
(CPIF) contract, the term"fee" in this paragraph neans "base fee and
incentive fee." If this is a cost-plus-award-fee (CPAF) contract, the term
"fee" in this paragraph nmeans "base fee and award fee."

(d) If the level of effort specified to be ordered during a given base or
option period is not ordered during that period, that |level of effort nmay not
be accumul ated and ordered during a subsequent peri od.

(e) These terns and conditions do not supersede the requirenents of either
the "Limtation of Cost" or "Limtation of Funds" clauses.

B. 2 QUI CK RESPONSE TASKS

The Contractor shall provide quick-response assistance. Each Quick Response
Task (QRT) will be issued under an existing work assignment and shall be
approved in witing by the Project Officer (PO. The Contractor shall respond
by letter to the POwith copies to the WAM and the CO wthin two working
days, giving a brief description of the plan of work, including best estimate
of hours (by P-level) and a break-out of costs to acconplish the tasks
required. No QRT shall exceed a duration of 30 cal endar days fromstart to
conpletion date. The level of effort for each QRT shall be linted to a

maxi mum of 250 | abor hours.
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B.3 ESTI MATED COST AND FI XED FEE (EP 52.216-190) (APR 1984)

(a) The estimated cost of this contract is

(b) The fixed fee is

(c) The total estimated cost and fixed fee is

B.4 OTHER DI RECT COSTS (EP 52.231-110) (APR 1984)

For the categories listed, direct costs in excess of the followi ng are not
al l owabl e as a charge to this contract without the prior witten approval of
the Contracting Oficer:

Maxi mum Anmount

Tr avel
M sc. ODCS

B.5 LIMTATION OF FUNDS NOTI CE (EP 52.232-100) (APR 1984)

(a) Pursuant to the Limitation of Funds clause, incremental funding in the
amount of is allotted to cover estimated cost. Funds in the anmount

of are provided to cover the corresponding i ncrement of fixed fee.
The amount allotted for costs is estimted to cover the contractor's
performance through =
(b) When the contract is fully funded as specified in the Estimted Cost and
Fi xed Fee Cl ause (EP 52.216-190), the Linmtation of Cost clause shall becone

appl i cabl e.
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SECTI ON C - DESCRI PTI ON/ SPECI FI CATI ONS/ WORK  STATEMENT

C1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TI TLE

1552. 211-79 FEB 1998 COVPLI ANCE W TH EPA POLI CI ES FOR | NFORVMATI ON
RESOURCES MANAGEMENT

C.2  NOTI CE REGARDI NG PROHI Bl TED CONTRACTOR ACTI VI TI ES ON ENVI RONMVENTAL
PROTECTI ON AGENCY ( EPA) CONTRACTS (EP 52.000- 000) (NOV 1994)

The Contractor shall not performany of the follow ng activities on behalf
of EPA in connection with this contract:

1. The actual preparation of Congressional testinony.
2. The interviewing or hiring of individuals for enploynment at EPA

3. Devel oping and/or witing of Position Descriptions and Performance
St andar ds.

4. The actual determ nation of Agency policy.

5. Participating as a voting nenmber on a Performance Eval uati on Board,;
participating in and/or attending Award Fee neetings.

6. Preparing Award Fee Letters, even under typing services contracts.
7. The actual preparation of Award Fee Pl ans.

8. The preparation of documents on EPA Letterhead other than routine
adnmi ni strative correspondence.

9. Review ng vouchers and invoices for the purposes of determ ning whether
costs, hours, and work perfornmed are reasonabl e.

10. The preparation of Statements of Work, Work Assignments, Technica
Direction Docunments, Delivery Orders, or any other work issuance docunent
under a contract that the contractor is performng or may perform Such a
wor k i ssuance docunent, prepared by an EPA prinme contractor under an EPA prine
contract for its subcontractor, is exenpt fromthis prohibition
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11. The actual preparation of responses to audit reports fromthe I nspector
General, General Accounting Ofice, or other auditing entities.

12. Preparing responses to Congressional correspondence.

13. The actual preparation of responses to Freedom of I|nformation Act
requests, other than routine, non-judgmental correspondence.

14. Any contract which authorizes a contractor to represent itself as EPA to
out si de parties.

15. Conducting admi nistrative hearings.

16. Review ng findings concerning the eligibility of EPA enpl oyees for
security cl earances.

17. The actual preparation of an office's official budget request.

C.3  STATEMENT OF WORK- - CONTRACT WHERE WORK |'S ORDERED BY WORK ASSI GNMENTS OR
DELI VERY ORDERS (EP 52.210-110) (APR 1984)

The Contractor shall furnish the necessary personnel, material, equipnent,
services and facilities (except as otherw se specified), to performthe
St at ement of Work/ Speci fications included

The Contractor shall performwork under this contract only as directed in
Work Assignnents issued by the Contracting O ficer.

C. 4 STATEMENT OF WORK
OSVEER M SSI ON SUPPORT CONTRACT
. BACKGROUND

The mission of the Environnmental Protection Agency is to protect human health
and to safeguard the natural environnment (air, water, and |and) upon which
life depends. The Ofice of Solid Waste and Emergency Response (OSVER) is an
Agency component that is responsible for prograns articul ated under the

Conpr ehensi ve Environnmental Response, Conpensation, and Liability Act (CERCLA
or Superfund) of 1980, as anmended by the Superfund Anendrments and
Reaut hori zation Act (SARA) of 1986, the Resource Conservation and Recovery Act
(RCRA) and amendments, and other |egislation and Agency directives related to
the characterization, renediation and nonitoring of solid wastes. A conponent
of OSVER is the Technol ogy I nnovation Ofice (TIO).

The strategic and primary goal of EPA s Technol ogy I nnovation Ofice (TIO is
to advocate nore effective, |ess costly solutions by government and industry
to assess and cl ean up contam nated waste sites, soil, and groundwater.

Working with other federal agencies, states, consulting engineering firns,
responsi bl e parties, technol ogy devel opers, and the investnment community, TIO
provi des technol ogy and market information and works to renmove policy and
institutional inpediments related to the depl oynent of hazardous site clean-up
and characterization/ measurenent technol ogies. The scope of the m ssion
extends to Superfund sites, Corrective Action sites under the Resource
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Conservation and Recovery Act (RCRA), Underground Storage Tank cl ean-ups,
state voluntary clean up prograns and Brownfields. Technol ogies of interest
are for field sanpling and anal ysis and managenent (treatnent and contai nnent)
of contami nated soil and groundwater. TIOis not a focus for EPA interest in
technol ogi es for industrial or municipal wastes, for recycling, or for waste
m nimzation. Oher offices address these special interests.

Al t hough i ntended as an OSWER-w de contract, contractor services articul ated
in this SONmy be accessed by all Agency offices, including the Ofice of
Solid Waste; the Ofice of Underground Storage Tanks; the Federal Facilities
Restoration and Reuse O fice; and various offices within the Ofice of

Emer gency and Remedi al Response. Agency offices (outside OSVER) who have
accessed this contract include the Ofice of Research and Devel opnment; the
O fice of Enforcenent and Conpliance Assurance; and various conponents of the
Ofice of the Administrator, including the Ofice of Children's Health
Protection and the office for Reinvention. It is understood, however, that
t he maj or anpbunt of work conducted under this contract will be in support of
TI O prograns.

M. PURPOSE

The purpose of this contract is to provide analytical and technical support
services to various progranms within the Environmental Protection Agency's
Ofice of Solid Waste and Emergency Response (OSVWER), as well as other Agency
of fices.

The work required under this contract involves the preparation and conduct of
anal ytical studies of OSWER program strategies and regulatory initiatives.
The overall goal of this effort is to provide OSWER with the support required
to anal yze progranmatic options and design appropriate systens and potentia

procedures to i nprove OSVER prograns. In addition, the work requires anal yses
of technol ogies for the treatnment and neasurement of hazard wastes. These
activities will primarily support State and Federal site project managers.

[11. SCOPE

The contractor shall provide technical services to OSWER as delineated in this
section. The Contracting Officer will issue work assignnments for all work
requi red under this contract in accordance with the terns and conditions of
the contract clause entitled Wrk Assignnents. The contractor shall submt

all work products generated under this contract in draft for review and
approval by the Project O ficer or Wirk Assignnent Manager prior to
preparation and issuance in final, in accordance with the terns and conditions
of the contract. The Governnent shall make all final policy, interpretive,
and regul atory decisions resulting fromcontractor-provi ded advi ce and

assi stance under this contract. Any questions related to interpretation of
EPA policy, guidance, directives, regulations, or statutes will be referred to
EPA for resol ution.

Contractor enployees shall identify thenmselves as such when attendi ng neetings
or conferences under this contract; and contractor enployees shall wear badges
identifying thensel ves as EPA contractors.

The required contractual services may be in the formof both short-term and
| ong-term anal ytical studies for anal ysis and eval uati on of program
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i mpl enent ati on i ssues by OSVER In addition, the contractor shall provide a
full range of logistical, adm nistrative and technical services in the

pl anni ng and conduct of formal neetings or conferences where technical issues
are to be discussed and/or resol ved.

The work el ements of this procurenment have been organized into four areas:
1. General analysis and strategic planning;

2. General support for Federal and State project nanagers and technol ogy
transfer prograns;

3. General support for the conduct of national or internationa
nmeeti ngs/ conferences and training related to OSVWER or EPA-wi de
program i ssues; and

4. Ceneral support for Graphic Arts.
V. DESCRI PTI ON OF TASKS

The contractor shall furnish all personnel, services, equi pnent and materials
needed to performthe tasks described bel ow

TASK 1: General Analysis and Strategic Planning
A.  General Analysis

(1) The contractor shall provide analytic and quantitative services in
eval uating the inmpact of alternative regul ations or guidelines on
t he solid/ hazardous waste program

(2) The contractor shall analyze the econonic feasibility of options
for treating and di sposing of solid/hazardous waste.

(3) The contractor shall analyze issues related to State participation
in EPA's environmental remediation progranms that include all nedia
of hazardous and potentially hazardous wastes and pollution
trains.

(4) The contractor shall provide analytical studies for energing
i ssues including future | and di sposal capacity, the inpact of
permtting, insurance, the future narket for renediation
technol ogi es, the status of renedy sel ection, and technol ogy
transfer on corrective action.

(5) The contractor shall performstudies in the analysis and
eval uation of procedures, operating guidance, strategic plans,
regul ati ons, technol ogy status and technol ogy operating
experi ence.

The contractor shall provide services (for periods not to exceed
120 days) to assist OSWER in evaluating and anal yzi ng program and
technol ogy capabilities. Such services include the follow ng
areas of expertise:
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ri sk-benefit analysis

cost-benefit analysis

hazar dous waste

treat ment technol ogies

cont ai nnent technol ogi es

nmeasur ement/ moni tori ng technol ogi es
field anal ytical technol ogies

t oxi col ogy

public health

bi ostatistics

econoni cs

technol ogy transfer

ai r/ groundwat er nodel i ng

optim zation of remediation systens
wast e di sposa

chem cal fate

| and di sposa

geol ogy/ hydr ol ogy

engi neering

ecol ogi cal effects

The task |ist bel ow describes generic tasks which shall be
performed by the contractor

a. Participate in neetings at EPA Headquarters or other
desi gnated places (e.g. EPA Regional Ofices or other EPA
sponsored neeting facilities) to provide advice on options or
potential courses of action related to OSWER progr ams;

b. Draft reports that evaluate and/or anal yze existing or
suggested alternative guidelines, procedures, and/or
regul atory or legislative initiatives for the purposes of
i mpact anal yses; and

c. Evaluate previous studies and denote data gaps.

The contractor shall perform program eval uati on and anal ytica
studi es designed to assess the effectiveness of new and

est abl i shed program gui deli nes and procedures. Such studies my
revi ew t he deci si on-maki ng and nmanagenent processes of EPA (i.e.
in support of an Agency effort to streanline these processes), as
wel | as outcones of program strategies.

Strategi c Pl anning

The contractor shall performthe follow ng activities:

(1)

(2)

(3)

Conduct secondary research regarding specific industries and
hazar dous waste issues;

Identify, collect and analyze information pertaining to the
private and commercial treatnent and di sposal of waste;

Assist in evaluating the econonic and technical feasibility of
alternative technol ogi es; and
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(4) Develop sets of indicators to be used by the Agency to neasure
i mprovenments in environnental quality.

Reports, anal yses, recomrendations and other witten deliverables required
under Task 1 shall be clear, concise, well-organized, and conplete. At a

m ni mum deliverabl e docunments shall: (a) explain and rank policy or action
alternatives, if any; (b) describe procedures used to arrive at

anal yses/recomrendati ons; (c) summari ze the substance of deliberations; (d)
report any dissenting views; (e) list sources relied upon; and (f) make

cl ear the met hods upon which concl usi ons and/or recommendati ons are based.

TASK 2: General Support for Federal and State Project Managers and
Technol ogy Transfer Prograns

A. The contractor shall performthe follow ng activities:

(1) Collect and anal yze data and information, devel op reports, and
brief TIO on new and energi ng technol ogi es and i nnovati ons.

(a) Anal yze how to best make such information readily avail able
to program personnel at both the National and Regi ona
| evel s, State and | ocal organizations, as well as selected
private organi zati ons and constituent groups;

(b) Anal yze both innovative and conventional site remediation
technol ogi es. This may include devel opnent states,
depl oyrment, capability, cost, perfornmance and
advant ages/ di sadvant ages based on actual field operationa
experiences for both in situ and ex situ processes;

(c) Anal yze nethods for optim zing conventional processes
i ncl udi ng using technol ogi es for mathemati cal nodeling;

(d) Anal yze technol ogies for field anal ytical neasurement of
hazardous constituents and site characterization. The
anal ysis of these technol ogies may include their states,
current and potential capabilities, and their
advant ages/ di sadvant ages based on actual field operationa
experi ence.

(2) The contractor shall maintain and update the Tl O sponsored Worl d
Wde Wb (WMWY Home Page system for the transfer of hazardous
wast e technol ogy information. The system nust conply with EPA
policies for information resources managenent (EPAAR 1552.210-79).
The system conmponents shall normally be accessible 24-hours per
day, although reasonable "down-tine" (up to 3 hours in a 24-hour
period) for administrative purposes is acceptable. The system
shal | have a m ni num access speed of 512kbs (% T1 line). The
system nmust be capabl e—at a mi ni num-ef providing the follow ng
servi ces.

(a) Efficient storage, searching and downl oadi ng of documents in
Word Processing, PDF, or other formats;

(b) Video viewing capability tracking user access to the system
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(c) The contractor shall research hazardous waste information
resources in the areas of regul atory changes, contractor
opportunities, technol ogy devel opnent anong ot hers, and
provi de synopses for distribution on the Internet on a
peri odi ¢ basi s.

Reports, anal yses, recomrendations and other witten deliverables required
under Task 2 shall be clear, concise, well-organized, and conplete. As a

m ni mum del i verabl e documents shall: (a) explain and rank policy or action
alternatives, if any; (b) describe procedures used to arrive at

anal yses/recomrendati ons; (c) sumarize the substance of deliberations; (d)
report any dissenting views; (e) list sources relied upon; and (f) make cl ear
t he net hods upon whi ch concl usi ons and/or reconmendati ons are based.

TASK 3: General Support For Meetings/Conferences and Training

The contractor shall provide a full range of administrative and | ogistica
services for the conduct of national or international neetings or
conferences and/or training related to OSWER or EPA-wide initiatives.
The contractor shall provide the follow ng services:

(1) Participate in EPA planni ng sessions for the purpose of scheduling
neeti ngs/conferences or training as defined in individual work
assignments issued under this contract;

(2) Provi de scheduling, |ogistical arrangenments, correspondence, and
regi stration of participants for fornal
nmeet i ngs/ conf erences/training;

(3) ot ain neeting/training space facilities when government owned
facilities are not available (this elenment includes negotiation
with hotels or other entities to obtain
neeti ng/ conference/trai ning space as well as reservations for
| odging that fall within U S. governnent per-diem and ot her
gui del i nes);

(4) Provi de services described under Task 1, para. A(5) of this
document .
(5) Provi de neeting/conference registrars, facilitators, and other

personnel required to conduct formal meetings or conferences;
(6) Desi gn/ devel op/ provi de neeting/ conference and training material s;
(7) Supply support equi pnent such as slides, overhead projectors,
audi o-vi sual equi prent, audi o and vi sual recordi ng equi pnent,
conput er equi prrent, or other equi pment required to conduct and/or
conpliment a specific nmeeting/conference/training activity;

(8) Provi de shi pping and handl i ng of various neeting or EPA program
materials to neeting/conference/training sites; and

(9) Del i ver or provide training;
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(10) Provi de post-activity evaluation reporting such as formal or infornmal
nmeeti ng proceedings.

The tinme frames for submission of materials for conferences and neetings and
training resulting fromTask 3 will vary. The specific time franes will be
defined in the individual work assignment.

Presentation nmaterials (e.g. agenda, schedul es, handouts, etc.), graphics and
ot her docunment ati on produced under Task 3 shall be in support of achieving
conference/ nmeeting/training objectives. Mdia quality, quantity and sel ection
shal | be appropriate and opti mum for achieving effective comrunicati on and

i nformati on transfer and shall consider as a mininum the target audi ence
(e.g. background, know edge level, interests, etc.),

conference/ nmeeting/training facilities and environment, resources
availability, time efficiency and cost effectiveness.

As a mnimum notes and nminutes shall |ist participants’ nanmes, organizations
represented, major issues of discussions, key point or decisions, action itens
and responsibilities.

TASK 4: Graphic Arts Support Services

A. The contractor shall provide all required graphic arts design and
devel opnent work required for presentati ons based upon work prepared
under this contract.

B. The contractor shall provide graphic art services including the
followi ng activities:

(1) Reproduction of slides/overheads/videos for use in technical and
technol ogy based information transfer prograns,

(2) Production of camera-ready materials related to training
activities including training materials, course cal endars, course
cat al ogues, and various other EPA technol ogy transfer or training
activity publications. Wen canera-ready materials are required
by a work assignment issued under this contract, the contractor
shal |l provide two copies of such materials.

(3) Production of view graphs, charts, 35mm slides and other finished
art to support required presentations; and

(4) Development of art for required strategy papers, guidance
mat eri al s, and manual s based upon anal ytic studies.

Presentation nmaterials (e.g. agenda, schedul es, handouts, etc.), graphics and
ot her docunentati on produced under Task 4 shall achieve effective
comuni cation and information transfer and shall consider as a mninum the

target audi ence (e.g. background, know edge |evel, interests, etc.),
conference/nmeeting facilities and environnent, resources availability, time
efficiency and cost effectiveness. Any specific unique requirement will be

identified in individual work assignnents.
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C.5  ACQUI SI TION AND USE OF ENVI RONVENTALLY PREFERABLE PRODUCTS AND SERVI CES
(EP-S 97-1) (MAY 1999)

(a) Executive Order 13101 of Septenber 14, 1998, entitled “Greening the
Government through Waste Prevention, Recycling, and Federal Acquisition” and
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as
amended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federa
agenci es to procure designated itenms with the hi ghest recovered materials
content practicable.

(b) I'n the performance of this contract, the Contractor shall conply with
the requirenents of the follow ng i ssuances:

(1) Title 40 of the Code of Federal Regul ations, Part 247, Conprehensive
Gui deline for Procurement of Products Containing Recovered Materials (CPG,
whi ch designates itens that are or can be nade with recovered materials, and
its conpanion pieces, the Recovered Materials Advisory Notices (RVMANs). The
CPG and RMANs provi de recomrended procurenent practices, including recommended
recovered material content |evels, for purchasing products designated in the
CPG. The Contractor shall conply with these recomendati ons, and such ot her
CPG revi sions and RMANs as the Environnental Protection Agency (EPA) may issue
with respect to the procurement of products that contain recovered materials.
(Copi es of the CPG or RMANs, as well as information on manufacturers and
vendors of designated itens may be obtained by calling EPA's RCRA Hotline at
(800) 424-9346, or, in the Washington, D.C., nmetropolitan area, at (703) 412-
9810.)

(2) I'n conmplying with the requirements of paragraph (b), the Contractor
shal |l coordinate its concerns and program gui dance with EPA's Recycling
Coor di nat or .

(c) The Contractor shall prepare and subnmit reports on the purchase of
products containing recovered materials fromtine to tine in accordance with
witten direction (e.g., in specified format) fromthe EPA Recycling
Coordi nator through the Contracting Oficer. Reports shall be submitted to
t he EPA Recycling Coordinator, with a copy to the Contracting O ficer, Mi
Code 3204, Washington, D.C 20460.
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SECTION D - PACKAG NG AND MARKI NG

[For this Solicitation, there are NO clauses in this Section]
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SECTI ON E - | NSPECTI ON AND ACCEPTANCE

E. 1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TI TLE
52.246-5 APR 1984 | NSPECTI ON OF SERVI CES- - COST- REl MBURSEMENT
E.2 | NSPECTI ON AND ACCEPTANCE (EP 52.246-100) (APR 1984)

(a) The Contracting Oficer or the duly authorized representative wll
perform inspection and acceptance of materials and services to be provided.

(b) For the purposes of this clause, Project Oficer is the authorized
representative of the Contracting Oficer.

(c) Inspection and acceptance will be perforned as specified in individua
wor k assi gnnent s.
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SECTION F - DELI VERI ES OR PERFORMANCE

F. 1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TI TLE

52.242-15 AUG 1989 STOP WORK ORDER ALTERNATE | (APR 1984)

F.2  REPORTS OF WORK (EPAAR 1552.210-70) (APR 1984) ALTERNATE | (APR 1984)
DEVI ATI ON

The Contractor shall prepare and deliver the below listed reports to the
desi gnat ed addressees. Each report shall cite the contract nunber and
identify the Environmental Protection Agency as the sponsoring agency.

Required reports are:

The followi ng reports shall be prepared and forwarded to the designated
addressee by the contractor in accordance with each specified requirenent.
Reports submitted under this contract shall reference and cite the contract
nunber in addition to identifying the Environmental Protection Agency (EPA) as
t he sponsoring agency.

A. WORKPLANS

Wthin 15 cal endar days of recei pt of each work assignment, the contractor
shal | devel op a workpl an which includes, but is not linmted to, a detailed
description of the approach to be used in acconplishing the el ements and tasks
outlined in the work assignment, mlestone/deliverable schedules, and a ful
financial |ayout of the costs associated with acconplishing the work. The
i nformati on generated in such workplans shall correspond with and provide
basic information for the nonthly progress and financial reports.

B. TASK- RELATED REPORTS

Work assignnents issued by the Contracting Officer will specify
docunentation requirenments relating directly to each individual work
assi gnment and describe the deliverable product of each work assignnent.
Format, content, due date, and distribution requirements for such deliverable
docunentation will be specified in the work assignment.
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C. MONTHLY SUMVARY PROGRESS REPORTS

The contractor shall prepare and subnmit four copies of a monthly Summary
Progress Report, no later than 15 cal endar days follow ng the end of a
reporting period. Each report shall outline progress made under each work
assi gnment issued under this contract. The report shall contain a genera

summary of progress made on work ordered by this contract. |In addition, the
report shall contain an in depth analysis of work conpl eted under each work
assignment. This analysis shall identify key contractor personnel perform ng

on the work assignment, discuss work conpleted during the reporting period,
cite mlestones conpleted, work to be conpl eted, and any problens anticipated
in conpleting the work assignment. [Individual Mnthly Work Assignment Reports
shall be transnmitted by the contractor to respective EPA WAMs by mail or e-
mail].

D. MONTHLY FI NANCI AL MANAGEMENT REPORTS

The contractor shall furnish four copies of a Monthly Financial Managenent
Report no later than 15 cal endar days followi ng a reporting period. This
report shall contain the follow ng information:

-- ldentification: Contractor's Name and Contract Number
-- Actual funds expended by work assignment for the reporting period.

-- Actual |abor hours, including | abor classification |evels, expended by
wor k assignnent for the reporting period.

-- An estimate of the percentage of the work assignment conpl eted during
the reporting period.

-- Cumul ative funds of each work assignment expended fromthe effective
date of the contract through the |ast day of the reporting period.

-- Cumul ative | abor hours of each work assignment expended fromthe
ef fective date of the contract through the |ast day of the reporting
peri od.

-- Percentage of each work assignnent conpleted fromthe effective date of
the contract through the | ast day of the reporting period.

The Monthly Fi nancial Managenent Reports shall correspond to the
expendi ture of LOE hours and dollars cited in nonthly Vouchers for Paynment
subm tted by the Contractor to EPA.

E. DI STRI BUTI ON OF MONTHLY SUMVARY PROGRESS AND FI NANCI AL REPORTS

# of Copies Addr essee
2 EPA Project O ficer
1 EPA Contracting Oficer
1 EPA WAM (by respective Wrk Assignnent)
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F. REPORTS BY SUBCONTRACTORS OR CONSULTANTS ( MONTHLY)

The sane nonthly reporting requirements of the prime contractor shall be
required of all subcontractors or consultants used by the contractor in
conpl etion of work assignnents issued under this Contract.
Subcontractor/consul tant Monthly Summary Progress and Fi nancial Reports are to
be attached to those reports subnmitted by the contractor for a particular
reporting period.

G CONTRACT YEARLY REPORT (FOR EACH CONTRACT YEAR)

The contractor shall submit a draft of the Contract Yearly Report to the
Project Oficer fifteen (15) working-days after the end of each year of the
contract’s period of performance. Two copies shall be sent to the Project
Oficer.

This report shall provide a brief summary of the activities perforned
under the contract. The report shall include an assessnent by the contractor
of the overall contract program (both organizational and technical) during the
contract year and recomendations fromthe contractor for inproving the
ef fecti veness of the program

The government will review and return the draft of the report, indicating
approval or disapproval, and comments if warranted, within thirty (30)
cal endar days. Upon receipt of the approved draft report, the contractor
shall prepare a final yearly report. One copy of the yearly report shall be
submitted to the Project Oficer and one copy shall be subnmitted to the
Contracting O ficer.

H  CONTRACT CLOSE- OUT REPORT

Wthin sixty (60) cal endar days following the end of the contract’s period
of performance, the contractor shall submit a final close-out report
summari zing work activities performed over the life of the contract. Five
copies of the final report are to be submitted to the Project Oficer and one
copy is to be subnmitted to the Contracting O ficer.

F.3  PER OD OF PERFORMANCE (EP 52.212-140) (APR 1984)

The period of performance of this contract shall be fromthe contract’s
ef fective date through thirty-six nmonths exclusive of all required reports.
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SECTI ON G - CONTRACT ADM NI STRATI ON DATA

G 1  PAYMENT OF FEE (EPAAR 1552.216-74) (MAY 1991)

(a) The term"fee" in this clause refers to either the fixed fee under a
cost-plus-fixed-fee type contract, or the base fee under a cost-plus-award-fee
type contract.

(b) The Government will make provisional fee paynments on the basis of
percent age of work conpleted. Percentage of work conpleted is the ratio of
direct | abor hours perforned to the direct |abor hours set forth in clause
1552.211-73, "Level of Effort--Cost-Rei nbursement Term Contract."

G 2  SUBCONTRACTI NG REPORTS- - SMALL BUSI NESS AND SMALL DI SADVANTAGED BUSI NESS
CONCERNS (EP 52.219-120) (OCT 1991)

The Contractor shall submt Standard Form (SF) 294, Subcontracting Report
for Individual Contracts, and/or SF 295, Sunmary Contract Report, in
accordance with the instructions on the forns.

Submit copies of these reports to:

Di stribution Addr essee

ori gi nal Contracting Oficer

1 copy Seni or Program Manager
U S. EPA

Ofice of Small & Di sadvant aged
Busi ness Utilization (1230C)

401 M Street, S. W

Washi ngton, D.C. 20460

G 3  SUBM SSION OF | NVOI CES (EPAAR 1552.232-70) (JUN 1996) DEVI ATI ON

In order to be considered properly submtted, an invoice or request for
contract financing payment rmust neet the followi ng requirenments in addition to
the requirenents of FAR 32.905:

(a) Unless otherwi se specified in the contract, an invoice or request for
contract financing paynment shall be submitted as an original and five copies.
The contractor shall submit the invoice or request for contract financing
paynment to the followi ng offices/individuals in the contract: the original and
two copies to the Accounting Operations office shown in Block 12 on the cover
of the contract; two copies to the Project Oficer (the Project Oficer may
direct one of these copies to a separate address); and one copy to the
Contracting O ficer.

(b) The Contractor shall prepare its invoice or request for contract

financi ng paynment on the prescribed Government forms. Standard Forns Nunber
1034, Public Voucher for Purchases and Services other than Personal, shall be
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used by contractors to show the amount clainmed for rei mbursenent. Standard
Form 1035, Public Voucher for Purchases and Services other than Persona
-Continuation Sheet, shall be used to furnish the necessary supporting det ai
or additional information required by the Contracting Oficer. The Contractor
may submit sel f-designed fornms which contain the required information.

(c) (1) The Contractor shall prepare a contract |evel invoice or request
for contract financing paynent in accordance with the invoice preparation
instructions identified as a separate attachnent in Section J of the contract.
If contract work is authorized by individual work assignnments, the invoice or
request for contract financing paynent shall also include a summary of the
current and cumul ati ve anmounts clai med by cost el enment for each work
assignment and for the contract total, as well as any supporting data for each
wor k assignnent as identified in the instructions.

(2) The invoice or request for contract financing paynment shall include
current and curul ative charges by major cost el ement such as direct |abor
over head, travel, equi pnent, and other direct costs. For current costs, each
maj or cost el ement shall include the appropriate supporting schedul e
identified in the invoice preparation instructions. Cunulative charges
represent the net sum of current charges by cost elenent for the contract
peri od.

(d) (1) The charges for subcontracts shall be further detailed in a
supporting schedul e showi ng the major cost elenments for each subcontract.

(d)(2) On a case-by-case basis, when needed to verify the reasonabl eness
of subcontractor costs, the Contracting Officer may require that the
contractor obtain fromthe subcontractor cost information in the detail set
forth in (c)(2). This information should be obtained through a neans which
mai nt ai ns subcontractor confidentiality (for exanple, via seal ed envel opes),
if the subcontractor expresses CBlI concerns.

(e) Invoices or requests for contract financing paynment nust clearly
i ndicate the period of performance for which paynment is requested. Separate
i nvoi ces or requests for contract financing paynent are required for charges
applicable to the basic contract and each option peri od.

(f)(1) Notwi thstanding the provisions of the clause of this contract at
FAR 52.216-7, Allowable Cost and Paynent, invoices or requests for contract
financi ng paynment shall be subnitted once per nmonth unl ess there has been a
denonstrated need and Contracting O ficer approval for nore frequent billings.
When submitted on a nonthly basis, the period covered by invoices or requests
for contractor financing paynments shall be the same as the period for nmonthly
progress reports required under this contract.

(2) If the Contracting Oficer allows subm ssions nore frequently than
nont hly, one submittal each nonth shall have the same endi ng period of
performance as the nonthly progress report.

(3) Where cumul ative anmounts on the nonthly progress report differ from
t he aggregate ampunts claimed in the invoice(s) or request(s) for contract
financi ng paynments covering the same period, the contractor shall provide a
reconciliation of the difference as part of the paynment request.
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G4 | NDI RECT COSTS ( EPAAR 1552.242-70) (APR 1984) DEVI ATI ON

(a) I'n accordance with paragraph (d) of the "Allowabl e Cost and Payment"
clause, the final indirect cost rates applicable to this contract shall be
est abl i shed between the Contractor and the appropriate Governnent
representative (EPA, other Government agency, or auditor), as provided by FAR
42.703-1(a). EPA's procedures require a Contracting Oficer determ nation of
indirect cost rates for its contracts. In those cases where EPA is the
cogni zant agency (see FAR 42.705-1), the final rate proposal shall be
submitted to the cognizant audit activity and to the foll ow ng:

Envi ronnental Protection Agency

Chi ef, Cost and Rate Negotiation Service Center
O fice of Acquisition Managenent

(3802R)

401 MSt., S W

Washi ngton, D. C. 20460

The Contractor shall also follow the notification and cost inpact procedures
prescribed in paragraph (b) bel ow.

VWere EPA is not the cogni zant agency, the final rate proposal shall be
submitted to the above-cited address, to the cogni zant audit agency, and to
t he designated Contracting Oficer of the cognizant agency. Upon
establishment of the final indirect cost rates, the Contractor shall subnit an
executed Certificate of Current Cost or Pricing Data (see FAR 15. 406-2)
applicable to the data furnished in connection with the final rates to the
cogni zant audit agency. The final rates shall be contained in a witten
under st andi ng between the Contractor and the appropriate Governnment
representative. Pursuant to the "Allowable Cost and Payment" cl ause, the
al l owabl e indirect costs under this contract shall be obtained by applying the
final agreed upon rate(s) to the appropriate bases.

(b) Until final annual indirect cost rates are established for any period,
t he Governnment shall reinburse the Contractor at billing rates established by
t he appropriate Governnent representative in accordance with FAR 42.704, by
nmeans of a separate indirect cost rate agreenent or a contract nodification
subj ect to adjustnent when the final rates are established. The established
billing rates are currently as foll ows:

Cost Center
Peri od
Rat e
Base
These billing rates may be prospectively or retroactively revised by nutual

agreement, at the request of either the Governnent or the Contractor, to
prevent substantial overpaynment or underpaynent.

(1) For any retroactive indirect cost rate adjustnments (i.e.,indirect
costs already billed), including final indirect cost rate adjustnents, the
Contractor shall provide to the Cost Policy and Rate Negotiation Section, with
copies to the current EPA Contracting Officers of active contracts, a cost
i pact statement showi ng the effect of the indirect cost rate changes for each
contract. This statement shall conpare the cost billed to the cost the
Contractor proposes to bill
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(2) For prospective indirect cost rate adjustments only, the Contractor
shall notify the current EPA Contracting O ficers of the new proposed rates
when it proposes rates to the Cost Policy and Rate Negotiation Section.

(3) For either prospective or retroactive indirect cost rate
adj ustments, the Contractor shall provide the Cost Policy and Rate Negoti ation
Section with the names of the current EPA Contracting Oficers for the
affected contracts.

(c) Notwithstandi ng the provisions of paragraphs (a) and (b) above, ceilings
are hereby established on indirect costs reinbursable under this contract.
The Governnment shall not be obligated to pay the Contractor any additiona
amount on account of indirect costs in excess of the ceiling rates listed
bel ow:
Cost Center
Peri od
Rat e
Base
The ceiling rates specified above are applicable fromthe effective date of

the contract through the end of the period of performance including any option
peri ods.

G5 CONTRACT ADM NI STRATI ON REPRESENTATI VES (EP 52.242-100) (AUG 1984)

Project Oficer(s) for this contract:

Project Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD

Contract Specialist(s) responsible for adnm nistering this contract:

Admi ni strative Contracting Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD

G 6  SUBCONTRACT CONSENT (EP 52.244-100) (APR 1984)

The Contractor shall submit the information required by the "Subcontracts,"
clause to the Contracting O ficer and assigned Project O ficer. The
Contracting Officer will provide witten notice to the Contractor of his
deci si on.

Consent is given to issue the follow ng subcontracts:
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SECTI ON H - SPECI AL CONTRACT REQUI REMENTS

H 1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TI TLE
1552. 229-70 NOV 1989 STATE AND LOCAL TAXES

H. 2 PRI NTI NG ( EPAAR 1552. 208-70) (DEC 1993) DEVI ATI ON
(a) Definitions.

"Printing" is the process of composition, platenmaking, presswork, binding,
and mcroform or the end itenms produced by such processes and equi prment.

"Conposition" applies to the setting of type by hot-netal casting, photo
typesetting, or electronic character generating devices for the purpose of
produci ng camera copy, nhegatives, a plate or imge to be used in the
production of printing or microform

"Canera copy" (or "camera-ready copy") is a final docunent suitable for
printing/duplication.

"Desktop Publishing" is a method of conposition using conmputers with the
final output or generation of canera copy done by a laser printer. This is
not considered "printing." However, if the output from desktop publishing is
being sent to a typesetting device (i.e., Linotronic) with camera copy being
produced in either paper or negative format, these services are considered
“printing".

"Mcroform' is any product produced in a mniaturized i mage format, for nass
or general distribution and as a substitute for conventionally printed
material. Mcroformservices are classified as printing services and incl udes
m crofiche and mcrofilm The contractor may make up to two sets of microform
files for archival purposes at the end of the contract period of perfornmance.

“Duplication" means the maki ng of one-color (black) copies on photocopy

machi nes enpl oying el ectrostatic, thermal, or other processes w thout using an
i nternediary such as a negative or plate.
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"Requi rement" means an individual photocopying task. (There may be nultiple
requi rements under a Work Assignment or Delivery Order. Each requirenment woul d
be subject to the photocopying limtation of 5, 000 copies of one page or
25,000 copies of nultiple pages in the aggregate per requirenment.)

(b) Prohibition.

The Contractor shall not engage in, nor subcontract for, any printing or
mul ti-col or duplication in connection with the performance of work under this
contract. Duplication of nore than 5,000 copies of one page or nore than
25,000 copies of nultiple pages in the aggregate per requirenment constitutes
printing.

(c) Affirmative Requirenents.

(1) Unless otherwise directed by the Contracting Oficer, the Contractor
shal | use doubl e-sided copying to produce any progress report, draft report or
final report.

(2) Unless otherwise directed by the Contracting Oficer, the Contractor
shal | use recycl ed paper for reports delivered to the Agency which neet the
m ni mum content standards for paper and paper products as set forth in EPA
Procurenment Cuidelines (40 CFR 250, June 22, 1988).

(d) Permitted Contractor Activities.

(1) The prohibitions contained in paragraph (b) do not preclude witing,
editing, or preparing manuscript copy, or preparing related illustrative
material to a final document (camera-ready copy) using desktop publishing.

(2) The Contractor may performa requirenment involving the duplication of
| ess than 5,000 copies of only one page, or less than 25,000 copies of
mul ti ple pages in the aggregate using one color (black), such pages not
exceedi ng the maxi mum i mage size of 10 3/4 by 14 1/4 inches. Duplication
servi ces bel ow these thresholds are not considered printing. |f perfornmance
of the contract will require duplication in excess of these limts,
contractors nust imrediately notify the Contracting Officer in witing. EPA
may then seek a waiver fromthe Joint Conmmttee on Printing, U S. Congress.

(e) Violations.

The Contractor may not engage in, nor subcontract for, any printing in
connection with the performance of work under the contract. The cost of any
printing services in violation of this clause will be disallowed, or not
accepted by the Governnent.

(f) Flowdown Provision.
The Contractor shall include in each subcontract which may involve a

requi rement for any printing/duplicating/copying a provision substantially the
sane as this clause.
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H 3 ORGANI ZATI ONAL CONFLI CTS OF | NTEREST ( EPAAR 1552.209-71) (MAY 1994)
ALTERNATE | (MAY 1994)

(a) The Contractor warrants that, to the best of the Contractor's know edge
and belief, there are no relevant facts or circumstances which could give rise
to an organi zational conflict of interest, as defined in FAR Subpart 9.5, or
that the Contractor has disclosed all such relevant information.

(b) Prior to comrencenent of any work, the Contractor agrees to notify the
Contracting Officer imediately that, to the best of its know edge and belief,
no actual or potential conflict of interest exists or to identify to the
Contracting Oficer any actual or potential conflict of interest the firm may
have. In emergency situations, however, work may begin but notification shal
be made within five (5) working days.

(c) The Contractor agrees that if an actual or potential organizationa
conflict of interest is identified during performance, the Contractor will
i mediately make a full disclosure in witing to the Contracting Oficer.
Thi s disclosure shall include a description of actions which the Contractor
has taken or proposes to take, after consultation with the Contracting
Oficer, to avoid, mitigate, or neutralize the actual or potential conflict of
interest. The Contractor shall continue performance until notified by the
Contracting Oficer of any contrary action to be taken

(d) Renmedies - The EPA may terminate this contract for conveni ence, in whole
or in part, if it deenms such term nation necessary to avoid an organi zati ona
conflict of interest. |If the Contractor was aware of a potenti al
organi zational conflict of interest prior to award or discovered an actual or
potential conflict after award and did not disclose it or misrepresented
relevant information to the Contracting Officer, the Government may term nate
the contract for default, debar the Contractor from Governnent contracting, or
pursue such other remedies as may be permitted by law or this contract.

(e) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder provisions which shall conform substantially to the
| anguage of this clause, including this paragraph, unless otherw se authorized
by the Contracting O ficer.

H.4  NOTI Fl CATI ON OF CONFLI CTS OF | NTEREST REGARDI NG PERSONNEL ( EPAAR
1552. 209- 73) (MAY 1994) ALTERNATE | (JUL 1994) DEVI ATI ON

(a) In addition to the requirenments of the contract clause entitled

"Organi zational Conflicts of Interest," the follow ng provisions with regard
to enpl oyee personnel perform ng under this contract shall apply until the
earlier of the following two dates: the term nation date of the affected
enpl oyee(s) or the expiration date of the contract.

(b) The Contractor agrees to notify imrediately the EPA Project O ficer and
the Contracting Officer of (1) any actual or potential personal conflict of
interest with regard to any of its enployees working on or having access to
i nformation regarding this contract, or (2) any such conflicts concerning
subcontractor enpl oyees or consultants working on or having access to
i nformation regarding this contract, when such conflicts have been reported
to the Contractor. A personal conflict of interest is defined as a
rel ati onship of an enpl oyee, subcontractor enployee, or consultant with an
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entity that may inpair the objectivity of the enpl oyee, subcontractor
enpl oyee, or consultant in perform ng the contract work.

(c) The Contractor agrees to notify each Project Oficer and Contracting
O ficer prior to incurring costs for that enployee's work when an enpl oyee nmay
have a personal conflict of interest. In the event that the personal conflict
of interest does not becone known until after performance on the contract
begi ns, the Contractor shall imediately notify the Contracting O ficer of the
personal conflict of interest. The Contractor shall continue perfornmance of
this contract until notified by the Contracting O ficer of the appropriate
action to be taken.

(d) The Contractor agrees to insert in any subcontract or consultant
agreement placed hereunder provisions which shall conform substantially to the
| anguage of this clause, including this paragraph (d), unless otherw se
aut horized by the Contracting O ficer.

H 5 UPDATE OF ORGANI ZATI ONAL CONFLI CT OF | NTEREST PLAN

The Contractor shall submt an annual report of any changes to the conflict
of interest plan subnmitted with its offer, as described in the Section L
clause entitled “Organi zational Conflict of Interest Plan,” to the
Admi ni strative Contracting Oficer. This update shall cover any changes to
the conflict of interest plan in the one-year period after the date of
contract award, and all subsequent reports of any changes shall cover
successi ve annual periods thereafter, until expiration or ternmination of the
contract. The report notifying the EPA Contracting O ficer of any changes to
the conflict of interest plan nust be received by the Contracting O ficer no
| ater than 45 cal endar days after the close of the annual period. |If there
have been no changes to the conflict of interest plan during the annua
period, no report notifying the Contracting Officer is required.

H 6 ACCESS TO CONFI DENTI AL BUSI NESS | NFORMATI ON

The followi ng applies to any and all tasks requiring the Contractor to have
access to Confidential Business Information (CBI) under this contract:

Under this contract, the Contractor shall not have access to CBI subnitted
to EPA under any authority until the Contractor obtains fromthe Project
Oficer a certification that the EPA has foll owed all necessary procedures
under 40 CFR, Part 2, Subpart B (and any ot her applicabl e procedures),

i ncl udi ng providing, where necessary, prior notice to the submitters of

di scl osure to the Contractor

H.7  LIM TATION OF FUTURE CONTRACTI NG ( HEADQUARTERS SUPPORT) (EPAAR
1552. 209- 74) (MAR 1997) ALTERNATE V (MAY 1994)

(a) The parties to this contract agree that the Contractor will be
restricted in its future contracting in the nmanner described bel ow Except as
specifically provided in this clause, the Contractor shall be free to conpete
for contracts on an equal basis with other conpanies.

(b) I'f the Contractor, under the terns of this contract, or through the

performance of work pursuant to this contract, is required to devel op
specifications or statements of work and such specifications or statenents of
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work are incorporated into an EPA solicitation, the Contractor shall be
ineligible to performthe work described in that solicitation as a prine
Contractor or subcontractor under an ensuing EPA contract.

(c) The Contractor, and any subcontractors perform ng work under this
contract, during the life of this contract, will be ineligible to enter into a
contract with EPA or non-EPA entities (or perform subcontract work under such
contracts) to performresponse action work as defined in CERCLA Section
119(e) (1) as anmended, (including but not limted to work under Alternative
Renedi al Contracting Strategy contracts (ARCS), Energency Response C eanup
Services contracts (ERCS), Response Action Contracts(RAC), Response Oversite
Contracts (ROC), Superfund Technical Assessnent and Response Team contracts
(START), Enforcement Support Services contracts(ESS), Time Critical Rapid
Response contracts (TCRR), and Emergency Rapid Renedi al Services contracts
(ERRS)), unless otherw se authorized by the Contracting O ficer.

(d) The Contractor agrees in advance that if any bids/proposals are
submitted for any work that would require witten approval of the Contracting
O ficer prior to entering into a contract subject to the restrictions of this
cl ause, then the bids/proposals are subnmitted at the Contractor's own risk.
Therefore, no claimshall be made agai nst the Governnment to recover
bi d/ proposal costs as a direct cost whether the request for authorization to
enter into the contract is denied or approved.

(e) To the extent that the work under this contract requires access to
proprietary or confidential business or financial data of other conpanies, and
as long as such data remmins proprietary or confidential, the Contractor shal
protect such data from unauthorized use and di scl osure.

(f) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant agreenments
for nondi scretionary technical or engineering services, including treatability
studies, well drilling, fence erecting, plunbing, utility hookups, security
guard services, or electrical services, provisions which shall conform
substantially to the | anguage of this clause, including this paragraph (f),
unl ess ot herwi se authorized by the Contracting Oficer. The Contractor may
request in witing that the Contracting O ficer exenpt fromthis clause a
particul ar subcontract or consultant agreement for nondiscretionary technica
or engi neering services not specifically |isted above, including |aboratory
anal ysis. The Contracting Officer will review and eval uate each request on a
case- by-case basis before approving or di sapproving the request.

(g) If the Contractor seeks an expedited decision regarding its initia
future contracting request, the Contractor may submt its request to both the
Contracting Oficer and the next admi nistrative level within the Contracting
O ficer's organization.

(h) A review process available to the Contractor when an adverse
determ nation is received shall consist of a request for reconsideration to
the Contracting Officer or a request for review subnitted to the next
adm nistrative level within the Contracting Oficer's organization. An
adverse determ nation resulting froma request for reconsideration by the
Contracting Officer will not preclude the Contractor fromrequesting a review
by the next administrative level. Either a request for review or a request
for reconsideration must be subnmitted to the appropriate level within 30
cal endar days after receipt of the initial adverse determ nation.
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H 8 CONTRACTOR PERFORMANCE EVALUATI ONS ( EPAAR 1552.209-76) (MAY 1999)

The contracting officer shall conplete a Contractor Performance Report
(Report) within ninety (90) business days after the end of each 12 nonths of
contract performance (interim Report) or after the last 12 nonths (or |ess) of
contract performance (final Report) in accordance with EPAAR 1509.170-5. The

contractor shall be eval uated based on the follow ng ratings and performance
cat egori es:

Ratings: 0 = unsatisfactory,
1 = poor,
2 =fair,
3 = good,
4 = excellent,
5 = out st andi ng.

Per f or mance Cat egori es:

Quality: Conpliance with contract requirenments; accuracy of reports;
ef fecti veness of personnel; and technical excellence.

Rat i ng

0--Contractor is not in conmpliance and is jeopardizing achi evenent of
contract objectives

1--Maj or problens have been encountered

2--Some probl ems have been encountered

3--Mnor inefficiencies/errors have been identified

4--Contractor is in conpliance with contract requirenments and/or
delivers quality products/services

5--The contractor has denonstrated an outstanding performance | eve
that justifies adding a point to the score. It is expected that this

rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”

Cost Control: Record of forecasting and controlling target costs; current,

accurate and conplete billings; relationship of negotiated costs to actuals;
cost efficiencies.

Rat i ng

0--Contractor is unable to manage costs effectively
1--Contractor is having major difficulty managi ng costs effectively
2--Contractor is having some probl ems nmanagi ng costs effectively
3--Contractor is usually effective in nmanaging costs
4--Contractor is effective in managing costs and submits current,
accurate, and conplete billings
5--The contractor has denonstrated an outstandi ng performance | eve
that justifies adding a point to the score. It is expected that this

rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”
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Tinmeliness of Performance: Met interimmlestones; reliability; responsive to
technical direction; conpleted on time, including wap-up and contract
adnmi ni stration; met delivery schedul es; no |iqui dated damages assessed.

Rat i ng

0--Contractor delays are jeopardi zi ng performance of contract objectives
1--Contractor is having magjor difficulty neeting m|estones and delivery

schedul e

2--Contractor is having some problenms neeting mlestones and delivery
schedul e

3--Contractor is usually effective in neeting m|estones and delivery
schedul e

4--Contractor is effective in neeting mlestones and delivery schedul e
5--The contractor has denonstrated an outstandi ng perfornmance | evel that
justifies adding a point to the score. It is expected that this
rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”

Busi ness Rel ations: Effective managenent, including subcontracts;
reasonabl e/ cooper ati ve behavi or; responsive to contract requirenents;
notification of problens; flexibility; pro-active versus reactive; effective
smal | / smal | di sadvant age busi ness subcontracting program

Rat i ng

0- - Response to inquiries, technical/service/adninistrative issues is not
effective

1--Response to inquiries, technical/service/admnistrative issues is
margi nal ly effective

2--Response to inquiries, technical/service/adm nistrative issues is
sonewhat effective

3--Response to inquiries, technical/service/adm nistrative issues is
usual ly effective

4--Response to inquiries, technical/service/adm nistrative issues is
effective

5--The contractor has denonstrated an outstandi ng perfornmance | evel that
justifies adding a point to the score. It is expected that this

rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”

(a) The contracting officer shall initiate the process for conpleting

interimReports within five (5) business days after the end of each 12 nonths
of contract performance by requesting the project officer to evaluate
contractor performance for the interimReport. In addition, the contracting
of ficer shall initiate the process for conpleting final Reports within five
(5) business days after the last 12 nonths (or |ess) of contract performance
by requesting the project officer to evaluate contractor performance for the
final Report. The final Report shall cover the last 12 nonths (or |ess) of
contract performance. Wthin thirty (30) business days after the project

of ficer receives a request fromthe contracting officer to conplete an

eval uation, the project officer shall
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(1) Conplete a description of the contract requirenents;

(2) Evaluate contractor performance and assign a rating for quality,
cost control, and tineliness of performance categories (including a narrative
for each rating);

(3) Provide any information regarding subcontracts, key personnel, and
customer satisfaction;

(4) Assign a recommended rating for the business relations perfornmance
category (including a narrative for the rating); and

(5) Provide additional information appropriate for the evaluation or
future eval uations.

(b) The contracting officer shall

(1) Ensure the accuracy of the project officer's evaluation by verifying
that the information in the contract file corresponds with the designated
project officer's ratings;

(2) Assign a rating for the business relations performance category
(including a narrative for the rating);

(3) Concur with or revise the project officer's ratings after
consultation with the project officer;

(4) Provide any additional information concerning the quality, cost
control, and tineliness of perfornmance categories if deened appropriate for
the evaluation or future evaluations (if any), and provide any information
regardi ng subcontracts, key personnel, and customer satisfaction; and

(5) Forward the Report to the contractor within ten (10) business days
after the contracting officer receives the project officer's evaluation

(c) The contractor shall be granted thirty (30) business days fromthe date
of the contractor's receipt of the Report to review and provi de a response to
the contracting officer regarding the contents of the Report. The contractor
shal | :

(1) Review the Report;

(2) Provide a response (if any) to the contracting officer on conpany
letter head or electronically;

(3) Conplete contractor representation information; and

(4) Forward the Report to the contracting officer within the designated
thirty (30) business days.

(d) The contractor's response to the Report nmay include witten coments,
rebuttal s (di sagreements), or additional information. If the contractor does
not respond to the Report within the designated thirty (30) business days, the
specified ratings in the Report are deened appropriate for the eval uation
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period. In this instance, the contracting officer shall conplete the Agency
review and sign the Report within three (3) business days after expiration of
the specified 30 business days.

(e) If the contractor submits comments, rebuttals (disagreenments), or
additional information to the contracting officer which contests the ratings,
the contracting officer, in consultation with the project officer, shal
initially try to resolve the disagreenment(s) with the contractor

(f) If the disagreement(s) is (are) not resolved between the contractor and
the contracting officer, the contracting officer shall provide a witten
recomendati on to one |l evel above the contracting officer for resolution as
promptly as possible, but no later than five (5) business days after the
contracting officer is nade aware that the disagreenent(s) has (have) not been
resolved with the contractor. The individual who is one |evel above the
contracting officer shall

(1) Review the contracting officer's witten reconendation; and

(2) Provide a witten deternmination to the contracting officer for
summary ratings (ultimte conclusion for ratings pertaining to the performance
peri od being evaluated) within five (5) business days after the individual one
| evel above the contracting officer receives the contracting officer's witten
recomrendati on.

(g) If the disagreement is resolved, the contracting officer shall conplete
t he Agency review and sign the Report within three (3) business days after
consul tati on.

(h) The contracting officer shall conplete the Agency review and sign the
Report within three (3) business days after the contracting officer receives a
witten determ nation for sumary ratings fromone | evel above the contracting
of ficer.

(i) Aninterimor final Report is considered conpleted after the
contracting officer signs the Report. The contracting officer nust provide a
copy of conpleted Reports (interimand final) to the contractor within tw (2)
busi ness days after conpletion.

H 9  UTILIZATION OF RURAL AREA SMALL BUSI NESS CONCERNS (EP 52.219-110) (APR
1990)

(a) (1) "Rural area small business concern," as used in this clause, nmeans a
smal | business concern that is |ocated and conducts its principal operations
in a rural geographic area (county or parish) listed in the Small Business
Admi ni stration's Listing of Non-Metropolitan Rural Counties by State.

(2) "Small business concern," as used in this clause, means a concern,
including its affiliates, that is independently owned and operated, not
donminant in the field of operation in which it is bidding on governnent
contracts, and qualified as a small business under the criteria and size
standard in 13 CFR 121.

(b) It is the policy of the Environmental Protection Agency (EPA) that rura
area smal |l busi ness concerns shall have the maxi mum practicabl e opportunity to
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participate in perform ng contracts awarded by EPA

(c) The contractor shall use its best efforts to give rural area small
busi ness concerns the opportunity to participate in the subcontracts it awards
to the fullest extent consistent with efficient performance of this contract.

(d) The contractor shall incorporate the substance of this clause in any
subcontract that nmay provide for additional subcontracting opportunities.

H.10  UTI LI ZATI ON OF HI STORI CALLY BLACK COLLEGES AND UNI VERSI TI ES (EP
52.219-115) (JUL 1991)

(a) It is the Policy of the Environmental Protection Agency that
historically black colleges and universities shall have the nmaximum
practicabl e opportunity to participate in performng contracts awarded by the
Agency.

(b) The Contractor shall use its best efforts to give historically black
col l eges and universities the opportunity to participate in any subcontracts
awarded to the fullest extent consistent with efficient perfornmance of this
contract.

(c) The contractor shall incorporate the substance of this clause in any
subcontract which may provide for additional subcontracting opportunities.

H 11 PROJECT EMPLOYEE CONFI DENTI ALI TY AGREEMENT ( EPAAR 1552.227-76) (MAY
1994) ALTERNATE | (JUL 1994) DEVI ATI ON

(a) The Contractor recognizes that Contractor enployees in performng this
contract may have access to data, either provided by the Government or first
generated during contract performance, of a sensitive nature which should not
be released to the public w thout Environnental Protection Agency (EPA)
approval . Therefore, the Contractor agrees to obtain confidentiality
agreements fromall of its enployees working on requirenments under this
contract.

(b) Such agreenments shall contain provisions which stipulate that each
enpl oyee agrees that the enployee will not disclose, either in whole or in
part, to any entity external to EPA, the Departnent of Justice, or the
Contractor, any information or data (as defined in FAR Section 27.401)
provi ded by the Governnment or first generated by the Contractor under this
contract, any site-specific cost information, or any enforcenment strategy
wi thout first obtaining the witten perm ssion of the EPA Contracting O ficer.
If a contractor, through an enpl oyee or otherw se, is subpoenaed to testify or
produce documents, which could result in such disclosure, the Contractor nust
provi de i medi ate advance notification to the EPA so that the EPA can
aut hori ze such disclosure or have the opportunity to take action to prevent
such disclosure. Such agreements shall be effective for the life of the
contract and for a period of five (5) years after conpletion of the contract.

(c) The EPA may terminate this contract for convenience, in whole or in
part, if it deens such ternination necessary to prevent the unauthorized
di scl osure of information to outside entities. |If such a disclosure occurs
wi thout the witten perm ssion of the EPA Contracting O ficer, the Governnent
may term nate the contract, for default or conveni ence, or pursue other
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renedi es as may be permitted by law or this contract.

(d) The Contractor agrees to insert in any subcontract or consultant
agreement placed hereunder provisions which shall conform substantially to the
| anguage of this clause, including this paragraph (d), unless otherw se
aut horized by the Contracting O ficer.

H.12 | NSURANCE COVERAGE (EP 52.228-100) (JUL 1993)

As provided in paragraph (a)(1) of EP 52.228-110, "lnsurance-- Liability to
Third Persons", the Contractor shall maintain the mnimumanounts of liability
i nsurance coverage set forth in FAR 28.307-2, unless otherw se required by the
Contracting O ficer.

H 13 | NSURANCE- - LI ABI LI TY TO THI RD PERSONS (EP 52.228-110) (JUN 1993)

(a) (1) Except as provided in subparagraph (2) imediately follow ng, the
Contractor shall provide and maintain workers' conpensation, enployer's
liability, conprehensive general liability (bodily injury), conprehensive
autonobile liability (bodily injury and property danage) insurance, and such
ot her insurance as the Contracting Oficer may require under this contract.

(2) The Contractor may, with the approval of the Contracting O ficer,
mai ntain a self-insurance program provided that, with respect to workers
conpensation, the Contractor is qualified pursuant to statutory authority.

(3) Al insurance required by this paragraph shall be in a form and
amount and for those periods as the Contracting Officer may require or approve
and with insurers approved by the Contracting Oficer.

(b) The Contractor agrees to submt for the Contracting Officer's approval
to the extent and in the manner required by the Contracting O ficer, any other
i nsurance that is nmaintained by the Contractor in connection with the
performance of this contract and for which the Contractor seeks reinmbursenent.

(c) The Contractor shall be reinbursed for that portion of the reasonable
cost of insurance allocable to this contract, and required or approved under
this clause in accordance with its established cost accounting practices.

H.14  SCREENI NG BUSI NESS | NFORMATI ON FOR CLAI M5 OF CONFI DENTI ALI TY ( EPAAR
1552. 235-70) (APR 1984)

(a) Whenever collecting informati on under this contract, the Contractor
agrees to conply with the follow ng requirenents:

(1) If the Contractor collects information from public sources, such as
books, reports, journals, periodicals, public records, or other sources that
are available to the public without restriction, the Contractor shall subnmit a
list of these sources to the appropriate programoffice at the tine the
information is initially submtted to EPA. The Contractor shall identify the
i nformati on according to source.

(2) If the Contractor collects information froma State or |oca

Government or from a Federal agency, the Contractor shall submit a list of
t hese sources to the appropriate programoffice at the time the information is
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initially subnmitted to EPA. The Contractor shall identify the informtion
accordi ng to source.

(3) If the Contractor collects information directly from a busi ness or
froma source that represents a business or businesses, such as a trade
associ ati on:

(i) Before asking for the information, the Contractor shall identify
itself, explain that it is perform ng contractual work for the Environnental
Protection Agency, identify the information that it is seeking to collect,
explain what will be done with the information, and give the follow ng notice:

(A) You may, if you desire, assert a business confidentiality
claimcovering part or all of the information. |If you do assert a claim the
information will be disclosed by EPA only to the extent, and by nmeans of the
procedures, set forth in 40 CFR Part 2, Subpart B

(B) If no such claimis made at the time this information is
received by the Contractor, it nay be made available to the public by the
Envi ronmental Protection Agency w thout further notice to you.

(C) The Contractor shall, in accordance with FAR Part 9, execute
a witten agreenent regarding the lintations of the use of this information
and forward a copy of the agreement to the Contracting O ficer.

(ii) Upon receiving the information, the Contractor shall make a
witten notation that the notice set out above was given to the source, by
whom in what form and on what date.

(iii) At the tine the Contractor initially submts the information
to the appropriate programoffice, the Contractor shall submt a list of these
sources, identify the information according to source, and indicate whether
the source made any confidentiality claimand the nature and extent of the
claim

(b) The Contractor shall keep all information collected from nonpublic
sources confidential in accordance with the clause in this contract entitled
"Treat ment of Confidential Business Information" as if it had been furnished
to the Contractor by EPA.

(c) The Contractor agrees to obtain the witten consent of the Contracting
Oficer, after a witten determ nation by the appropriate program office,
prior to entering into any subcontract that will require the subcontractor to
collect information. The Contractor agrees to include this clause, including
this paragraph (c), and the clause entitled "Treatment of Confidentia
Busi ness Information" in all subcontracts awarded pursuant to this contract
that require the subcontractor to collect information.

H 15 TREATMENT OF CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR 1552.235-71) (APR
1984)

(a) The Contracting Oficer, after a witten deternination by the
appropriate programoffice, may disclose confidential business information
(CBI) to the Contractor necessary to carry out the work required under this
contract. The Contractor agrees to use the CBI only under the follow ng
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condi ti ons:

(1) The Contractor and Contractor's enployees shall: (i) use the CB
only for the purposes of carrying out the work required by the contract; (ii)
not disclose the information to anyone other than properly cleared EPA
enpl oyees without the prior witten approval of the Assistant General Counse
for Contracts and Information Law, and (iii) return to the Contracting O ficer
all copies of the information, and any abstracts or excerpts therefrom upon
request by the Contracting O ficer, whenever the information is no | onger
required by the Contractor for the performance of the work required by the
contract, or upon conpletion of the contract.

(2) The Contractor shall obtain a witten agreenent to honor the above
l[imtations fromeach of the Contractor's enpl oyees who will have access to
the information before the enployee is all owed access.

(3) The Contractor agrees that these contract conditions concerning the
use and di sclosure of CBI are included for the benefit of, and shall be
enforceabl e by, both EPA and any affected busi nesses having a proprietary
interest in the information.

(4) The Contractor shall not use any CBI supplied by EPA or obtained
during performance hereunder to conmpete with any business to which the CB
rel ates.

(b) The Contractor agrees to obtain the witten consent of the CO after a
witten determ nation by the appropriate programoffice, prior to entering
into any subcontract that will involve the disclosure of CBI by the Contractor
to the subcontractor. The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBI to the subcontractor

H 16 DATA SECURI TY FOR FEDERAL | NSECTI Cl DE, FUNG Cl DE, AND RODENTI Cl DE ACT
CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR 1552. 235-77) (DEC 1997)

The Contractor shall handl e Federal |nsecticide, Fungicide, and Rodenti cide
Act (FIFRA) confidential business information (CBl) in accordance with the
contract clause entitled "Treatnent of Confidential Business Information" and
"Screening Business Information for Claims of Confidentiality," the provisions
set forth below, and the Contractor's approved detailed security plan.

(a) The Project Oficer (PO or his/her designee, after a witten
determ nati on by the appropriate programoffice, may disclose FIFRA CBl to the
contractor necessary to carry out the work required under this contract. The
Contractor shall protect all FIFRA CBI to which it has access (including CB
used in its conputer operations) in accordance with the follow ng
requirenents:

(1) The Contractor and Contractor's enployees shall follow the security
procedures set forth in the FIFRA Informati on Security Manual. The manual may
be obtained fromthe Project Oficer (PO or the Chief, Information Services
Branch (1SB), Program Managenent and Support Division, Ofice of Pesticide
Programs (OPP) (H7502C), U.S. Environmental Protection Agency, 401 M Street,
SW Washi ngt on, DC 20460.
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(2) The Contractor and Contractor's enployees shall follow the security
procedures set forth in the Contractor's security plan(s) approved by EPA

(3) Prior to receipt of FIFRA CBlI by the Contractor, the Contractor shal
ensure that all enployees who will be cleared for access to FI FRA CBl have
been briefed on the handling, control, and security requirenments set forth in
the FI FRA I nformation Security Manual

(4) The Contractor Docunent Control Oficer (DCO shall obtain a signed
copy of the FIFRA "Contractor Enployee Confidentiality Agreement” from each of
the Contractor's enpl oyees who will have access to the information before the
enpl oyee is all owed access.

(b) The Contractor agrees that these requirenents concerning protection of
FI FRA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
i nformation.

(c) The Contractor understands that CBlI obtained by EPA under FIFRA nay not
be di scl osed except as authorized by the Act, and that any unauthorized
di scl osure by the Contractor or the Contractor's enpl oyees nay subject the
Contractor and the Contractor's enployees to the crimnal penalties specified
in FIFRA (7 U.S.C. 136h(f)). For purposes of this contract, the only
di scl osures that EPA authorizes the Contractor to nake are those set forth in
the clause entitled "Treatnent of Confidential Business |Information."

(d) The Contractor agrees to include the provisions of this clause,
i ncluding this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBl to the subcontractor

(e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee all docunents, |ogs, and
magneti ¢ nmedi a which contain FIFRA CBI. In addition, each Contractor enployee
who has received FIFRA CBlI clearance will sign a "Confidentiality Agreenent
for Contractor Enployees Upon Relinquishing FI FRA CBI Access Authority." The
Contractor DCOw ||l also forward those agreenents to the EPA PO or hi s/ her
designee, with a copy to the CO at the end of the contract.

(f) If, subsequent to the date of this contract, the Government changes the
security requirenments, the CO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" cl ause when:

(1) The Contractor submits a tinely witten request
for an equitable adjustment; and

(2) The facts warrant an equitabl e adjustnent.

H.17 DATA SECURI TY FOR TOXI C SUBSTANCES CONTROL ACT CONFI DENTI AL BUSI NESS
| NFORMATI ON ( EPAAR 1552. 235-78) (DEC 1997)

The Contractor shall handl e Toxic Substances Control Act (TSCA) confidentia
busi ness information (CBI) in accordance with the contract clause entitled
"Treatment of Confidential Business Information" and "Screeni ng Busi ness
Information for Clainms of Confidentiality."

(a) The Project Oficer (PO or his/her designee, after a witten
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determ nati on by the appropriate programoffice, may disclose TSCA CBI to the
contractor necessary to carry out the work required under this contract. The
Contractor shall protect all TSCA CBlI to which it has access (including CB
used in its conputer operations) in accordance with the foll ow ng

requi renents:

(1) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the TSCA CBl Security Manual. The manual may be
obtained fromthe Director, Information Managenent Division (IMD), Ofice of
Pol I uti on Prevention and Toxics (OPPT), U.S. Environnental Protection Agency
(EPA), 401 M Street, SW Washington, DC 20460. Prior to receipt of TSCA CB
by the Contractor, the Contractor shall ensure that all enployees who will be
cleared for access to TSCA CBlI have been briefed on the handling, control, and
security requirements set forth in the TSCA CBl Security Manual

(2) The Contractor shall permt access to and inspection of the
Contractor's facilities in use under this contract by representatives of EPA s
Assi stant Administrator for Administration and Resources Managenent, and the
TSCA Security Staff in the OPPT, or by the EPA Project Oficer.

(3) The Contractor Docunent Control Oficer (DCO shall obtain a signed
copy of EPA Form 7740-6, "TSCA CBI Access Request, Agreenent, and Approval,"

fromeach of the Contractor's enpl oyees who will have access to the

i nformati on before the enployee is allowed access. In addition, the
Contractor shall obtain from each enpl oyee who will be cleared for TSCA CB
access all information required by EPA or the U S. Ofice of Personne

Managenment for EPA to conduct a M ni mum Background | nvestigati on.

(b) The Contractor agrees that these requirenents concerning protection of
TSCA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
i nformation.

(c) The Contractor understands that CBlI obtained by EPA under TSCA may not
be di scl osed except as authorized by the Act, and that any unauthorized
di scl osure by the Contractor or the Contractor's enpl oyees nay subject the
Contractor and the Contractor's enployees to the crimnal penalties specified
in TSCA (15 U.S.C. 2613(d)). For purposes of this contract, the only
di scl osures that EPA authorizes the Contractor to nake are those set forth in
the clause entitled "Treatnent of Confidential Business Information."

(d) The Contractor agrees to include the provisions of this clause,
i ncluding this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBl to the subcontractor

(e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee, all docunents, |ogs, and
magneti ¢ medi a which contain TSCA CBI. |In addition, each Contractor enployee
who has received TSCA CBI clearance will sign EPA Form 7740-18,
"Confidentiality Agreement for Contractor Enployees Upon Relinqui shing TSCA
CBl Access Authority." The Contractor DCOw Il also forward those agreenents
to the EPA OPPT/IMD, with a copy to the CO at the end of the contract.

(f) If, subsequent to the date of this contract, the Government changes the

security requirenments, the CO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" cl ause, when:
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(1) The Contractor submits a tinely witten request for an equitable
adj ustment; and,

(2) The facts warrant an equitabl e adjustnent.

H. 18 RELEASE OF CONTRACTOR CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR
1552. 235-79) (APR 1996)

(a) The Environnental Protection Agency (EPA) may find it necessary to
rel ease informati on submtted by the Contractor either in response to this
solicitation or pursuant to the provisions of this contract, to individuals
not enpl oyed by EPA. Business information that is ordinarily entitled to
confidential treatment under existing Agency regulations (40 C.F.R Part 2)
may be included in the information rel eased to these individuals.
Accordingly, by subnission of this proposal or signature on this contract or
ot her contracts, the Contractor hereby consents to a linmted release of its
confidential business information (CBI).

(b) Possible circunstances where the Agency may rel ease the Contractor's CB
i nclude, but are not limted to the foll ow ng:

(1) To other Agency contractors tasked with assisting the Agency in the
recovery of Federal funds expended pursuant to the Conprehensive Environmental
Response, Compensation, and Liability Act, 42 U S.C. Sec. 9607, as anended,
(CERCLA or Superfund);

(2) To the U.S. Departnment of Justice (DQJ) and contractors enpl oyed by
DQJ for use in advising the Agency and representing the Agency in procedures
for the recovery of Superfund expenditures;

(3) To parties liable, or potentially liable, for costs under CERCLA Sec.
107 (42 U.S.C. Sec. 9607), et al, and their insurers (Potentially Responsible
Parties) for purposes of facilitating settlenent or litigation of clains
agai nst such parties;

(4) To other Agency contractors who, for purposes of perform ng the work
requi red under the respective contracts, require access to information the
Agency obtai ned under the Clean Air Act (42 U S.C. 7401 et seq.); the Federa
Water Pollution Control Act (33 U.S.C. 1251 et seq.); the Safe Drinking Water
Act (42 U. S.C. 300f et seq.); the Federal Insecticide, Fungicide and
Rodenticide Act (7 U.S.C. 136 et seq.); the Resource Conservation and Recovery
Act (42 U . S.C. 6901 et seq.); the Toxic Substances Control Act (15 U.S.C 2601
et seq.); or the Conprehensive Environnental Response, Conpensation, and
Liability Act (42 U S.C. 9601 et seq.);

(5) To other Agency contractors tasked with assisting the Agency in
handl i ng and processing i nformati on and docunents in the adm nistration of
Agency contracts, such as providing both preaward and post award audit support
and specialized technical support to the Agency's technical evaluation panels;

(6) To enpl oyees of grantees working at EPA under the Senior Environnental
Enpl oyment ( SEE) Program

(7) To Speaker of the House, President of the Senate, or Chairnman of a
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Committee or Subcommittee;
(8) To entities such as the General Accounting Ofice, boards of contract

appeal s, and the Courts in the resolution of solicitation or contract protests
and di sputes;
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(9) To Agency contractor enpl oyees engaged in information systens
anal ysi s, devel opnent, operation, and mai ntenance, including perform ng data
processi ng and managenent functions for the Agency; and

(10) Pursuant to a court order or court-supervi sed agreenent.

(c) The Agency recogni zes an obligation to protect the contractor from
conpetitive harmthat may result fromthe rel ease of such information to a
conpetitor. (See also the clauses in this docunment entitled "Screening
Busi ness Information for Clains of Confidentiality" and "Treatment of
Confidential Business Information.") Except where otherw se provided by | aw,
the Agency will permt the rel ease of CBI under subparagraphs (1), (3), (4),
(5), (6), or (9) only pursuant to a confidentiality agreenent.

(d) Wth respect to contractors, 1552.235-71 will be used as the
confidentiality agreement. Wth respect to Potentially Responsible Parties,
such confidentiality agreements may permt further disclosure to other
entities where necessary to further settlenment or litigation of clains under
CERCLA. Such entities include, but are not linmted to accounting firnms and
techni cal experts able to analyze the information, provided that they al so
agree to be bound by an appropriate confidentiality agreement.

(e) This clause does not authorize the Agency to release the Contractor's
CBl to the public pursuant to a request filed under the Freedom of Information
Act .

(f) The Contractor agrees to include this clause, including this paragraph
(f), in all subcontracts at all |evels awarded pursuant to this contract that
require the furnishing of confidential business information by the
subcont ractor.

H. 19  CONTRACT PUBLI CATI ON REVI EW PROCEDURES ( EPAAR 1552.237-70) (APR 1984)

(a) Material generated under this contract intended for rel ease to the
public is subject to the Agency's publication review process in accordance
with the EPA Order on this subject and the foll ow ng.

(b) Except as indicated in paragraph (c) below, the Contractor shall not
i ndependently publish or print material generated under this contract unti
after conpletion of the EPA review process. The Project Oficer will notify
the Contractor of review conpletion within 30 cal endar days after the
Contractor's transmttal to the Project Oficer of material generated under
this contract. |If the Contractor does not receive Project Oficer
notification within this period, the Contractor shall inmediately notify the
Contracting Officer in witing.

(c) The Contractor may publish, in a scientific journal, material resulting
directly or indirectly fromwork performed under this contract, subject to the
fol | owi ng:

(1) The Contractor shall submit to the Contracting Officer and the
Project Oficer, at |east 30 days prior to publication, a copy of any paper,
article, or other dissenm nation of information intended for publication.

(2) The Contractor shall include the followi ng statenent in a journa
article which has not been subjected to EPA review "Although the research
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described in this article has been funded wholly or in part by the United
States Environmental Protection Agency contract (nunber)to (Nane of
Contractor), it has not been subject to the Agency's review and therefore does
not necessarily reflect the views of the Agency, and no official endorsenent
shoul d be inferred."

(3) Follow ng publication of the journal article, the Contractor shal
submit five copies of the journal article to the Project Oficer, and one copy
to the Contracting O ficer.

(d) If the Government has conpleted the review process and agreed that the
contract material may be attributed to EPA, the Contractor shall include the
followi ng statement in the docunent:

This material has been funded wholly or in part by the United States
Envi ronmental Protection Agency under contract (nunmber) to (nanme). It has
been subject to the Agency's review, and it has been approved for publication
as an EPA document. Mention of trade names or conmercial products does not
constitute endorsenent or recommendation for use.

(e) If the Government has conpleted the review process, but decides not to
publish the material, the Contractor may independently publish and distribute
the material for its own use and at its own expense, and shall include the
followi ng statement in any independent publication:

Al t hough the information described in this article has been funded whol |y
or in part by the United States Environnmental Protection Agency under contract
(number) to (nane), it does not necessarily reflect the views of the Agency
and no official endorsenent should be inferred.

H. 20 TECHN CAL DI RECTI ON ( EPAAR 1552.237-71) (APR 1984) DEVI ATI ON

(a) The Project Oficer is the primary representative of the Contracting
O ficer authorized to provide technical direction on contract performance.

(b) Individuals other than the Project Oficer may be authorized to provide
technical direction. |If individuals other than the Project O ficer are
aut horized to provide technical direction, their nanes will be specified in
the contract, delivery order, work assignment or technical direction docunment
as appropriate. A Delivery Order Project O ficer, Wrk Assignnent Manager or
Task Manager is authorized to provide technical direction, subject to the
l[imtations set forth below, only on his/her delivery order, work assignment
or technical direction docunent.

(c) Technical direction includes:

(1) Direction to the contractor which assists the contractor in
acconpl i shing the Statenment of Work.

(2) Comments on and approval of reports or other deliverables.

(d) Technical direction nmust be within the contract and the delivery order
wor k assignnent or technical direction docunment statement of work. The
Project Oficer or any other technical representative of the Contracting
O ficer does not have the authority to issue technical direction which (1)
institutes additional work outside the scope of the contract, delivery order
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wor k assignnent or technical direction docunment; (2) constitutes a change as
defined in the "Changes" clause; (3) causes an increase or decrease in the
estimted cost of the contract, delivery order, work assignnent or technica
direction docurment; (4) alters the period of performance; or (5) changes any
of the other express terns or conditions of the contract, delivery order, work
assignment or technical direction docunent.

(e) Technical direction will be issued in witing or confirmed in witing
within five (5) cal endar days after verbal issuance. One copy of the
technical direction menorandumw Il be forwarded to the Contracting O ficer

and the Project Oficer.
H 21 KEY PERSONNEL ( EPAAR 1552.237-72) (APR 1984)

(a) The Contractor shall assign to this contract the follow ng key
per sonnel

NAMES OF KEY PERSONNEL TO BE | NSERTED AT Tl ME OF CONTRACT AWARD

(b) During the first ninety (90) cal endar days of performance, the
Contractor shall make no substitutions of key personnel unless the
substitution is necessitated by illness, death, or term nation of enploynent.
The Contractor shall notify the Contracting Officer within 15 cal endar days
after the occurrence of any of these events and provide the information
requi red by paragraph (c) below. After the initial ninety (90) cal endar day
peri od, the Contractor shall subnmit the information required by paragraph (c)
to the Contracting Oficer at |east 15 cal endar days prior to maki ng any
per manent substitutions.

(c) The Contractor shall provide a detailed explanation of the circunstances
necessitating the proposed substitutions, conplete resunes for the proposed
substitutes, and any additional information requested by the Contracting
O ficer. Proposed substitutes should have conparable qualifications to those

of the persons being replaced. The Contracting Officer will notify the
Contractor within 15 cal endar days after receipt of all required information
of the decision on substitutions. This clause will be nodified to reflect any

approved changes of key personnel
H. .22 DEFI N TION OF LABOR CLASSI FI CATI ONS

O ferors shall use the follow ng | abor classifications in preparing their
techni cal and cost proposals:

SENI OR STAFF - -

Pl ans, conducts, and supervises projects of major significance, necessitating
proven managerial skills and know edge of the regul atory process and statutory
requi rements contained in najor environnental |egislation such as the

Conpr ehensi ve Environmental Resource Conservation and Recovery Act (RCRA), the
Clean Drinking Water Act, the Clean Air Act, or the Clean Water Act. Must
denonstrate ability to originate and apply new and/or uni que nmethods and
procedures. Supplies technical advice and counsel to other professionals.
Generally operates with wide latitude for unreviewed acti on.

Page H 20 of 23



PR- HQ 99- 17113
Typical Title:
Program Manager, Special Consultant, Chief Scientist or Analyst.
Qualifications and Experience:

At |l east ten years technical experience in devel opnent and inplenmentation of
nati onal technical and technology related information transfer activities
including at least five years technical experience dealing with hazardous
mat eri al s/ waste i ssues.

Experi ence Factors:

M ni mum of four years experience in supervising multi-disciplinary
prof essi onal s and general office managenent includi ng budgetary requirenents.

Denonstrated know edge of cross cutting issues in the environmental technol ogy
arena that includes characterization, remediation and nonitoring of sites with
cont am nat ed groundwater, industrial wastes, municiple solid wastes, donestic
sewage/ sl udges, pesticides, and/or the variety of toxic wastes identified by
EPA.

Denonstrated know edge of selected industries such as the environnental
technol ogy cl ean-up, chem cal, mining, plastics, petroleum utilities,
agricultural, or transportation industries.

ASSCOCI ATE STAFF - -

Under general supervision of Senior Manager, plans, conducts, and supervises
assignments on a project by project basis. Estimtes and schedules work to
neet conpletion dates. Directs assistance, reviews progress, and eval uates
results; makes changes in nethod, design, or equi pnent where necessary.
Operates with sonme latitude for unreviewed action or design. Responsible for
desi gni ng cost effective approaches for anal yses, studies, and devel opnent
activities as required by the Contract.

Typical Titles: Proj ect Leader, Consultant.
Qualifications and Experience:

At least 5 years technical experience dealing with technical and technol ogy
based information transfer activities.

Experi ence Factors:

Denonstrated technical experience in areas directly related to the

requi rements of this contract. A minimumof 4 years relevant experience is
required.

Denonstrated know edge of the statutory requirenents of mmjor environnmental
| egi sl ation, such as, the Superfund Program
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Denonstrated know edge of selected industries such as the environnental clean-
up, chemcal, mining, plastics, petroleum utilities, agricultural, or
transportation industries.

Denonstrated know edge of technol ogy transfer issues.
ASSI STANT STAFF

Under supervision of an Associate Manager, carries out assignments associ ated
with projects. Wrk assignnments are varied and require originality and

i ngenuity. Applies training of professional discipline to assigned projects
and transl ates technical guidance and training received into usable data
products and reports. Evaluates data associated with various projects for use
in produci ng required anal yses, reports, guidance materials, and training and
technol ogy transfer products.

Typical Titles:

Program Assi stant, Economi st, managenent anal yst, financial managenent
anal yst, policy anal yst, program anal yst, system anal yst, training devel opnent
speci al i st, managenent information specialist, graphic arts specialist.

Qualifications and Experience:

M ni mum of 2 years experience in areas directly related to contract
requirenents.

ENTRY LEVEL STAFF --

Entry level for professional classification; works under supervision. Gathers
and correl ates basic data and perforns routine tasks and other duties as
assigned. Makes recommendati ons on work assignments and on vari abl es which

af fect work assignments under this contract.

Qualifications and Experience:

M ni mum of 1 year experience in areas directly related to contract
requirenents.

H. 23  PAPERWORK REDUCTI ON ACT (EPAAR 1552.237-75) (APR 1984)

If it is established at award or subsequently becones a contractua
requirement to collect identical information fromten (10) or nore public
respondents, the Paperwork Reduction Act of 1980, 44 U.S.C. 3501 et seq.
applies. 1In that event, the Contractor shall not take any action to solicit
i nformati on fromany of the public respondents until notified in witing by
the Contracting Officer that the required Ofice of Managenent and Budget
(owvB) final clearance was received.

H.24  FABRI CATI ON OR ACQUI SI TI ON OF NONEXPENDABLE PROPERTY ( EPAAR
1552. 245-72) (APR 1984)

The Contractor shall not fabricate nor acquire under this contract, either

directly or indirectly through a subcontract, any item of nonexpendabl e
property without witten approval fromthe Contracting Oficer.
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H 25 PUBLI C COMVUUNI CATI ONS

The Contractor shall not represent itself as EPA to outside parties. To
mai ntain public trust and to not mslead the public, the Contractor shall, at
the outset of any communications with outside parties concerning all nmatters
relating to the performance of this contract, explain that it is an Agency
Contractor.

H. 26 | DENTI FI CATI ON OF CONTRACTOR PERSONNEL

Al'l contractor, subcontractor, and consultant personnel shall wear
prom nently displayed identification badges at all tinmes when perform ng tasks
under this contract and when interacting with EPA officials, federal agencies,
state, tribal and | ocal governnents, business, industry and the genera
public. The badge shall contain the individual’'s nane and the conpany’s nane
and | ogo. The office space occupied by contractor staff in any |ocation that
is al so occupi ed by EPA enpl oyees shall be identified with appropriate signs
that include the contractor’s nane. \When participating in any event and/or
di scussion (e.g., answering the tel ephone, participating as a panel nmenber or
speaker), contractor staff shall verbally identify thenselves as contractor
personnel so that there is no possible appearance of being EPA Oficials.

H 27 EPA MEETI NGS, WORKSHOPS, CONFERENCES

If this contract requires contractor support for an EPA sponsored neeting,
wor kshop, conference, etc. (hereby referred to as “nmeeting”), the follow ng
shal | apply:

- EPA neetings shall be held in Federal facilities whenever avail abl e.
EPA is required to notify GSA when the Agency has a short term need for
neeting facilities and such facilities are not available within the
Agency (FPMR 101-17.104-4). The EPA Project Oficer or Wrk Assignment
Manager will determ ne and advise the Contractor when Federal facilities
are not avail abl e.

- Except for the Contractor, experts, consultants, or other personne
necessary for performance of the work called for by this contract, the
cost of travel, food, |lodging, etc., for other participants or attendees
shall not be an allowable cost under this contract. Al such required
personnel for which costs are being clainmed nust be approved by the
Contracting O ficer.

- The costs of beverages, food, refreshments, etc., consunmed by
partici pants or attendees at neetings shall not be an all owabl e charge
under this contract (i.e., refreshnents as opposed to per diem or
subsi stence costs).

H. 28 REHABI LI TATI ON ACT NOTICE (EP-S 99-3) (JUN 1999)

a. EPA has a | egal obligation under the Rehabilitation Act of 1973, 29
U.S.C. 8791, to provide reasonable accomodation to persons with disabilities
who wi sh to attend EPA prograns and activities. Under this contract, the
contractor may be required to provide support in connection with EPA prograns
and activities, including conferences, synposia, workshops, neetings, etc. In
such cases, the contractor shall, as applicable, include in its draft and
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final neeting announcenents (or simlar docunments) the follow ng notice:

It is EPA's policy to make reasonabl e accommodati on to persons with
disabilities wishing to participate in the agency’'s prograns and
activities, pursuant to the Rehabilitation Act of 1973, 29 U S.C. 8791

Any request for accommopdati on should be nade to the specified registration
contact for a particular programor activity, preferably one nmonth in
advance of the registration deadline, so that EPA will have sufficient tinme
to process the request.

b. Upon recei pt of such a request for accommodation, the contractor shal
i mediately forward the request to the EPA contracting officer, and provide a
copy to the appropriate EPA programoffice. The contractor may be required to
provi de any accommodation that EPA may approve. However, in no instance shal
the contractor proceed to provide an accommodation prior to receiving witten
aut horization fromthe contracting officer.

c. The contractor shall insert in each subcontract or consultant agreenent
pl aced hereunder provisions that shall conform substantially to the | anguage
of this clause, including this paragraph, unless otherw se authorized by the

contracting officer.
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PART |1 - CONTRACT CLAUSES

SECTION | - CONTRACT CLAUSES

.1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TI TLE

52.202-1 OCT 1995 DEFI NI TI ONS

52.203-3 APR 1984 GRATUI Tl ES

52.203-5 APR 1984 COVENANT AGAI NST CONTI NGENT FEES

52.203-6 JUL 1995 RESTRI CTI ONS ON SUBCONTRACTOR SALES TO THE
GOVERNMENT

52.203-7 JUL 1995 ANTI - KI CKBACK PROCEDURES

52.203-8 JAN 1997 CANCELLATI ON, RESCI SSI ON, AND RECOVERY OF
FUNDS FOR | LLEGAL OR | MPROPER ACTI VI TY

52.203-10 JAN 1997 PRI CE OR FEE ADJUSTMENT FOR | LLEGAL OR
| MPROPER ACTI VI TY

52.203-12 JUN 1997 LI M TATI ON ON PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS

52.204-4 JUN 1996 PRI NTI NG COPYlI NG DOUBLE- SI DED ON RECYCLED
PAPER DEVI ATI ON

52.209-6 JUL 1995 PROTECTI NG THE GOVERNMENT' S | NTEREST WHEN

SUBCONTRACTI NG W TH CONTRACTORS DEBARRED,
SUSPENDED, OR PROPOSED FOR DEBARMENT

52.215-2 JUN 1999 AUDI T AND RECORDS- - NEGOTI ATI ON

52.216-7 APR 1998 ALLOWABLE COST AND PAYMENT

52.216-8 MAR 1997 FI XED FEE

52.219-6 JUL 1996 NOTI CE OF TOTAL SMALL BUSI NESS SET- ASI DE

52.219-8 JUN 1999 UTI LI ZATI ON OF SMALL BUSI NESS CONCERNS

52.219-14 DEC 1996 LI M TATI ONS ON SUBCONTRACTI NG

52.222-3 AUG 1996 CONVI CT LABOR

52.222-26 FEB 1999 EQUAL OPPORTUNI TY

52.222-35 APR 1998 AFFI RVATI VE ACTI ON FOR DI SABLED VETERANS AND
VETERANS OF THE VI ETNAM ERA

52.222-36 JUN 1998 AFFI RVATI VE ACTI ON FOR WORKERS W TH
DI SABI LI TI ES

52.222-37 JAN 1999 EMPLOYMENT REPORTS ON DI SABLED VETERANS AND
VETERANS OF THE VI ETNAM ERA

52.223-2 APR 1984 CLEAN Al R AND WATER

52.223-6 JAN 1997 DRUG- FREE WORKPLACE

52.223-14 OCT 1996 TOXI C CHEM CAL RELEASE REPORTI NG

52.225-11 AUG 1998 RESTRI CTI ONS ON CERTAI N FOREI GN PURCHASES
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52.227-1 JUL 1995  AUTHORI ZATI ON AND CONSENT

52.227-2 AUG 1996  NOTI CE AND ASS| STANCE REGARDI NG PATENT AND
COPYRI GHT | NFRI NGEMENT

52.227-14 JUN 1987  RIGHTS | N DATA- - GENERAL

52.227-14 JUN 1987  RIGHTS | N DATA-- GENERAL ALTERNATE |1 (JUN
1987)

52.227-14 JUN 1987  RIGHTS | N DATA-- GENERAL ALTERNATE [11 (JUN
1987)

52.227-16 JUN 1987  ADDI TI ONAL DATA REQUI REMENTS

52.228-7 MAR 1996 | NSURANCE- - LI ABI LI TY TO THI RD PERSONS

52.232-17 JUN 1996 | NTEREST

52. 232- 20 APR 1984 LI M TATI ON OF COST

52. 232-22 APR 1984 LI M TATI ON OF FUNDS

52. 232- 25 JUN 1997  PROWVPT PAYMENT

52.232-34 MAY 1999  PAYMENT BY ELECTRONI C FUNDS TRANSFER- - OTHER
THAN CENTRAL CONTRACTOR REG STRATI ON

52.233-1 DEC 1998 DI SPUTES ALTERNATE | (DEC 1991)

52.233-3 AUG 1996  PROTEST AFTER AWARD ALTERNATE | (JUN 1985)

52.242-1 APR 1984  NOTI CE OF | NTENT TO DI SALLOW COSTS

52.242-3 OCT 1995 PENALTI ES FOR UNALLOAMABLE COSTS

52.242- 4 JAN 1997  CERTI FI CATI ON OF FI NAL | NDI RECT COSTS

52.242-13 JUL 1995  BANKRUPTCY

52.243-2 AUG 1987  CHANGES- - COST REI MBURSEMENT ALTERNATE | (APR
1984)

52.244-5 DEC 1996  COVPETI TI ON | N SUBCONTRACTI NG

52.244-6 OCT 1998  SUBCONTRACTS FOR COMMVERCI AL | TEMS AND
COVMERCI AL COVPONENTS

52.245-5 AUG 1996  GOVERNVENT PROPERTY (COST- REI MBURSEMENT
TI ME- AND- MATERI AL, OR LABOR- HOUR CONTRACTS)
DEVI ATI ON

52. 246- 25 FEB 1997 LI M TATI ON OF LI ABI LI TY- - SERVI CES

52. 247- 67 JUN 1997  SUBM SSI ON OF COMMERCI AL TRANSPORTATI ON
BI LLS TO THE GENERAL SERVI CES ADM NI STRATI ON
FOR AUDI T

52. 249- 6 SEP 1996  TERM NATI ON ( COST- REI MBURSENMENT)

52. 249- 14 APR 1984  EXCUSABLE DELAYS

52. 252-6 APR 1984  AUTHORI ZED DEVI ATI ONS | N CLAUSES

52.253-1 JAN 1991  COMPUTER GENERATED FORMS

|.2  PAYMENT FOR OVERTI ME PREM UMS (FAR 52.222-2) (JUL 1990)

(a) The use of overtinme is authorized under this contract if the overtine
prem um cost does not exceed $0 or the overtime premiumis paid for work--

(1) Necessary to cope with energencies such as those resulting from
accidents, natural disasters, breakdowns of production equi pment, or
occasi onal production bottl enecks of a sporadic nature;

(2) By indirect-|abor enployees such as those perfornming duties in
connection with adm nistration, protection, transportation, maintenance,
standby plant protection, operation of utilities, or accounting;

(3) To performtests, industrial processes, |aboratory procedures, |oading

or unl oadi ng of transportation conveyances, and operations in flight or afl oat
that are continuous in nature and cannot reasonably be interrupted or
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conpl et ed ot herwi se; or
(4) That will result in |ower overall costs to the CGovernnent.

(b) Any request for estimated overtine prem uns that exceeds the anount
speci fied above shall include all estimted overtinme for contract conpletion
and shal | - -

(1) ldentify the work unit; e.g., departnment or section in which the
requested overtime will be used, together with present workl oad, staffing, and
other data of the affected unit sufficient to pernmt the Contracting Oficer
to evaluate the necessity for the overtine;

(2) Denmpnstrate the effect that denial of the request will have on the
contract delivery or performance schedul e;

(3) ldentify the extent to which approval of overtinme would affect the
performance or paynents in connection with other Governnent contracts,
together with identification of each affected contract; and

(4) Provide reasons why the required work cannot be performed by using
mul tishift operations or by enploying additional personnel

.3 SUBCONTRACTS (FAR 52.244-2) (AUG 1998) ALTERNATE || (AUG 1998)
(a) Definitions. As used in this clause--

Approved purchasing system nmeans a Contractor's purchasing systemthat has
been revi ewed and approved in accordance with Part 44 of the Federa
Acqui sition Regul ation (FAR).

Consent to subcontract neans the Contracting Officer's witten consent for the
Contractor to enter into a particular subcontract. Subcontract neans any
contract, as defined in FAR Subpart 2.1, entered into by a subcontractor to
furnish supplies or services for performance of the prinme contract or a
subcontract. It includes, but is not linmted to, purchase orders, and changes
and nodifications to purchase orders.

(b) This clause does not apply to subcontracts for special test equiprment when
the contract contains the clause at FAR 52.245-18, Special Test Equi pnent.

(c) When this clause is included in a fixed-price type contract, consent to
subcontract isrequired only on unpriced contract actions (including unpriced
nodi fications or unpriced delivery orders), and only if required in accordance
wi th paragraph (d) or (e) of this clause.

(d) If the Contractor does not have an approved purchasing system consent to
subcontract is required for any subcontract that--

(1) I's of the cost-reinbursenent, tine-and-materials, or |abor-hour type; or

(2) Is fixed-price and exceeds- -
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(i) For a contract awarded by the Departnment of Defense, the Coast CGuard, or
t he National Aeronautics and Space Adm nistration, the greater of the
simplified acquisition threshold or 5 percent of the total estimted cost of
the contract; or

(ii) For a contract awarded by a civilian agency other than the Coast Guard
and the National Aeronautics and Space Adninistration, either the sinplified
acquisition threshold or 5 percent of the total estimated cost of the
contract.

(e) If the Contractor has an approved purchasi ng system the Contractor
nevert hel ess shall obtain the Contracting Officer's witten consent before
pl acing the follow ng subcontracts:

(f)(1) The Contractor shall notify the Contracting O ficer reasonably in
advance of placing any subcontract or nodification thereof for which consent
is required under paragraph (c), (d), or (e) of this clause, including the
followi ng information:

(i) A description of the supplies or services to be subcontracted.

(ii) ldentification of the type of subcontract to be used.

(iii) ldentification of the proposed subcontractor

(iv) The proposed subcontract price.

(v) The subcontractor's current, conplete, and accurate cost or pricing data
and Certificate of Current Cost or Pricing Data, if required by other contract
provi si ons.

(vi) The subcontractor's Disclosure Statenent or Certificate relating to Cost
Accounting Standards when such data are required by other provisions of this
contract.

(vii) A negotiation menorandumreflecting--

(A) The principal elenents of the subcontract price negotiations;

(B) The nobst significant considerations controlling establishment of initia
or revised prices;

(C) The reason cost or pricing data were or were not required; (D) The extent,
if any, to which the Contractor did not rely on the subcontractor's cost or
pricing data in deternmining the price objective and in negotiating the fina
price;

(E) The extent to which it was recognized in the negotiation that the
subcontractor's cost or pricing data were not accurate, conplete, or current;
the action taken by the Contractor and the subcontractor; and the effect of
any such defective data on the total price negotiated;
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(F) The reasons for any significant difference between the Contractor's price
obj ective and the price negotiated; and

(G A conplete explanation of the incentive fee or profit plan when incentives
are used. The explanation shall identify each critical performance

el ement , managenment deci sions used to quantify each incentive el ement, reasons
for the incentives, and a sumrary

of all trade-off possibilities considered.

(f)(2) If the Contractor has an approved purchasi ng system and consent is not
requi red under paragraph (c), (d), or (e) of this clause, the Contractor
neverthel ess shall notify the Contracting Oficer reasonably in advance of
entering into any (i) cost-plus-fixed-fee subcontract, or (ii) fixed-price
subcontract that exceeds either the sinplified acquisition threshold or 5
percent of the total estimated cost of this contract. The notification shal

i nclude the information required by paragraphs (f)(21)(i) through (f)(21)(iv) of
this cl ause.

(g) Unless the consent or approval specifically provides otherw se, neither
consent by the Contracting Officer to any subcontract nor approval of the
Contractor's purchasing systemshall constitute a determ nation--

(1) O the acceptability of any subcontract terns or conditions;
(2) O the allowability of any cost under this contract; or

(3) To relieve the Contractor of any responsibility for performng this
contract.

(h) No subcontract or nodification thereof placed under this contract shal
provi de for paynent on a cost-plus-a-percentage-of-cost basis, and any fee
payabl e under cost-rei mbursenent type subcontracts shall not exceed the fee
[imtations in FAR 15.404-4(c)(4)(i).

(i) The Contractor shall give the Contracting Officer inmediate witten notice
of any action or suit filed and pronpt notice of any claimnade against the
Contractor by any subcontractor or vendor that, in the opinion of the
Contractor, may result in litigation related in any way to this contract, with
respect to which the Contractor may be entitled to rei nbursenment fromthe
Gover nment .

(j) The Governnment reserves the right to review the Contractor's purchasing
system as set forth in FAR Subpart 44.3.

(k) Paragraphs (d) and (f) of this clause do not apply to the follow ng
subcontracts, which were eval uated during negoti ations:
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1.4 CLAUSES | NCORPORATED BY REFERENCE ( FAR 52.252-2) (FEB 1998)

This contract incorporates one or nore clauses by reference, with the sane
force and effect as if they were given in full text. Upon request, the
Contracting Officer will nake their full text available. Also, the full text
of a clause may be accessed electronically at this/these address(es):

http://ww. arnet. gov/far/
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PART 11l - LIST OF DOCUMENTS, EXHI BITS, AND OTHER ATTACHVMENTS

SECTION J - LIST OF ATTACHVMENTS

J.1 LIST OF ATTACHMVENTS (EP 52.252-100) (APR 1984)

ATTACHVENT TITLE
1 SAMPLE WORK ASSI GNVENTS
2 CLI ENT AUTHORI ZATI ON LETTER
3 PAST PERFORMANCE QUESTI ONNAI RE
4 COST PROPOSAL | NSTRUCTI ONS
5 M NI MUM STANDARDS FOR EPA CONTRACTORS

CONFLI CT OF | NTEREST PLANS

6 | N\VO CE PREPARATI ON | NSTRUCTI ONS
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PART IV - REPRESENTATI ONS AND | NSTRUCTI ONS

SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF OFFERCRS

K.1 CERTI Fl CATI ON AND DI SCLOSURE REGARDI NG PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS ( FAR 52.203-11) (APR 1991)

(a) The definitions and prohibitions contained in the clause, at FAR 52.203-
12, Limtation on Paynents to Influence Certain Federal Transactions, included
in this solicitation, are hereby incorporated by reference in paragraph (b) of
this certification.

(b) The offeror, by signing its offer, hereby certifies to the best of his
or her know edge and belief that on or after Decenber 23, 1989--

(1) No Federal appropriated funds have been paid or will be paid, by or
on behal f of the undersigned, to any person for influencing or attenpting to
i nfl uence an officer or enployee of any agency, a Menber of Congress, an
of ficer or enployee of Congress, or an enployee of a Menber of Congress on his
or her behalf in connection with the awardi ng of any Federal contract, the
maki ng of any Federal grant, the making of any Federal l|oan, the entering into
of any cooperative agreenent, and the extension, continuation, renewal,
amendment, or nodification of any Federal contract, grant, |oan, or
cooperative agreenent.

(2) If any funds other than Federal appropriated funds (including profit
or fee received under a covered Federal transaction) have been paid, or wll
be paid, to any person for influencing or attenpting to influence an officer
or enpl oyee of any agency, a Menmber of Congress, an officer or enployee of
Congress, or an enployee of a Menber of Congress on his or her behalf in
connection with this solicitation, the offeror shall conplete and submt OVB
standard form LLL, Disclosure of Lobbying Activities to the Contracting
Oficer; and

(3) He or she will include the | anguage of this certification in al
subcontract awards at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submi ssion of this certification and disclosure is a prerequisite for
maki ng or entering into this contract inposed by section 1352, title 31
United States Code. Any person who nakes an expenditure prohibited under this
provision or who fails to file or amend the disclosure formto be filed or
amended by this provision, shall be subject to a civil penalty of not I|ess
t han $10, 000, and not nore than $100, 000, for each such failure.

K. 2 TAXPAYER | DENTI FI CATI ON ( FAR 52.204-3) (OCT 1998)
(a) Definitions.

“Common parent,” as used in this provision, means that corporate entity that
owns or controls an affiliated group of corporations that files its Federa
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income tax returns on a consolidated basis, and of which the offeror is a
menber .

“Taxpayer ldentification Nunber (TIN),” as used in this provision, nmeans the
nunber required by the Internal Revenue Service (IRS) to be used by the
offeror in reporting incone tax and other returns. The TIN may be either a
Soci al Security Number or an Enpl oyer ldentification Nunber.

(b) Al offerors must submit the information required in paragraphs (d)
through (f) of this provision to conply with debt collection requirenments of
31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041,
6041A, and 6050M and inplenmenting regul ations issued by the IRS. If the
resulting contract is subject to the payment reporting requirements described
in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the
offeror to furnish the information may result in a 31 percent reduction of
paynments ot herwi se due under the contract.

(c) The TIN may be used by the Governnment to collect and report on any
del i nquent anounts arising out of the offeror's relationship with the
Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the
payment reporting requirements described in FAR 4.904, the TIN provided
hereunder may be matched with I RS records to verify the accuracy of the
offeror's TIN

(d) Taxpayer ldentification Number (TIN)

[ 1 TIN

[ 1] TIN has been applied for.

[ ] TINis not required because:

[ ] Oferor is a nonresident alien, foreign corporation, or foreign
partnership that does not have income effectively connected with the conduct
of a trade or business in the United States and

does not have an office or place of business or a fiscal paying agent in the
United States;

[ ] Oferor is an agency or instrunentality of a foreign government;

[ ] Oferor is an agency or instrunentality of the Federal Governnent.

(e) Type of organization.

[ 1] Sole proprietorship;

[ 1 Partnership;

[ ] Corporate entity (not tax-exenpt);

[ ] Corporate entity (tax-exenpt);

[ ] Governnent entity (Federal, State, or local);

[ ] Foreign governnent;

Page K-2 of 14



PR- HQ 99- 17113
[ ] International organization per 26 CFR 1. 6049-4,
[ 1] Oher

(f) Common parent.

] Offeror is not owned or controlled by a comon parent as defined in
par agraph (a) of this provision.

[ ] Name and TIN of comon parent:

Nane

TI'N

K. 3 CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, PROPCSED DEBARMENT, AND
OTHER RESPONSI Bl LI TY MATTERS ( FAR 52. 209-5) (MAR 1996)

(a) (1) The O feror certifies, to the best of its know edge and beli ef,
that -

(i) The O feror and/or any of its Principals -

(A) Are () are not ( ) presently debarred, suspended, proposed for
debarment, or declared ineligible for the award of contracts by any Federa
agency;

(B) Have ( ) have not ( ), within a 3-year period preceding this
of fer, been convicted of or had a civil judgnent rendered agai nst them for
conmi ssion of fraud or a crinminal offense in connection with obtaining,
attenpting to obtain, or perfornmng a public (Federal, state, or local)
contract or subcontract; violation of Federal or state antitrust statutes
relating to the submi ssion of offers; or comm ssion of enbezzlement, theft,
forgery, bribery, falsification or destruction of records, making fal se
statenents, tax evasion, or receiving stolen property; and

(C) Are () are not ( ) presently indicted for, or otherw se
criminally or civilly charged by a governnental entity with, conmm ssion of any
of the offenses enunerated in subdivision (a)(1)(i)(B) of this provision

(ii) The Offeror has ( ) has not ( ), within a 3-year period precedi ng
this offer, had one or nore contracts term nated for default by any Federa
agency.

(2) "Principals,"” for the purposes of this certification, means officers;
directors; owners; partners; and, persons having primry managenment or
supervisory responsibilities within a business entity (e.g., general nanager;
pl ant manager; head of a subsidiary, division, or business segnent, and
simlar positions).

THI' S CERTI FI CATI ON CONCERNS A MATTER W THIN THE JURI SDI CTI ON OF AN AGENCY OF
THE UNI TED STATES AND THE MAKI NG OF A FALSE, FICTITIOUS, OR FRAUDULENT
CERTI FI CATI ON MAY RENDER THE MAKER SUBJECT TO PROSECUTI ON UNDER SECTI ON 1001
TITLE 18, UNI TED STATES CODE
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(b) The O feror shall provide inmediate witten notice to the Contracting
Oficer if, at any time prior to contract award, the Offeror learns that its
certification was erroneous when subnitted or has becone erroneous by reason
of changed circunst ances.

(c) Acertification that any of the itens in paragraph (a) of this provision
exists will not necessarily result in w thhol ding of an award under this
solicitation. However, the certification will be considered in connection
with a deternmination of the Offeror's responsibility. Failure of the Oferor
to furnish a certification or provide such additional information as requested
by the Contracting O ficer may render the O feror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require
establ i shnent of a systemof records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The know edge and
information of an Offeror is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a materia
representation of fact upon which reliance was placed when meki ng award. |f
it is later determined that the Offeror knowi ngly rendered an erroneous
certification, in addition to other remedies available to the Governnent, the
Contracting Officer nmay terminate the contract resulting fromthis
solicitation for default.

K. 4 TYPE OF BUSI NESS ORGANI ZATI ON (FAR 52.215-4) (OCT 1997)
The offeror or respondent, by checking the applicable box, represents that--
(a) It operates as O an individual, O a partnership, O a nonprofit

organi zation, O a joint venture, or O a corporation incorporated under the
| aws of the State of

(b) If the offeror or respondent is a foreign entity, it operates as O
an individual, O a partnership, O a nonprofit organization, O a joint
venture, or O a corporation, registered for business in (country)

K.5 PLACE OF PERFORMANCE (FAR 52.215-6) (OCT 1997)

(a) The offeror or respondent, in the perfornmance of any contract
resulting fromthis solicitation, O intends, O does not intend [check
applicable block] to use one or nore plants or facilities |located at a
di fferent address fromthe address of the offeror or respondent as indicated
in this proposal or response to request for informtion.

(b) If the offeror or respondent checks "intends" in paragraph (a) of
this provision, it shall insert in the follow ng spaces the required
i nformation:

Pl ace of Perfornmance Nane and Address of Owner
(Street Address, City, and Operator of the Plant
State, County, Zip Code) or Facility if Qther than

O feror or Respondent
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K. 6 SMALL BUSI NESS PROGRAM REPRESENTATI ONS ( FAR 52.219-1) (MAY 1999)
ALTERNATE |1 (JAN 1999)

(a) (1) The standard industrial classification (SIC) code for this acquisition
is 8742.

(2) The small business size standard is $5M

(3) The small business size standard for a concern which submts an offer
inits own name, other than on a construction or service contract, but which
proposes to furnish a product which it did not itself manufacture, is 500
enpl oyees.

(b) Representations. (1) The offeror represents as part of its offer that it
[ 1is, [ ]is not a small business concern.

(2) [Conplete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, for
general statistical purposes, that it [ ]Jis, [ ]is not, a snmall disadvantaged
busi ness concern as defined in 13 CFR 124.1002.

(3) [Conplete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents as
part of its offer that it [ ]is, [ ]is not a wonen-owned smal | business
concern.

(5) [Conplete only if offeror represented itself as a snmall business
concern in paragraph (b)(1) of this provision.] The offeror represents, as
part of its offer, that--

(i) 1t {} is, { } is not a HUBZone small business concern listed,
on the date of this representation, on the List of Qualified HUBZone Snal |
Busi ness Concerns nai ntai ned by the Small Busi ness Administration, and no
mat eri al change in ownership and control, principal place of ownership, or
HUBZone enpl oyee percentage has occurred since it was certified by the Small
Busi ness Administration in accordance with 13 CFR part 126; and

(ii) 1t { }yis, { } is not a joint venture that conplies with the
requi rements of 13 CFR part 126, and the representation in paragraph (b)(5)(i)
of this provision is accurate for the HUBZone smal| busi ness concern or
concerns that are participating in the joint venture. [The offeror shall enter
the nane or nanes of the HUBZone small business concern or concerns that are
participating in the joint venture: __ .] Bach HUBZone smal | business
concern participating in the joint venture shall subnit a separate signed copy
of the HUBZone representation.

(c) Definitions.
“Smal | business concern,” as used in this provision, neans a concern,
including its affiliates, that is independently owned and operated, not

donminant in the field of operation in which it is bidding on Governnent
contracts, and qualified as a small business under the criteria in 13 CFR Part
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121 and the size standard in paragraph (a) of this provision

“Wormen- owned snal | business concern,” as used in this provision, nmeans a
smal | busi ness concern--

(1) Which is at | east 51 percent owned by one or nobre wonen or, in the
case of any publicly owned business, at east 51 percent of the stock of which
is owned by one or nore wonen; and

(2) Whose nmanagenent and daily business operations are controlled by one
or nore wonen.

(d) Notice. (1) If this solicitation is for supplies and has been set
aside, in whole or in part, for small business concerns, then the clause in
this solicitation providing notice of the set-aside contains restrictions on
the source of the end itens to be furnished.

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm s status
as a small, small disadvantaged, or wonen-owned small business concern in
order to obtain a contract to be awarded under the preference prograns
establ i shed pursuant to section 8(a), 8(d), 9, or 15 of the Small Busi ness Act
or any other provision of Federal |law that specifically references section
8(d) for a definition of programeligibility, shall--

(i) Be punished by inposition of fine, inprisonnent, or both;

(ii) Be subject to adm nistrative renedies, including suspension
and debarment; and

(iii) Be ineligible for participation in prograns conducted under
the authority of the Act.

K. 7 SMALL BUSI NESS CONCERN REPRESENTATI ON FOR THE SMALL BUSI NESS
COWPETI Tl VENESS DEMONSTRATI ON PROGRAM ( FAR 52.219-19) (JAN 1997)

(a) Definition.

“ Emerging small business” as used in this solicitation, nmeans a snall
busi ness concern whose size is no greater than 50 percent of the numerica
size standard applicable to the standard industrial classification code
assigned to a contracting opportunity.

(b) [Conplete only if the Offeror has represented itself under the provision
at 52.219-1 as a smull business concern under the size standards of this
solicitation.]

The Oferor [ ] is, [] is not an emerging small business.

(c) [Conplete only if the Offeror is a small business or an energing snal |
busi ness, indicating its size range.)

O feror's nunber of enployees for the past 12 nonths (check this colum if
size standard stated in solicitation is expressed in terns of nunber of
enpl oyees) or Offeror's average annual gross revenue for the last 3 fisca
years (check this colum if size standard stated in solicitation is expressed
in terms of annual receipts). (Check one of the follow ng.)
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No. of Enpl oyees Avg. Annual Gross Revenue
50 or fewer %1 mllion or less

51 - 100 ___%$1,000,001 - $2 mllion
101 - 250 __%$2,000,001 - $3.5 mllion
251 - 500 __ $3,500,001 - $5 mllion
501 - 750 __$5,000,001 - $10 million
751 - 1,000 ___%$10,000,001 - $17 million

Over 1,000 Over $17 mllion

K. 8 SMALL DI SADVANTAGED BUSI NESS STATUS (FAR 52.219-22) (OCT 1998)

(a) Ceneral. This provision is used to assess an offeror's small
di sadvant aged busi ness status for the purpose of obtaining a benefit on this
solicitation. Status as a small business and status as a snall disadvantaged
busi ness for general statistical purposes is covered by the provision at FAR
52.219-1, Small Business Program Representation

(b) Representations.(1l) General. The offeror represents, as part of its
offer, that it is a small business under the size standard applicable to this
acqui sition; and either--

[ 1 (i) It has received certification by the Small Business
Admi ni stration as a small disadvant aged busi ness concern consistent with 13
CFR 124, Subpart B; and

(A) No material change in di sadvantaged ownershi p and control has
occurred since its certification;

(B) Where the concern is owned by one or nore disadvantaged
i ndi vidual s, the net worth of each individual upon whomthe certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(O It is listed, on the date of this representation, on the
regi ster of small di sadvant aged busi ness concerns maintai ned by the Snall
Busi ness Admi ni stration; or

[ 1 (ii) It has subnmitted a conpleted application to the Small Busi ness
Admi nistration or a Private Certifier to be certified as a small disadvant aged
busi ness concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no material change in disadvantaged
owner shi p and control has occurred since its application was submtted.

(2) [ ] For Joint Ventures. The offeror represents, as part of its offer
that it is a joint venture that conplies with the requirenments at 13 CFR
124.1002(f) and that the representation in paragraph (b)(1) of this provision
is accurate for the small di sadvantaged busi ness concern that is participating
in the joint venture. [The offeror shall enter the name of the small
di sadvant aged busi ness concern that is participating in the joint venture:

(c) Penalties and Renedi es. Anyone who m srepresents any aspects of the
di sadvant aged status of a concern for the purposes of securing a contract or
subcontract shall
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(1) Be punished by inposition of a fine, inprisonnent, or both;

(2) Be subject to admi nistrative renedi es, including suspension and
debar ment; and

(3) Be ineligible for participation in progranms conducted under the
authority of the Small Business Act.

K. 9 PRCHI BI TI ON OF SEGREGATED FACI LI TI ES (FAR 52.222-21) (FEB 1999)

(a) “Segregated facilities,” as used in this clause, nmeans any waiting
rooms, work areas, rest roons and wash roons, restaurants and other eating
areas, tinme clocks, |ocker roons and other storage or dressing areas, parking
lots, drinking fountains, recreation or entertainnent areas, transportation
and housing facilities provided for enployees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color, religion
sex, or national origin because of witten or oral policies or enployee
custom The term does not include separate or single-user rest rooms or
necessary dressing or sleeping areas provided to assure privacy
bet ween t he sexes.

(b) The Contractor agrees that it does not and will not maintain or provide
for its enployees any segregated facilities at any of its establishments, and
that it does not and will not permt its enployees to performtheir services

at any location under its control where segregated facilities are maintained.
The Contractor agrees that a breach of this clause is a violation of the Equa
Opportunity clause in this contract.

(c) The Contractor shall include this clause in every subcontract and
purchase order that is subject to the Equal Opportunity clause of this
contract.

K. 10 PREVI OQUS CONTRACTS AND COWPLI ANCE REPORTS (FAR 52.222-22) (FEB 1999)

The offeror represents that--

(a) It [ ] has, [ ] has not participated in a previous contract or
subcontract subject to the Equal Opportunity clause of this solicitation

(b) It [ ] has, [ ] has not filed all required conpliance reports; and

(c) Representations indicating subm ssion of required conpliance reports,
signed by proposed subcontractors, will be obtained before subcontract awards.

K. 11 AFFI RMATI VE ACTI ON COVPLI ANCE (FAR 52.222-25) (APR 1984)
The offeror represents that--

(a) It [ ] has devel oped and has on file, [ ] has not devel oped and does not
have on file, at each establishnent, affirmative action programs required by
the rules and regul ations of the Secretary of Labor (41 CFR 60-1 and 60-2), or
(b) I't [ ] has not previously had contracts subject to the witten affirmative
action progranms requirenent of the rules and regul ati ons of the Secretary of
Labor.
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K. 12 CLEAN Al R AND WATER CERTI FI CATI ON ( FAR 52.223-1) (APR 1984)
The Offeror certifies that--

(a) Any facility to be used in the performance of this proposed contract is
[ 1, isnot [ ] listed on the Environmental Protection Agency (EPA) List of
Violating Facilities;

(b) The O feror will imediately notify the Contracting Officer, before
award, of the receipt of any communication fromthe Adnministrator, or a
desi gnee, of the EPA, indicating that any facility that the O feror proposes
to use for the performance of the contract is under consideration to be listed
on the EPA List of Violating Facilities; and

(c) The Oferor will include a certification substantially the sane as this
certification, including this paragraph (c), in every nonexenpt subcontract.

K. 13 CERTI FI CATI ON OF TOXI C CHEM CAL RELEASE REPORTI NG ( FAR 52. 223-13)
(OCT 1996)

(a) Submission of this certification is a prerequisite for making or
entering into this contract inmposed by Executive O der 12969, August 8, 1995.
(b) By signing this offer, the offeror certifies that--

(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting
requi rements described in section 313 of the Emergency Planning and Comunity
Ri ght -t o- Know Act of 1986 (EPCRA) (42 U.S.C. 11023)and section 6607 of the
Pol I uti on Prevention Act of 1990(PPA) (42 U.S.C. 13106), the offeror will file
and continue to file for such facilities for the life of the contract the
Toxi ¢ Chenical Release Inventory Form (Form R) as described in sections 313(a)
and (g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the FormR filing and reporting
requi rements because each such facility is exenpt for at |east one of the
foll owi ng reasons: (Check each block that is applicable.)

[T (i)The facility does not manufacture, process, or otherw se use any
toxic chenicals listed under section 313(c) of EPCRA, 42 U.S.C. 11023(c);

[T (ii)The facility does not have 10 or nore full-tine enpl oyees as
specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C 11023(b)(1)(A);

[T (iii)The facility does not neet the reporting thresholds of toxic
chemnical s established under section 313(f) of EPCRA, 42 U S.C.

11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an
appropriate certification formhas been filed with EPA);

[T (iv)The facility does not fall within Standard Industria
Classification Code (SIC) designations 20 through 39 as set forth in section
19. 102 of the Federal Acquisition Regulation; or

[T (v) The facility is not located within any State of the United States,
the District of Colunbia, the Commonweal th of Puerto Rico, Guam Anerican
Sanpa, the United States Virgin |Islands, the Northern Mriana |Islands, or any
other territory or possession over which the United States has jurisdiction

Page K-10 of 14



PR- HQ- 99- 17113

K. 14 ORGANI ZATI ONAL CONFLI CT OF | NTEREST CERTI FI CATI ON ( EPAAR
1552. 209- 72) (APR 1984)

The offeror [ ] is [ ] is not aware of any information bearing on the
exi stence of any potential organizational conflict of interest. If the offeror
is aware of information bearing on whether a potential conflict may exist, the
of feror shall provide a disclosure statement describing this information.
(See Section L of the solicitation for further information.)

K. 15 GENERAL FI NANCI AL AND ORGANI ZATI ONAL | NFORMATI ON ( EPAAR
1552. 215-76) (APR 1984)

O ferors or quoters are requested to provide information regarding the
following items in sufficient detail to allow a full and conpl ete business
evaluation. |If the question indicated is not applicable or the answer is
none, it should be annotated. |If the offeror has previously submitted the
information, it should certify the validity of that data currently on file at
EPA or update all outdated information on file.

(a) Contractor's Name: ... ... ...

(b) Address (If financial records are maintained at sone other

| ocation, show the address of the place where the records
are Kept ) ...

(c) Telephone Number: . ... ... . .. . ...

(d) Individual (s) to contact re this proposal: ............

(e) Cogni zant Governnent:
Audi t AgENCY: ..
AdAr S S
AU L O .
(f) (1) Work Distribution for the Last Conpleted Fiscal Accounting Period:
Sal es:

Gover nrent cost-rei nbursenent type prinme
contracts and subcontracts: S

Government fixed-price prime contracts

and subcontracts: $......
Commerci al Sal es: $......
Total Sal es: $......

(2) Total Sales for first and second fiscal years i mediately
precedi ng | ast conpleted fiscal year
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Total Sales for First Preceding Fiscal Year S
Total Sales for Second Precedi ng Fiscal Year $.... ..
(g) I's conpany a separate rate entity or division?
If a division or subsidiary corporation, name parent conpany:
(h) Date Company Organized: .......... .. ...
(i) Manpower:

Total Enmployees: ... . ...

Standard Work Week (Hours): ...... ... ... .. . .. .. . ...
(j) Commercial Products: .......... .. ... .
(k) Attach a current organizational chart of the conpany.

(1) Description of Contractor's system of estimating and accumnul ati ng costs
under Government contracts. (Check appropriate bl ocks.)

Esti mat ed/ St andard
Act ual Cost Cost

Estimati ng System

Job Order oL
Process Lo L

Accumul ati ng System

Job Order oL
Process Lo L

If yes, give name and | ocation of agency: .............
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Has your cost accunul ation system been approved by any Governnment
agency?

If yes, give name and address of agency: ..............
(m What is your fiscal year period? (G ve nonth-to-nonth dates):
VWhat were the indirect cost rates for your |ast conpleted fiscal year?

Fi scal I ndi rect Basi s of
Year Cost _Rate Al |l ocati on

Fringe Benefits ..o L.
Overhead Lo
GRA Expense Lo i
QGher oo

(n) Have the proposed indirect cost rate(s) been evaluated and accepted by
any CGovernment agency? Yes ....... No ...........

If yes, name and | ocation of the Governnent agency:

Date of last preaward audit review by a Government agency:

(I'f the answer is no, data supporting the proposed rates nust acconpany the
cost or price proposal. A breakdown of the itenms conprising overhead and GRA
nmust be furnished.)

(0) Cost estimating is perfornmed by:

Accounting Department . ....... ... ... ... ...

Contracting Department ......... ... .. ... .,

O e
(describe).

(p) Has system of control of Governnment property been approved by a
Gover nment agency?

If yes, name and | ocation of the Government agency:
(q) Purchasing System

FAR 44.302 requires EPA, where it is the cogni zant Governnent agency, to
conduct a Contractor Purchasing System Revi ew for each contractor whose sal es
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to the Governnment, using other than sealed bid procedures, are expected to
exceed $10 million (annual billings) during the next twelve nmonths. The $10
mllion sales threshold is conprised of prinme contracts, subcontractors under
Government prime contracts, and nodifications (except when the negotiated
price is based on established catal og or market prices or is set by |law or
regul ation). Has your purchasing system been approved by a Government agency?

If yes, name and | ocation of the Governnent agency:

Period of Approval: . ... ... . .. .

If no, do you estimate that your negotiated sales to the Governnent during
the next twelve nonths will neet the $10 million threshol d?

If you respond yes to the $10 nmillion threshold question, is EPA the
cogni zant agency for your organi zati on based on the preponderance of
Governnment contract dollars?

If EPA is not your cognizant Governnent agency, provide the name and
| ocation of the cognizant agency.....................

Are your purchasing policies and procedures witten?

(r) Does your firm have an established witten incentive conpensation or
bonus pl an?

K. 16 SOCI AL SECURI TY NUMBERS OF CONSULTANTS AND CERTAI N SOLE PROPRI ETORS
AND PRI VACY ACT STATEMENT (EPAAR 1552.224-70) (APR 1984)

(a) Section 6041 of Title 26 of the U S. Code requires EPA to file Interna
Revenue Service (IRS) Form 1099 with respect to individuals who receive
paynments from EPA under purchase orders or contracts. Section 6109 of Title
26 of the U S. Code authorizes collection by EPA of the social security
nunbers of such individuals for the purpose of filing RS Form 1099. Socia
security nunbers obtained for this purpose will be used by EPA for the sole
purpose of filing IRS Form 1099 in conpliance with Section 6041 of Title 26 of
the U. S. Code.

(b) If the offeror or quoter is an individual, consultant, or sole

proprietor and has no Enpl oyer Identification Nunmber, insert the offeror's or
quoter's social security number on the follow ng |ine.
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K. 17 SI GNATURE BLOCK (EP 52.299-900) (APR 1984)

| hereby certify that the responses to the above Representations,
Certifications and other statenents are accurate and conpl ete.

Si gnat ur e:

Title

Dat e

K. 18 COMPLI ANCE W TH VETERANS EMPLOYMENT REPORTI NG REQUI REMENTS ( EP- S
99-1) (FEB 1999) DEVI ATI ON

(a) The O feror represents that, if it is subject to the reporting
requirements of 38 U.S.C. 4212(d) (i.e. the VETS-100 report required by the
Federal Acquisition Regul ation clause 52.222-37, Enploynent Reports on
Di sabl ed Veterans and Veterans of the VietnamEra), it has[ ], has not [ ]
submitted the nopst recent report required by 38 U S.C. 4212(d).

(b) An Oferor who checks “has not” may not be awarded a contract until the
required reports are filed. (31 U S.C. 1354)
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SECTION L - I NSTRUCTI ONS, CONDI TI ONS, AND NOTI CES TO OFFERCRS

L.1 DATA UNI VERSAL NUMBERI NG SYSTEM (DUNS) NUMBER ( FAR 52.204-6) (SEP 1999)

(a) The offeror shall enter, in the block with its name and address on the
cover page of its offer, the annotation ‘*DUNS ' followed by the DUNS nunber
that identifies the offeror’s nane and address exactly as stated in the offer
The DUNS nunber is a nine-digit number assigned by Dun and Bradstreet
I nformati on Services.

(b) I'f the Oferor does not have a DUNS nunber, it should contact Dun and
Bradstreet directly to obtain one. A DUNS nunber will be provided i medi ately
by tel ephone at no charge to the offeror. For information on obtaining a DUNS
nunber, the offeror, if located within the United States, should call Dun and
Bradstreet at 1-800-333-0505. The of feror should be prepared to provide the
followi ng information:

(1) Company nane.

(2) Conpany address.

(3) Company tel ephone nunber.

(4) Line of business.

(5) Chief executive officer/key manager.

(6) Date the conpany was started.

(7) Number of people enployed by the conpany.
(8) Company affiliation.

(c) Oferors located outside the United States nay obtain the |ocation and
phone nunber of the |local Dun and Bradstreet Information Services office from
the Internet home page at http://ww. custonmerservi ce@nb.com |f an offeror
is unable to locate a local service center, it nmay send an e-mail to Dun and
Bradstreet at gl obalinfo@rail.dnb.com

L. 2 | NSTRUCTI ONS TO OFFERORS- COMPETI TI VE ACQUI SI TI ON ( FAR 52.215-1) (OCT
1997)

(a) Definitions. As used in this provision- Discussions are negotiations
that occur after establishment of the conpetitive range that may, at the
Contracting Officer’s discretion, result in the offeror being allowed to
revise its proposal

In witing or witten nmeans any worded or numbered expression which can
be read, reproduced, and | ater comruni cated, and includes electronically
transmtted and stored information.

Proposal nodification is a change nade to a proposal before the
solicitation's closing date and time, or nmade in response to an amendnent, or
made to correct a mstake at any tinme before award.

Proposal revision is a change to a proposal nade after the solicitation

closing date, at the request of or as allowed by a Contracting Officer as the
result of negotiations.

Page L-1 of 24



PR- HQ- 99- 17113

Time, if stated as a nunmber of days, is calcul ated using cal endar days,

unl ess ot herwi se specified, and will include Saturdays, Sundays, and |ega
hol i days. However, if the last day falls on a Saturday, Sunday, or |ega
hol i day, then the period shall include the next working day.

(b) Amendnents to solicitations. |If this solicitation is anended, al

terms and conditions that are not anended remai n unchanged. O ferors shal
acknow edge recei pt of any anendnment to this solicitation by the date and tine
specified in the amendnent(s).

(c) Submission, nodification, revision, and w thdrawal of proposals.
(1) Unless other nethods (e.g., electronic comerce or facsinile) are
permtted in the solicitation, proposals and nodifications to proposals shal
be submitted in paper nedia in seal ed envel opes or packages (l) addressed to
the office specified in the solicitation, and (ii) showing the time and date
specified for receipt, the solicitation nunber, and the nane and address of
the offeror. Oferors using commercial carriers should ensure that the
proposal is marked on the outernpst w apper with the information in paragraphs
(c)(1) (1) and (c)(1)(ii) of this provision.

(2) The first page of the proposal nust show
(i) The solicitation nunber;

(ii) The name, address, and tel ephone and facsinmile nunbers of the
of feror (and el ectronic address if avail abl e);

(iii) A statement specifying the extent of agreenent with all terns,
conditions, and provisions included in the solicitation and agreenent to
furnish any or all itens upon which prices are offered at the price set
opposite each item

(iv) Nanmes, titles, and tel ephone and facsinmle nunmbers (and el ectronic
addresses if avail able) of persons authorized to negotiate on the offeror’s
behal f with the Governnment in connection with this solicitation; and

(v) Nanme, title, and signature of person authorized to sign the
proposal . Proposals signed by an agent shall be acconpani ed by evi dence of
that agent's authority, unless that evidence has been previously furnished to
the issuing office.

(3) Late proposals and revisions. (1) Any proposal received at the
of fice designated in the solicitation after the exact time specified for
recei pt of offers will not be considered unless it is received before award is
made and-

(A) It was sent by registered or certified mail not later than the fifth
cal endar day before the date specified for receipt of offers (e.g., an offer
submitted in response to a solicitation requiring receipt of offers by the
20t h of the nonth nmust have been nmailed by the 15th);

(B) It was sent by mail (or telegramor facsimle, if authorized) or
hand-carried (including delivery by a comrercial carrier) if it is determnined
by the Governnent that the late receipt was due primarily to Governnent
m shandl i ng after receipt at the Governnent installation
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(© It was sent by U S. Postal Service Express Mail Next Day
Service-Post Office to Addressee, not later than 5:00 p.m at the place of
mai |l i ng two working days prior to the date specified for receipt of proposals.
The term "wor ki ng days" excludes weekends and U.S. Federal holidays;

(D) It was transmtted through an el ectronic comrerce nethod authorized
by the solicitation and was received at the initial point of entry to the
Government infrastructure not later than 5:00 p.m one working day prior to
the date specified for receipt of proposals; or

(E) There is acceptable evidence to establish that it was received at the
activity designated for receipt of offers and was under the Government's
control prior to the tine set for receipt of offers, and the Contracting
O ficer determ nes that accepting the late offer woul d not unduly delay the
procurement; or

(F) It is the only proposal received.

(ii) Any nodification or revision of a proposal or response to request
for information, including any final proposal revision, is subject to the sane
conditions as in subparagraphs (c)(3)(1)(A) through (c)(3)(1)(E) of this
provi si on.

(iii) The only acceptable evidence to establish the date of nmailing of a
| ate proposal or nodification or revision sent either by registered or
certified mail is the U S. or Canadian Postal Service postmark both on the
envel ope or wrapper and on the original receipt fromthe U S. or Canadi an
Postal Service. Both postmarks nust show a |l egi ble date or the proposal
response to a request for information, or nodification or revision shall be
processed as if mailed |ate. "Postnmark" means a printed, stanped, or otherw se
pl aced i npressi on (exclusive of a postage neter machine inpression) that is
readily identifiable without further action as having been supplied and
af fi xed by enpl oyees of the U S. or Canadian Postal Service on the date of
mai |l i ng. Therefore, offerors or respondents should request the postal clerk to
pl ace a | egi bl e hand cancellation bull's eye postmark on both the recei pt and
t he envel ope or w apper.

(iv) Acceptable evidence to establish the tine of receipt at the
Government installation includes the time/date stanp of that installation on
t he proposal w apper, other docunentary evidence of receipt maintained by the
installation, or oral testinmony or statenments of Government personnel

(v) The only acceptable evidence to establish the date of mailing of a
|ate offer, nmodification or revision, or withdrawal sent by Express Mil Next
Day Service-Post Office to Addressee is the date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Ofice to
Addr essee" | abel and the postmark on both the envel ope or wrapper and on the
original receipt fromthe U S. Postal Service. "Postmark" has the same meaning
as defined in paragraph (c)(3)(iii) of this provision, excluding postmarks of
t he Canadi an Postal Service. Therefore, offerors or respondents should
request the postal clerk to place a | egible hand cancellation bull's eye
postmark on both the recei pt and the envel ope or w apper.
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(vi) Notwithstandi ng paragraph (c)(3)(l) of this provision, a late
nodi fication or revision of an otherw se successful proposal that makes its
terms nore favorable to the Government will be considered at any time it is
recei ved and nay be accepted.

(vii) Proposals may be withdrawn by witten notice or tel egram (including
mai | gram) received at any tine before award. |If the solicitation authorizes
facsim | e proposals, proposals may be withdrawn via facsinile received at any
time before award, subject to the conditions specified in the provision
entitled "Facsinile Proposals." Proposals my be withdrawn in person by an
of feror or an authorized representative, if the representative's identity is
made known and the representative signs a receipt for the proposal before
awar d.

(viii) If an energency or unanticipated event interrupts nornal
Government processes so that proposals cannot be received at the office
desi gnated for recei pt of proposals by the exact tine specified in the
solicitation, and urgent Government requirenents preclude anendnment of the
solicitation or other notice of an extension of the closing date, the tine
specified for receipt of proposals will be deemed to be extended to the sane
time of day specified in the solicitation on the first work day on which
normal Governnent processes resune. |If no time is specified in the
solicitation, the time for receipt is 4:30 p.m, local time, for the
desi gnat ed Governnent office.

(4) Unless otherw se specified in the solicitation, the offeror may
propose to provide any item or conbination of itens.

(5) Proposals subnmitted in response to this solicitation shall be in
English and in U S. dollars, unless otherwise pernmtted by the solicitation.

(6) Oferors may subnit nodifications to their proposals at any tine
before the solicitation closing date and time, and may subnit nodifications in
response to an amendnent, or to correct a nmistake at any time before award.

(7) Oferors may submit revised proposals only if requested or allowed
by the Contracting O ficer.

(8) Proposals may be withdrawn at any tine before award. Wthdrawal s
are effective upon receipt of notice by the Contracting O ficer.

(d) Ofer expiration date. Proposals in response to this solicitation
will be valid for the nunber of days specified on the solicitation cover sheet
(unless a different period is proposed by the offeror).

(e) Restriction on disclosure and use of data. Offerors that include in
their proposals data that they do not want disclosed to the public for any
purpose, or used by the Government except for evaluation purposes, shall-

(1) Mark the title page with the foll owi ng | egend: This proposal includes
data that shall not be disclosed outside the Governnent and shall not be
duplicated, used, or disclosed-in whole or in part-for any purpose other than
to evaluate this proposal. |If, however, a contract is awarded to this offeror
as a result of-or in connection with-the submission of this data, the
Government shall have the right to duplicate, use, or disclose the data to the
extent provided in the resulting contract. This restriction does not limt
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the Government's right to use information contained in this data if it is
obt ai ned from anot her source without restriction. The data subject to this
restriction are contained in sheets [insert nunbers or other identification of
sheets]; and

(2) Mark each sheet of data it wishes to restrict with the follow ng
| egend: Use or disclosure of data contained on this sheet is subject to the
restriction on the title page of this proposal

(f) Contract award. (1) The CGovernnent intends to award a contract or
contracts resulting fromthis solicitation to the responsible offeror(s) whose
proposal (s) represents the best value after evaluation in accordance with the
factors and subfactors in the solicitation.

(2) The CGovernnent may reject any or all proposals if such action is in
the Governnent’s interest.

(3) The CGovernnent may waive informalities and minor irregularities in
proposal s received.

(4) The CGovernnent intends to eval uate proposals and award a contract
wi t hout di scussions with offerors (except clarifications as described in FAR
15.306(a)). Therefore,the offeror?s initial proposal should contain the
offeror’'s best ternms froma cost or price and technical standpoint. The
Government reserves the right to conduct discussions if the Contracting
Oficer later determines themto be necessary. |f the Contracting Oficer
determ nes that the nunber of proposals that would otherwi se be in the
conpetitive range exceeds the number at which an efficient conpetition can be
conducted, the Contracting Officer may linmt the nunber of proposals in the
conpetitive range to the greatest nunber that will permt an efficient
conpetition anmong the nost highly rated proposals.

(5) The Governnent reserves the right to make an award on any itemfor a
quantity less than the quantity offered, at the unit cost or prices offered,
unl ess the offeror specifies otherwise in the proposal

(6) The Governnent reserves the right to nake nultiple awards if, after
considering the additional administrative costs, it is in the Government’s
best interest to do so.

(7) Exchanges with offerors after receipt of a proposal do not
constitute a rejection or counteroffer by the Government.

(8) The Governnent may deternmine that a proposal is unacceptable if the
prices proposed are materially unbal anced between Iine itens or subline itemns.
Unbal anced pricing exists when, despite an acceptable total evaluated price,
the price of one or nore contract line items is significantly overstated or
understated as indicated by the application of cost or price analysis
techniques. A proposal may be rejected if the Contracting Oficer deternines
that the lack of bal ance poses an unacceptable risk to the Governnent.

(9) If a cost realismanalysis is performed, cost realismmay be

consi dered by the source selection authority in evaluating performnce or
schedul e ri sk.

Page L-5 of 24



PR- HQ- 99- 17113

(10) A written award or acceptance of proposal nmiled or otherw se
furnished to the successful offeror within the time specified in the proposa
shall result in a binding contract without further action by either party.

(11) The Government may disclose the following information in postaward
debriefings to other offerors:

(i) The overall evaluated cost or price and technical rating of the
successful offeror;

(ii) The overall ranking of all offerors, when any ranking was devel oped
by the agency during source selection,;

(iii) A summary of the rationale for award; and

(iv) For acquisitions of commercial itens, the nake and nodel of the item
to be delivered by the successful offeror

L.3 FACI LI TIES CAPI TAL COST OF MONEY (FAR 52.215-16) (OCT 1997)

(a) Facilities capital cost of nmoney will be an allowabl e cost under the
contenpl ated contract, if the criteria for allowability in subparagraph
31.205-10(a)(2) of the Federal Acquisition Regulation are met. One of the
allowability criteria requires the prospective contractor to propose
facilities capital cost of noney in its offer

(b) If the prospective Contractor does not propose this cost, the
resulting contract will include the clause Waiver of Facilities Capital Cost
of Money.

L.4 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984)

The Government contenpl ates award of a Cost-Pl us-Fi xed- Fee contract
resulting fromthis solicitation.

L.5 EVALUATI ON OF COVPENSATI ON FOR PROFESSI ONAL EMPLOYEES (FAR 52. 222- 46)
(FEB 1993)

(a) Reconpetition of service contracts nmay in some cases result in |owering
t he conpensation (salaries and fringe benefits) paid or furnished professiona
enpl oyees. This lowering can be detrinental in obtaining the quality of
prof essi onal services needed for adequate contract perfornmance. It is
therefore in the Governnment's best interest that professional enployees, as
defined in 29 CFR 541, be properly and fairly conpensated. As part of their
proposal s, offerors will subnmit a total conpensation plan setting forth
salaries and fringe benefits proposed for the professional enployees who wll
wor k under the contract. The Government will evaluate the plan to assure that
it reflects a sound managenent approach and understandi ng of the contract
requirements. This evaluation will include an assessment of the offeror's
ability to provide uninterrupted high-quality work. The professiona
conpensation proposed will be considered in ternms of its inmpact upon
recruiting and retention, its realism and its consistency with a total plan
for conpensation. Supporting information will include data, such as
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recogni zed national and regi onal conpensation surveys and studi es of
prof essional, public and private organizations, used in establishing the tota
conpensation structure.

(b) The conpensation | evels proposed should reflect a clear understandi ng of
work to be performed and should indicate the capability of the proposed
conpensation structure to obtain and keep suitably qualified personnel to neet
nm ssion objectives. The salary rates or ranges must take into account
differences in skills, the conplexity of various disciplines, and professiona
job difficulty. Additionally, proposals envisioning conpensation |evels |ower
than those of predecessor contractors for the sane work will be eval uated on
t he basis of maintaining programcontinuity, uninterrupted high-quality work,
and availability of required conpetent professional service enployees.

O ferors are cautioned that | owered conpensation for essentially the sanme
prof essi onal work may indicate | ack of sound managenent judgnent and | ack of
under st andi ng of the requirenent.

(c) The Governnment is concerned with the quality and stability of the work
force to be enployed on this contract. Professional conpensation that is
unrealistically low or not in reasonable relationship to the various job
categories, since it may inpair the Contractor's ability to attract and retain
conpet ent professional service enployees, may be viewed as evidence of failure
to conprehend the conmplexity of the contract requirenents.

(d) Failure to conply with these provisions may constitute sufficient cause
to justify rejection of a proposal

L.6 SERVICE OF PROTEST (FAR 52.233-2) (AUG 1996)

(a) Protests, as defined in Section 33.101 of the Federal Acquisition
Regul ation, that are filed directly with an agency, and copi es of any protests
that are filed with the General Accounting Ofice (GAO) shall be served on the

Contracting O ficer (addressed as follows) by obtaining witten and dated
acknow edgenment of receipt from

Kristin S. Wi ght

Hand- Carri ed Address:
Envi ronnental Protection Agency
1300 Pennsyl vani a Avenue, N W
Washi ngton, DC 20004

Mai | i ng Address:
Envi ronnental Protection Agency
401 M Street, S. W
Washi ngton, DC 20460

(b) The copy of any protest shall be received in the office designated above
within one day of filing a protest with the GAO
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L. 7 SOLI Cl TATI ON PROVI S| ONS | NCORPORATED BY REFERENCE (FAR 52.252-1) (FEB
1998)

This solicitation incorporates one or nore solicitation provisions by
reference, with the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make their full text available. The
of feror is cautioned that the |listed provisions may include bl ocks that nust
be conpleted by the offeror and submitted with its quotation or offer. In lieu
of submitting the full text of those provisions, the offeror may identify the
provi si on by paragraph identifier and provide the appropriate information with
its quotation or offer. Also, the full text of a solicitation provision may be
accessed electronically at this/these address(es):

http://ww. arnet. gov/far/

L. 8 ORGANI ZATI ONAL CONFLI CT OF | NTEREST NOTI FI CATI ON ( EPAAR 1552.209-70) (APR
1984)

(a) The prospective Contractor certifies, to the best of its know edge and
belief, that it is not aware of any information bearing on the existence of
any potential organizational conflict of interest. |If the prospective
Contractor cannot so certify, it shall provide a disclosure statenent in its
proposal which describes all relevant information concerning any past,
present, or planned interests bearing on whether it (including its chief
executives and directors, or any proposed consultant or subcontractor) may
have a potential organizational conflict of interest.

(b) Prospective Contractors should refer to FAR Subpart 9.5 and EPAAR Part
1509 for policies and procedures for avoiding, neutralizing, or mtigating
organi zational conflicts of interest.

(c) If the Contracting Oficer determ nes that a potential conflict exists,
t he prospective Contractor shall not receive an award unless the conflict can
be avoi ded or otherw se resol ved through the inclusion of a special contract
cl ause or other appropriate neans. The terns of any special clause are
subj ect to negotiation.

L.9 DI SCLOSURE OF POTENTI AL ORGANI ZATI ONAL CONFLI CTS OF | NTEREST

a. In addition to any other conflict of interest provisions described in
this solicitation that may affect an offeror’s eligibility for award, the RFP
provision entitled, “Organizational Conflict of Interest Certification (EPAAR
1552.209-72),” requires the offeror to certify whether it is or is not aware
of a conflict, then the provision entitled “Organizational Conflicts of
Interest Notification (EPAAR 1552.209-70),” requires the offeror to provide a
di scl osure statenment in its proposal describing all relevant information
concerning any past, present or planned interests bearing on whether it
(including its chief executives and any directors, or any proposed consultant
or subcontractors) may have a potential organizational conflict of interest.

b. Oferors responding to this solicitation are required to disclose any
such business rel ationships or activities that could create an actual or
potential conflict of interest for the offeror in performng the work under
the solicitation. The disclosure statenment nust address actual, potential, or
organi zational conflicts of interest within the offeror’s entire corporate
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unmbrel |l a, including parent conpany, sister conpanies, affiliates,

subsi diaries, and other interests held by the offeror. In addition to
identifying actual, potential, or apparent organizational conflicts of
interest, the disclosure statenment shall describe how any such conflict can be
avoi ded, neutralized, or mtigated. The EPA Contracting O ficer wl]l
determ ne an offeror’'s eligibility for award based on the information provided
in the disclosure statenent.

c. The purpose of requiring the information covered by the paragraphs above
is to provide the Agency with an opportunity to assess its vulnerabilities
relative to organizational conflicts of interest of individual offerors prior
to award. The Agency recogni zes that there exists a need for firms to gain
the requisite technical experience necessary to fulfill the requirements of
t he proposed contract and that such experience is often gained through
provi sion of consulting or related technical services to firns in the
hazardous waste industry. Accordingly, the fact that a firm has worked, is
wor ki ng, or plans to work for menbers of the hazardous waste conmunity wil|l
not necessarily disqualify the firmfrom consideration for award on the basis
of actual, potential or apparent conflicts of interest (CO). The nore
dependent a firmis on conmercial work with menbers of the hazardous waste
conmunity, the greater the risk to the Agency that there will arise during
contract performance a significant number of CO situations which would
preclude the Agency fromusing the contractor’'s support. There is no set
formula for deternining how much corporate business or activity with nenbers
of the hazardous waste community would result in a determ nation by the
Contracting Officer that award to a particular firmwould not be in the best
i nterest of the Governnment due to organizational conflict of interest
concerns. Each offeror will be evaluated individually on the basis of the
i nformati on disclosed pursuant to the requirements of this solicitation and
upon t he adequacy of the offeror’s plan for avoiding, neutralizing, or

mtigating such conflicts. In summary, the Agency is seeking a technically
qualified firmwhich can denonstrate that its corporate base of activities
will not inmpact its ability to provide unbiased work products to the Agency

under the proposed contract.

L. 10 PROPOSED CONTRACT START DATE-- LEVEL OF EFFORT CONTRACT (EP
52.212-180) (AUG 1984)

For proposal preparation purposes, offerors nmay assune a contract start date
of February 2, 2000 and that the required effort will be uniformy incurred
t hr oughout each contract peri od.
L.11 | NSTRUCTI ONS FOR THE PREPARATI ON OF TECHNI CAL PROPOSALS
(a) Technical proposal instructions.
(1) Subnmit your technical proposal as a separate part of the tota
proposal package. Omt all cost or pricing details fromthe Technica
proposal
(2) Special technical proposal instructions:
You are advised to closely read the technical proposal instructions and

techni cal evaluation criteria before preparing a technical proposal. The
techni cal proposal will consist of two parts: (1) a witten technica
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proposal, and (2) an oral presentation to the Governnent. The past
performance i nformati on subnmitted by the offerors will be used to contact
references and to evaluate the offerors’ past perfornmance.

The foll owi ng sections provide further details regarding the witten and ora
portions of the technical proposal. Please note that the ternms "offerors",
"you", "your", etc., as used below, refer to the prime contractor, al
subcontractors, consultants, and any other team contractors.

. VWRI TTEN PROPOSAL

Witten proposals should consist of four sections -- Technical Expertise, Past
Perf ormance, Key Personnel, and Managenment Approach -- which are each |inked
to the corresponding evaluation criteria detailed in provision M2 of this
RFP. Further detail on the format and content of the requested information is
di scussed bel ow.

A.  GENERAL | NSTRUCTI ONS

The written technical proposals shall be prepared using the follow ng
gui dance:

1. Length - The maximumtotal length of the witten technica
proposal s (addressing the four sections described above) shall be linted to
50 typewritten pages (25 double sided pages; anything in excess of 50
typewritten pages will not be considered) on 8 % x 11" paper, using no |ess
than 10 point character size and no | ess than an average of 3/4" all around
for margins. The following itens are excluded fromthe above stated page
limtation: letters of transmttal, cover page, table-of-contents, dividers,
resumes, and briefing charts (maxi nrum 30 pages of charts) to be used in the
sampl e work assi gnment segnment of the oral presentation. Fol dout pages are
considered as the total number of 8-1/2 by 11 inch pages or fractions thereof
that they fit. O ferors are strongly urged to be as succinct, clear and
conci se as possible in witing the proposal, and to adhere to the reconmended
page |imtation.

2. Oganization - Oferors are advised to supply all information in
t he sequence and format specified below. The Oferor’s proposal and
supporting docunmentation nust provide a sufficient basis for a thorough
eval uation of the proposal and provide the information needed to evaluate the
proposal in accordance with the evaluation factors set forth in Provision M 2.
It is suggested that proposals be placed in binders with dividers clearly
i ndicating the foll owi ng sections:

a. Technical Expertise
b. Past Performance
c. Key Personne
d. Management Approach
3. Charts - In the witten proposal, the offerors are encouraged to
use quantitative and graphical nethods to portray facts whenever possible,
t hrough the use of charts, lists, matrices, diagranms, tabulations, etc. These

charts are not excluded fromthe page |imtation.
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4. Prohibition of Cost Data - All costs or pricing details nust be
omtted fromthe technical proposal

5. Exceptions - Any exceptions or conditional assunptions taken with
respect to the requirenments of this RFP shall be fully explained in the
proposal . Please note, however, that exceptions or deviations may render your
proposal ineligible for an award wi thout discussions.

B. REQUI RED SECTI ONS OF THE WRI TTEN TECHNI CAL PROPOSAL

1. Technical Expertise

The O feror should prepare as part of the witten proposal, a
witten narrative to denmonstrate, with innovation and clarity, its technical
know edge, experience, capability, and understanding of the Statenment of Work
(SOW and technical evalution criteria contained in Section M 2.1 of the RFP.

2. Past Perfornmance

a. The Oferor shall provide the information stated in provision
L.14 entitled PAST PERFORMANCE | NFORMATI ON.

b. PAST PERFORMANCE SUMVARY

O ferors should al so prepare a sunmary statement of the past
performance information that they submt that discusses how the information
provided relates to the subject SONand the Oferor’s overall approach to
supporting EPA under this contract. This narrative, which is subject to the
50 page limtation on witten proposals, should outline the highlights of the
O feror’'s previous experience and their overall qualifications for effectively
neeting the requirements of the SOW This statenment should address the
rel evance of the Offeror’s past performance to the task areas of the SOW

3. Key Personnel

a. Oferors shall provide resumes for the key personnel proposed
in the “Key Personnel” clause (please see the instructions for filling out the
solicitation in the Cost Proposal |nstructions).

b. Oferors shall provide a narrative discussion on key personnel
whi ch shoul d address their experience in rel evant project nanagenment, their
possessi on of substantive, rel evant know edge within their respective subject
areas; and of OSWER, and especially TIO supported programnms, projects and
m ssions. The discussion of key personnel experience shall include:

i. Program Manager - Oferors shall describe the proposed
Program Manager’'s experience and capabilities, which must include organizing
and managi ng | arge, conplex contracts (including nmanagi ng subcontractors and
consultants) sinmlar to the effort in this RFP, and experience in the subject
areas identified in the SOW O ferors should al so di scuss the Program
Manager’'s possession of substantive, relevant know edge of OSWER, and
especially TIO support prograns, projects, and m ssions, and the ability to
i ntegrate aspects of an individual project with other projects inside or
out si de OSVER and EPA. O ferors should provide the contract title, contract
nunber, project officer's nane and current tel ephone nunber, contract dollar
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val ue and contract length in docunmenting the Program Manager’s past
experi ence. One resunme should be submitted for this position

ii. O her Key Personnel - O ferors shall describe the
experi ence and capabilities of up to four additional designated key personne
proposed to support the SONin the follow ng task areas:

(a) General Analysis and Strategic Pl anning

(b) General Support for Federal and State Project
Managers and Technol ogy Transfer Prograns

(c) Meet i ng/ Conf erence Support/Trai ning, both Nationa
and | nternational

(d) Graphics Arts Support Services

If desired, offerors may propose key personnel, in addition

to those stated above. Should such additional key personnel be included in an
O feror’s proposal, the Offeror shall describe their experience and
capabilities and the need for inclusion of these individuals as key personne
in the task areas of SOWNin which they are proposed to perform

i, Availability of Key Personnel - the O feror shal
specify the availability of the key personnel proposed to performon the
contract (percentage of tinme).

4. Managenent Approach

a. Oferors shall describe their approach to pl anning,
organi zi ng, and carrying out the contract activities as presented in the SON
so as to ensure effective, efficient, tinely, and responsive support. This
shal | include their description of a proposed managenent plan, including
subcontractors. O ferors shall discuss how they plan to effectively neet the
requi rements of the contract through the roles and responsibilities of their
team menbers, and through lines of authority and conmunication within the
organi zation, their ability to integrate the conplex tasks of the SOW and
oversee their concurrent inplenentation, and their ability to resolve
potential problens arising during contract perfornmance.

b. Oferors shall subnmit a Labor Mx Matrix for the first year of
the contract, denonstrating how they plan to distribute the level of effort
among the prime and subcontracting team by | abor categories or disciplines.
This matrix should reflect the mx of professional |abor hours shown in the
Cost Proposal Instructions, Attachment 4. This matrix is subject to the 50
page limtation stated in this provision. |n preparing the Labor Mx Matri x,
of ferors shoul d assune the followi ng estinmated distribution of effort anong
the tasks in the SOWN

Task 1 - General Analysis and Strategic Planning 25%

Task 2 - General Support for Federal and State Project Managers 25%
and Technol ogy Transfer Prograns

Task 3 - General Support for Meetings/ Conferences/ Training 25%

Task 4 - Graphic Arts Support Services 25%
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These numbers are estinmates only and the actual distribution of effort anmong
the tasks may vary fromthis estimate.

M. ORAL PRESENTATI ONS TO THE GOVERNMENT
A.  GENERAL

O ferors shall denonstrate their technical know edge and expertise
concerning the SON and approach to addressing the issues identified in the

“Sanmpl e Wrk Assignnents” (Attachment 1), through oral presentations. In
addition to the oral presentation on the sanple work assignnents, the offerors
will be asked a series of questions (all offerors will be asked the sane

guestions) related to other areas of the SONin order to denpnstrate their
under st andi ng of the SOW and technical expertise relevant to the SON The
purpose of the oral presentation will be to obtain information to assess the
of ferors’ understanding of the requirenents of the SON their know edge and
expertise in performng the tasks identified in the SON and their proposed
key personnels’ expertise and know edge. Only the key personnel specifically
identified in the witten proposal will be allowed to participate in the Oa
Presentations. The oral presentation will elicit information relevant to the
eval uations factors in Provision M2.1 and I11.

B. SCHEDULE FOR PRESENTATI ONS

It is anticipated that presentations will be conducted the week of
January 3, 2000. The order in which offerors will make their presentations to
the Government will be determ ned by a drawing of lots by the Contracting
Oficer after receipt of witten proposals. The presentations will be
schedul ed as closely together as possible. Once notified of their schedul ed
presentation date and time, offerors shall conplete their presentations on the
schedul ed date and time. Requests fromofferors to reschedule their
presentations will not be entertained absent conpelling reasons and no
reschedul ing of presentations will be allowed unl ess determ ned necessary by
the Government to resolve unanticipated problens.

C. PLACE FOR PRESENTATI ONS

Presentations shall be performed in person at EPA headquarters in
Washi ngt on, DC

D. VI DECTAPI NG

Presentations will be videotaped by the Government. Offerors will be
provi ded a copy of the videotaped presentations if requested. Subm ssion of
vi deot apes or other fornms of media containing the presentation are not
aut hori zed and such technical proposals shall be rejected.

E. PRESENTATI ON FORMAT
1. Presentations shall be nade by only the proposed Program Manager
and ot her menbers of the proposed Key Personnel staff as determ ned by the

Oferor. Oferors will nmake their presentations to the EPA selection
officials. The presentations nust be conplete, concise and clear
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2. Oferors shall denonstrate their technical know edge and
under standi ng of the SONin presenting their approach to the three Sanple Wrk

Assignnents (Attachnment 1) which will be eval uated under the relevant criteria
in Provision M2.1. and Ill. The presentation shall address:

a. Major issues they identify concerning the work assignment;

b. Mjor nmilestones or activities for the SONtasks (sub-tasks);

c. Estimated tine frames/schedules to conplete these mgjor

m | estones or activities;

d. Decision points and responsible parties making the decision;

e. Contractor actions, EPA actions, actions by other parties;

f. Potential problems or bottlenecks to project conpletion and

proposed sol utions.

g. Proposed staff to be assigned to this WA, including their
know edge, skills, abilities and previ ous experience in
perform ng simlar work.

3. Oferers will be given a total of ninety (90) minutes, thirty (30)
m nut es maxi mum for each sanple work assignment, to nake their presentation
regardi ng the three sanple Wrk Assignnents. During each 30 m nute
presentation, offerors shall address, with innovation and clarity, their
techni cal approach to the sanple work assignments, discussing the issues,
processes, schedules, roles and responsibilities, potential problens and
associ ated solutions for the work assignment. No exceptions to this tinmefranme
will be allowed, and presentations shall not exceed the allotted time.
O ferors shall be linited to no nore than 30 briefing charts for use as
illustrative materials for the entire 90 mnute presentation. The briefing
mat eri al s/ charts should highlight information in the briefing, not provide a
narrative of the briefing content. The O feror shall provide a copy of the

briefing charts as an attachnent to the technical proposal. The briefing
charts subnmitted with the proposal must be exact copies of the materials used
during the oral presentation. Any substitution of materials will adversely

af fect the evaluation of the presentation. Oferors are responsible for
providing a person to flip any pages, if it will not be done by the briefer
The presenters may use nanme plates to identify thenselves if desired, and the
nane plates will not count against the 30 chart limt. O ferors will also be
allowed to wite on a flip chart during both the 90 m nute and 60 m nute
(described below) oral presentations to illustrate their points. EPA will

provide the flip chart, flip chart paper, and red, green, blue and black pen
markers. Flip chart pages used during the oral presentation are not subject
to the 50 page witten proposal limt. The responses to the six questions
wi |l be evaluated under Provision M2.1 and Il of this RFP

4. Following the 90 nminute presentation on the Sanple Work Assignments
and any request for clarifications fromthe Government, offerors will be
allowed a 15 minute break. Followi ng the break, offerers will be given up to
six witten questions related to other areas of the SONto answer orally.

O ferors will be given sixty (60) mnutes to prepare their responses and sixty
(60) mnutes to present them Pl ease note that the six questions are
i ntended to be extrenely difficult.

5. Responses to the questions rmust be oral, but the teamw |l have

access to the Governnent supplied flip chart during preparation and may use
the flip chart during the presentation as a visual aid. O ferors are wel cone
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to bring witten reference materials to the oral presentation to assist in
preparing responses. Use of conputers or tel ephones in preparing for the
presentation will not be permtted.

6. Follow ng each of the (ninety and sixty mnute) presentations
descri bed above, the Government may request clarification of any points
addressed which are unclear and may ask for explanation or substantiation by
the Offeror on any point which was not adequately supported in the
presentation. Any such interchange between the Offeror and the Governnent
will be for the sole purpose of clarification only, and will not constitute
di scussions within the neaning of FAR 15.306. The Governnent intends to award
a contract w thout discussions. |f the Governnent determ nes that discussions
and best and final offers (BAFO s) are necessary, the Oferor will not be
permtted to nake any revisions to the oral presentation or to the answers
given by the Oferor’s teamduring the question and answer sessions in witing
or otherw se.

7. NO COST OR PRICING i nformati on shall be included in the
presentation.

L.12 I NSTRUCTI ONS FOR THE PREPARATI ON OF COST PROPCSALS

Instructions to offerors for the preparation of their cost proposals are
i ncorporated at Attachnment 4.

L.13  TECHNI CAL QUESTI ONS (EP 52.215-110) (APR 1984)

O ferors nust submt all technical questions concerning this solicitation in
witing to the contract specialist. EPA nust receive the questions no |ater
than fifteen (15) cal endar days after the date of this solicitation. EPA wll
answer questions which may affect offers in an amendnment to the solicitation.
EPA wi Il not reference the source of the questions.

L.14 PAST PERFORMANCE | NFORMATI ON (EP 52.215-105) (SEP 1999)

(a) Oferors shall submit the information requested bel ow as part of their
proposal for both the offeror and any proposed subcontractors expected to
exceed $500, 000. The information may be subnmitted prior to other parts of
the proposal in order to assist the Government in reducing the eval uation
peri od.

(b) Oferors shall subnmit a list of any previous and/or current contracts
and/ or subcontracts, and all contracts and subcontracts currently in process,
which are similar in nature to this requirenent.

(1) The contracts and subcontracts listed nmay include those entered into
with Federal, State and | ocal governments, and comerci al busi nesses which are
of simlar scope, magnitude, and conplexity to that which is detailed in the
RFP. Include the followi ng information for each contract and subcontract
listed:

(1) Name of contracting activity.
(2) Contract nunber.

(3) Contract title.

(4) Contract type.
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(5) Brief description of contract or subcontract.

(6) Total contract val ue.

(7) Period of perfornmance.

(8) Contracting officer and tel ephone and e-mail (if avail able).

(9) Program manager and tel ephone.

(10) Admi ni strative Contracting Oficer, if different from #8,
and tel ephone and e-mail (if available).

(11) Li st of subcontractors (if applicable).

(2) Oferors may provide information on problens encountered and
corrective actions taken on the identified contracts and subcontracts.

(c) Oferors should not provide general information on their performance on
the identified contracts and subcontracts. General perfornmance information
wi |l be obtained fromthe references.

(1) If no response is received froma reference, the Governnent wll nake
an attenpt to contact another reference identified by the offeror, to contact
a reference not identified by the offeror, or to conplete the evaluation with
t hose references who responded. The Governnent shall consider the information
provided by the references, and may al so consider information obtained from
ot her sources, when evaluating an offeror’s past performance.

(2) Attenpts to obtain responses will generally not go beyond two
t el ephoni c nessages and/or witten requests fromthe Governnent, unless
otherwi se stated in the solicitation.

(d) If negative feed back is received froman offeror’s reference, the
Government will conpare the negative response to the offeror’s other
references to note differences. A score will be assigned appropriately to the
of feror based on the infornmation.

(e) Oferors nust send Client Authorization Letters (see Section J of the
solicitation) to each reference listed in their proposal to assist in the
timely processing of the past performance evaluation. O ferors are encouraged
to consolidate requests whenever possible (i.e., If the sane reference has
several contracts, send that reference a single notice citing all applicable
contracts.) O ferors may send Client Authorization Letters electronically to
references with copies forwarded to the contracting officer

(1) If an offeror has no rel evant past performance history, an offeror
must affirmatively state that it possesses no relevant directly related or
simlar past perfornmance.

(2) Cient Authorization Letters should be mailed to individual references
no |later than five (5) working days after proposal subm ssion. The offeror
should forward a copy of the Cient Authorization Letter to the Contracting
O ficer simultaneously with mailing to references.

(f) Each offeror may describe any quality awards or certifications that
i ndi cate the offeror possesses a high-quality process for devel opi ng and
produci ng the product or service required. Such awards or certifications
i ncl ude, for exanple, the Ml col mBaldrige Quality Award, other Governnent
quality awards, and private sector awards or certifications.
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(1) ldentify the segnent of the conpany (one division or the entire
conpany) which received the award or certification.

(2) Describe when the award or certification was bestowed. |If the award
or certification is over three years old, present evidence that the
qualifications still apply.

(g) Past Performance information will be used for both responsibility
deterni nations and as an evaluation factor for award. The Past Perfornance
Questionnaire identified in Section J will be used to collect information on
an offeror’s performance under existing and prior contracts/subcontracts for
products or services simlar in scope, nmagnitude, relevance, and conplexity to
this requirement in order to evaluate offerors consistent with the past
performance eval uation factor set forth in Section M References other than
those identified by the offeror may be contacted by the Government and used in
the eval uation of the offeror’s past performance.

(h) Any information collected concerning an offeror’s past performance wll
be maintained in the official contract file.

(g) I'n accordance with FAR 15.305(a)(2)(iv), offerors with no rel evant past
performance history, or for whominformation on past performance is not
avail able, will be evaluated neither favorably nor unfavorably on past
per f or mance.

L.15 RELEASE OF COST OR PRI Cl NG PROPCSALS OUTSI DE THE GOVERNMENT FOR AUDI T
(EP 52.215-115) (MAR 1989)

Cost or pricing proposals submitted in response to this solicitati on my be
rel eased outside the Government for audit purposes regardl ess of whether
i nformati on contained in such proposals has been clainmed or determ ned to be
busi ness confidential. |If an outside audit is obtained, the non-Governnent
audi tor shall use the information only for audit purposes; shall not disclose
any information in the proposals to anyone other than authorized EPA enpl oyees
wi thout the prior witten approval of the Assistant General Counse
responsible for information |aw matters; and shall return all copies of
proposal s, as well as any abstracts, to the Governnment upon conpletion of the
audit. The non-CGovernment auditor shall obtain a witten agreenment from each
of its enployees with access to the proposals to honor these linmitations prior
to allowi ng the enpl oyee access.

L.16 | DENTI FI CATI ON OF SET- ASI DE/ 8A PROGRAM APPLI CABI LI TY (EP 52.219- 100)
(FEB 1991)

This procurenent is being processed as follows:
(a) Type of set-aside: Small Business
Percent of the set-aside: 100%

(b) 8(a) Program Not Applicable
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L.17  NOTICE OF FILING REQUI REMENTS FOR AGENCY PROTESTS ( EPAAR 1552. 233- 70)
(JUL 1999)

Agency protests nust be filed with the Contracting Officer in accordance
with the requirenents of FAR 33.103(d) and (e). Wthin 10 cal endar days after
recei pt of an adverse Contracting Oficer decision, the protester may subnit a
witten request for an independent review by the Head of the Contracting
Activity. This independent review is available only as an appeal of a
Contracting O ficer decision on a protest. Accordingly, as provided in 4 CFR
21.2(a)(3), any protest to the GAO nust be filed within 10 days of know edge
of the initial adverse Agency action.

L.18 QUALI TY ASSURANCE (QA) PROGRAM PLAN

The offeror shall submit a Quality Assurance (QA) Program Pl an, when
submitting the technical proposal, setting forth the offeror's capability for
qual ity assurance.

The plan shall address the foll ow ng:

(a) A statement of policy concerning the organization's commitnent to
i mpl enent a Quality Control/Quality Assurance programto assure generation of
measur enent data of adequate quality to neet the requirenments of the Statenent
of Work.

(b) An organizational chart showi ng the position of a QA function or person
within the organization. It is highly desirable that the QA function or
person be independent of the functional groups which generate neasurenent
dat a.

(c) A delineation of the authority and responsibilities of the QA function
or person and the related data quality responsibilities of other functional
groups of the organization.

(d) The type and degree of experience in devel oping and applying Quality
Control /Quality Assurance procedures to the proposed sanpling and nmeasurenent
met hods needed for performance of the Statenent of Work.

(e) The background and experience of the proposed personnel relevant to
acconplish the QA specifications in the Statenment of Work.

(f) The offeror's general approach for acconplishing the QA specifications
in the Statenent of Work.

L. 19 QUALI TY ASSURANCE (QA) PRQIJECT PLAN

The offeror shall submit a Quality Assurance (QA) Project Plan, when
submitting the technical proposal, which shall describe specific procedures
and responsibilities needed to acconplish the QA specifications in the
St atement of Work.
The project plan shall consist of the follow ng formand content:

(a) Title page, with provision for approval signatures.
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(b) Table of contents.
(c) Project description.
(d) Project organization(s) and responsibilities.

(e) Quality Assurance objectives for measurenent data, in terns of
preci sion, accuracy, conpleteness, representativeness and conparability.

(f) Sampling procedures.

(g) Sanple custody and retention

(h) Calibration procedures, references, and frequency.

(i) Analytical procedures.

(j) Data reduction, validation, and reporting.

(k) Internal quality control checks and frequency.

(1) Quality Assurance performance audits, systemaudits, and frequency.

(m Quality Assurance reports to managenent.

(n) Preventive mai ntenance procedures and schedul es.

(o) Specific procedures to be used in routinely assessing data precision and
accuracy, representativeness, conparability, and conpleteness of the specific
measur enent paraneters invol ved.

(p) Correction action.

L. 20 ORGANI ZATI ONAL CONFLI CT OF | NTEREST PLAN

The offeror and its team subcontractors shall subnmit, along with its
busi ness cost proposal, an Organizational Conflict of Interest Plan describing

the systemthat will be enployed to identify actual or potential conflict of
interest situations that may arise as a result of the work under this
contract. The offeror will describe the steps that will be taken to avoid or

mtigate an actual or potential conflict. The offeror must address both
organi zation and site specific conflicts of interest for past and future work
This plan shall be devel oped utilizing Attachment 5, “M nimum Standards for
EPA Contractors’ Conflict of Interest Plans,” as a guide.

L.21 DETERM NATI ON OF RESPONSI BI LI TY -- CONFLI CT OF | NTEREST

a. The Contracting Officer will performa determination of responsibility
for the apparent successful offeror in accordance with FAR 9.104. The
responsibility determnation will include, anong other factors, consideration
of any actual or potential organizational conflicts of interest that the
apparent successful offeror has. |If the Contracting O ficer determ nes that
t he apparent successful offeror has an actual or potential conflict of
interest which, in the Contracting O ficer’s opinion, cannot reasonably be
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avoi ded, neutralized or mitigated, the offeror, after being given an
opportunity to address the CO s concerns, may be determ ned to be

nonresponsi ble and will be deened ineligible for award.
b. In assessing the potential for conflicts of interest, the Contracting
Oficer will reviewthe information furnished in response to the Section (L)

provision entitled, “Disclosure of Potential Organizational Conflicts of
Interest” (as well as information subnitted under the solicitation’s other
conflict of interest provisions) and the Conflict of Interest Plan furnished
in accordance with the Section (L) provision entitled “Organizational Conflict
of Interest Plan.” As stated in the “Disclosure of Potential Organizationa
Conflicts of Interest” provision below, there is no precise formula for

det erm ni ng what woul d represent an acceptable |evel of risk to the Governnent
when considering conflict of interest issues. The Conflict of Interest Plan
will, however, be evaluated as acceptable or unacceptabl e based on the
fol |l owi ng:

1. The “M ni mum St andards for EPA Contractor’s Conflict of |nterest
Pl ans” (RFP Attachnent 5);

2. The adequacy of the offeror’s generic plan for avoiding,
neutralizing, or mtigating actual or potential organizational conflicts of
interest that may arise follow ng contract award; and

3. The adequacy of the offeror’s plan for avoiding, neutralizing or
mtigating existing actual or potential organizational conflicts of interest
that were identified prior to contract award.

Therefore, an apparent successful offeror who subnmits a Conflict of Interest
Plan that is determned to be unacceptable at the tine of contract award wil|l
be consi dered nonresponsi bl e and not be eligible for award.

L. 22 DETERM NATI ON OF RESPONSE ACTI ON CONTRACTORS AND ELI G BI LI TY STATUS

Al offerors who decide to submit a proposal in response to this RFP
notwi t hstanding the restrictions in Section L and this clause, nust subnit the
i nformati on necessary to denonstrate eligibility for award with their cost
proposal . Each offeror (and their subcontractors) who el ect to conpete nust
affirmatively denonstrate, in order to be eligible for award consi deration (or
for subcontracts under this contract), that at the tine of contract award, it
will not be (I) an EPA or non-EPA prine RAC as defined in Section L, (ii) a
subcontractor to a prinme EPA or non-EPA RAC perform ng work under the
subcontract which creates a significant potential conflict of interest (CO)
with the work required under this contract, and (iii) in a relationship with a
RAC (for exanple as an affiliate, parent or subsidiary) or other party that
creates an actual or potential conflict of interest in perform ng work under
this contract. Such offerors nust describe neasures taken to prevent

i nterface between conpani es which could result in an actual or potentia
conflict of interest due to RAC status. Information submitted nust include a
conpl ete description of the nature of work a firmcurrently is perform ng and
why it is not RAC work or otherw se does not conflict with the work under this
contract. The Contracting Oficer nmust be satisfied that any neasures taken
to avoid such conflicts of interest will be effective and in place at tine of
contract award.
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Prospective offerors that are currently perform ng response acti on work as EPA
or non-EPA prime RACs (or doing subcontracting work for these RACs that
creates a potential CO with this contract work, or in a relationship with a
restricted RAC or RAC subcontractor that creates a potential CO) but who

claimthat they will not be doing such work (or no longer in the rel ationship)
at the tinme of contract award, are required to show by clear and convincing
evi dence that they will no longer be perform ng the conflicting RAC work (or

be in the relationship) at the time of award of this contract.

If the prospective offeror is not itself an EPA or non- EPA RAC (prinme or
subcontractor), but is affiliated with or has a relationship with such a
contractor, it nust, should it elect to propose notw thstanding the
restrictions contained in Section L and this clause, subnmit along with its
cost proposal, information concerning neasures it proposes to take to assure
that its relationship with such a RAC will not create an actual or potentia
conflict of interest in performng this contract work. The Contracting

O ficer nmust be satisfied that any neasures proposed to avoid, neutralize or
mtigate actual or potential conflicts of interest will be effective and in
force at the time of contract award in order for the offeror to be eligible
for award consideration. Such offerors propose at their own risk and expense
and with the express understanding that they still nay be deened ineligible
for consideration for contract awarded because of their status notw thstanding
proposal subm ssion.

Any offeror who is uncertain as to their RAC status and/or eligibility for
award (including, but not linted to, subcontractors to prine EPA or non- EPA
RACs, affiliates, etc.) despite the information contained in Section L and
this clause, but who nonethel ess elect to submit a proposal, do so at their
own risk and expense and with the express understandi ng that they could be
deenmed ineligible for award consideration notw thstanding their subm ssion of
a proposal. Such offerors must submit with their cost proposal a conplete
description of the work they are performng for consideration by the
Contracting Officer. The offeror nmust explain in detail the basis for its
view that its work does not constitute response action work or that its work
or relationship will not cause an actual or potential conflict of interest in
perform ng the work under the contract. The Contracting Oficer wll
determ ne, based on the information subnmitted, the prospective offerors’
status and eligibility for contract award.

L. 23 INELIG BILITY OF CONTRACTORS PERFORM NG RESPONSE ACTI ON CONTRACT ( RAC)
WORK FROM BEI NG CONSI DERED FOR AWARD OR FOR SUBCONTRACTS

An offeror will be ineligible to receive an award under this solicitation if
it is determined that the offeror, at the tine of award of this contract, is a
contractor for EPA or non-EPA entities, and performing under such contracts,
as either a prinme or a subcontractor, response action work as defined in the
Conpr ehensi ve Environmental Response, Conpensation, and Liability Act (CERCLA)
Section 119(e) (1) as anmended (www. epa. gov/epahone/laws. htn) (including but not
l[imted to work under Alternative Renedial Contracting Strategy contracts
(ARCS), Energency Response Cl eanup Services contracts (ERCS), Response Action
Contracts (RAC), Response Oversite Contracts (ROC), Superfund Technica
Assessnent and Response Team contracts (START), Enforcenent Support Services
contracts (ESS), Time Critical Rapid Response contracts (TCRR), and Emergency
Rapi d Renedi al Services contracts (ERRS)). This restriction also applies to
subcontracts to be awarded under this contract.
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I f a subcontractor performng work under a response action type contract
believes it is perform ng work under that contract that does not conflict with
this contract’s SON and submits a proposal, they do so at their own risk and
expense, and with the express understanding that they could be deened
ineligible for award, notwithstanding their subm ssion of a proposal

VWen the eligibility of an offeror is questioned, the offeror will be given an
opportunity to provide additional information to affirmits eligibility.
Oferors who are found to have a CO w |l be afforded the chance to submt a
plan to avoid, neutralize or mtigate the CO. |If it is determned that a CO
still exists, the offeror will be ineligible for award. O ferors nust submt
an acceptable CO Plan in order to be eligible for contract award.

L. 24 ADDI TI ONAL BI D/ PROPCSAL SUBM SSI ON | NSTRUCTI ONS (EP-S 99-2) (MAR 1999)
a. General Instructions

These instructions are in addition to the applicable requirenments and
cl auses set forth in the Federal Acquisition Regulation regarding bid/proposa
subm ssion and | ate bid/proposals. Pl ease note that there are distinct
addresses designated for bid/proposal subnission on the SF 33. Block 7
designates the |l ocation specified for delivery of hand
carried/courier/overni ght delivery service bids/proposals while Block 8
i ndi cates the address specified for receipt of bid/ proposals sent by U S.
Mail. Bidders/Oiferors are responsible for ensuring that their bids/proposals
(and any anendnments, nodifications, withdrawals, or revisions thereto) are
submitted so as to reach the Governnent office designated on the SF 33 prior
to the designated date and time established for receipt. Bidders and offerors
are also responsible for allowing sufficient time for the bid/proposal to be
processed through EPA's internal mail distribution systemdescribed bel ow so
as to reach the designated |ocation for bid/proposal receipt on tinme. Failure
to tinmely deliver a bid/proposal to the EPA Bid & Proposal Roomon the 6th
floor of the Ronald Reagan Building, which is the |ocation designated for
bi d/ proposal receipt in blocks 7 and 8 of the SF 33, wll render the
bi d/ proposal “late” in accordance with FAR 14. 304 and/or 15.208 and
di sposition of the bid/proposal will be handled in accordance with FAR 14. 304
and 52.214-7 for bids and FAR 15.208 and 52.215-1 for proposals.
Bi dders/ Offerors are cautioned that recei pt of a bid/proposal by the Agency’s
mail room or other central receiving facility does not constitute receipt by
the office designated in the solicitation/invitation for bids.

b. US. Mil Delivery-SF 33 Block 8

Bl ock 8 on the SF 33 indicates that bids/proposals sent by U S. Mi
must be tinely received by the Bid & Proposal Room Mil Code 3802R. Because
EPA adheres to a centralized mail delivery system any bid/proposal subnitted
via U S. Mil to the address specified in block 8 of the SF 33 is initially
routed to EPA's mail handling facility |ocated at EPA Headquarters, 401 M
Street, S.W, Wishington, D.C, and then subsequently routed to EPA's Bid &
Proposal Room (Mail Code 3802R) | ocated on the 6th floor of the Ronald Reagan
Buil ding. The Bid and Proposal Roomon the 6th floor of the Ronald Reagan
Buil ding is geographically distinct and is not co-located with the mail
handling facility. Bids/proposals sent by U S. Miil, therefore, will not be
consi dered “received” until such time as they are physically delivered via
EPA's mail distribution systemto the EPA Bid & Proposal Roomin the Ronald
Reagan Building. Bidders/Oferors electing to utilize the U.S. Mail for
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bi d/ proposal delivery should therefore allow sufficient time prior to the
designated time and date for bid/ proposal receipt as specified in Block 9 of
the SF 33 to allow for the internal routing of their bid/proposal to the EPA
Bid & Proposal Room

Al bids/proposals submtted other than by U S. Mil should utilize the
Hand Carri ed/ Courier/Overnight Delivery Service address specified in
Bl ock 7 of the SE 33.

c. Hand Carried/ Courier Delivery- SF 33 Block 7

EPA's Bid & Proposal Roomthat is designated for receipt of hand
del ivered bids/proposals is |ocated on the 6th floor of the Ronald Reagan
Bui | di ng, 1300 Pennsylvania Ave, N.W, Washington, D.C. Because this is a
secure area, EPA bidders/offerors/contractors and/or their couriers/delivery
personnel nust check in at the EPA visitor guard desk, |located to the left of
the 13 Y% street entrance, prior to gaining access to the Bid & Proposal Room
A properly addressed bi d/proposal, as described below, will be required for
adnmttance to the Bid & Proposal Room Bids/proposals not properly addressed
will be collected by the guard, and routed to the Bid & Proposal Room t hrough
EPA's internal mail distribution system which will delay receipt of the
bi d/ proposal in the Bid & Proposal Room

d. Overnight Delivery Services- SF 33 Block 7

Bi d/ Proposal deliveries via overnight delivery services (e.g., Federa
Express, Airborne Express) nust utilize the address specified in block 7 of
the SF 33. Due to the large volume of overni ght packages delivered to EPA at
one time, all overnight delivery services deliver only to EPA’ s | oadi ng dock
at the Ronal d Reagan Building, and not directly to the Bid & Proposal Room
desi gnated for recei pt of bids/proposals in block 7 of the SF 33. Fromthe
dock, packages are routed to EPA's mailroomin the Ronal d Reagan Buil di ng for
internal distribution, including distribution to the Bid & Proposal Room It
is important to recognize that regardl ess of whether the Bid & Proposal Room
is noted on the address | abel as required by block 7 of the SF 33, NO
overni ght delivery service packages are delivered directly to the Bid &
Proposal Room Because bids and proposals nmust be physically received at the
Bid & Proposal Roomto be considered officially received, bidders/offerors
shoul d not rely upon guaranteed delivery tines fromoverni ght delivery
services as guarantees that their bids/proposals will be officially received
on time. Bidders/offerors remain responsible for the tinely delivery of their
bi ds/ proposals to the Bid & Proposal Room

e. Bid/Proposal Subnmi ssion Labels

EPA has devel oped | abel s for use on packages containing bids, proposals,
amendnments, nodifications, w thdrawals, or revisions. Use of these |abels
will facilitate the routing of bids and proposals to the Bid & Proposal Room
The | abel may be found on EPA’s Ofice of Acquisition Managenment homepage at
www. epa. gov/ oam under Special Interest. The |abels may be reproduced.

O ferors/bidders choosing not to use the EPA | abel s nmust ensure that the
following information is clearly indicated on the outside wapper of al
packages contai ni ng bi ds/ proposal s.
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For US MAIL:

Envi ronnental Protection Agency

Bl D and PROPCSAL ROOM Mai | Code 3802R
401 M Street, S. W

Washi ngton, D.C. 20460

Specified Date and Tinme for Recei pt of Bids/Proposals: Dat e Ti me
Solicitation Nunber:
O feror’s Nane and Address:

For Gther Than US MAI L

U.S. Environmental Protection Agency
Bl D and PROPOSAL ROOM Mail Code 3802R
Ronal d Reagan Buil di ng, 6th Fl oor

1300 Pennsyl vani a, Ave

Washi ngton, D.C. 20004

Specified Date and Tinme for Receipt of Bids/Proposals: Date Ti e
Solicitation Nunber:
O feror’s Nane and Address:
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SECTION M - EVALUATI ON FACTORS FOR AWARD

M1 EPA SOURCE EVALUATI ON AND SELECTI ON PROCEDURES- - NEGOTI ATED PROCUREMENTS
(EPAAR 1552. 215-70) (SEP 1996)

(a) The Government will perform source selection in accordance with FAR
Part 15 and the EPA Source Eval uation and Sel ection Procedures in EPAAR Part
1515 (48 CFR Part 1515). The significant features of this procedure are:

(1) The Government will performeither cost analysis or price
anal ysis of the offeror’s cost/business proposal in accordance with FAR Parts
15 and 31, as appropriate. In addition, the Government will also eval uate

proposal s to determ ne contract cost or price realism Cost or price realism
relates to an offeror’s denobnstrating that the proposed cost or price provides
an adequate reflection of the offeror’s understanding of the requirements of
this solicitation, i.e., that the cost or price is not unrealistically |ow or
unr easonabl y hi gh.

(2) The Government will evaluate technical proposals as specified in
1552. 215-71, Eval uation Factors for Award.

(b) In addition to evaluation of the previously discussed el ements, the
Government will consider in any award decision the responsibility factors set
forth in FAR Part 9.

M 2 EVALUATI ON FACTORS FOR AWARD ( EPAAR 1552.215-71) (SEP 1996)

(a) The Government will make award to the responsible offeror(s) whose
of fer conforns to the solicitation and is npbst advantageous to the Government,
cost or price and other factors considered. For this solicitation, al
eval uation factors other than cost or price when conbined are significantly
nore i nmportant than cost or price.

(b) Technical Evaluation Criteria:

l. Techni cal Expertise (SON 100 PTS

The offeror will be evaluated on the degree to which know edge, experience,
capability, and understanding of the Statement of Work (SOW is denonstrated
in the witten proposal and through oral presentations, in each area of the
criteria, and with relevance to the tasks contained in the Statement of Work.
O ferors will also be evaluated on the degree of innovation and clarity
denonstrated in their technical approach under this factor . The offeror wll
be al so evaluated on its responses to the Sanple Wirk Assignnents, during the
oral presentations. Wights assigned to each of the evaluation subcriteria
are specified as foll ows.

A. General Analysis and Strategic Planning:

1. Cross-nedia environnmental issues associated (25)
with inplementation of major environmental
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technol ogy transfer prograns

2. Inplementation and | egislative issues of (10)
t he RCRA and CERCLA Prograns

B. General Support for Federal and State Project Mnagers
and Technol ogy Transfer Prograns:

1. Technol ogy I nformation Transfer Prograns, (20)
both national and internationa

2. Research and Devel opnent Programns rel ated (20)
to energi ng environnental hazardous waste
remedi ati on, characterization, and
noni t ori ng technol ogi es

3. Electronic Qutreach, devel opnent, operation and (05)
mai nt enance of Internet-based outreach systens
C. Meeting/ Conference/ Training, both National and |nternational (15)
D. Graphics Arts Support Services (05)
1. Past Performance 60 PTS
O ferors’ past performance will be eval uated based on past performance

i nformati on presented in their proposals, on information obtained by
contacting the Oferors’ supplied references, on information obtained through
the National Institutes of Health (NIH) Contractor Performance System (CPS)
(if applicable), and on other information obtained by the Government from

ot her sources. O ferors will be evaluated on previous customer satisfaction
in the followi ng areas, which are all of equal inportance:

Techni cal Perfornmance

Ti mel i ness of Performance
Cost Contro
Managenent / Busi ness Rel ati ons
Experti se of Key Personnel
Overal |l Custoner Satisfaction

nTmoow>

Additionally, the Offerors will be evaluated on the rel evance of their
previ ous experience to the task areas of the SOW

O ferors with no past perfornmance history, whose past performance history is
not relevant, or for whom past performance data is not available, will not be
eval uated favorably or unfavorably on past performance. Every attenpt will be
made to ascertain neani ngful past performance information on which the

of feror’s prior performance can be evaluated. Note: |If an offeror does not
submit the past perfornmance information required, and EPA beconmes aware that
the offeror, in fact, has rel evant past performance history, the offeror may
be deemed ineligible for award.
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1. Key Personnel 30 PTS

The proposed key personnel will be eval uated agai nst the mi ni num
qualification requirements for rel evant experience stated in the section H
clause entitled “Definitions of Labor C assifications” and on the extent to
whi ch they possess the appropriate technical know edge and expertise on the
progranms and tasks described in the SON In addition, they will be eval uated
on their experience in relevant project managenent, their possession of
substantive, relevant knowl edge within their respective subject areas, and
their dermonstration of substantive rel evant know edge of OSWER, and especially
TI O supported progranms, projects, and missions. The evaluation of key
personnel will be based on the witten proposal and the oral presentations
(Sampl e Work Assignment presentations and questions). The follow ng aspects
of the offeror’s key personnel are of equal inportance.

A. Program Manager. The Program Manager will be eval uated on hi s/ her
experi ence and capabilities in organizing and nanagi ng | arge,
conpl ex contracts (including managenent of subcontractors and
consultants) sinmlar to the effort in this RFP, and on experience
in all of the subject areas identified in the SON In addition,

t he Program Manager will be evaluated on his/her possession of
substantive, rel evant know edge of OSWER, and especially TIO
supported programs, projects, and missions and the ability to

i ntegrate aspects of an individual project with other projects
i nsi de or outside OSVER and EPA

B. O her Key Personnel. Additional designated key personnel wll be
eval uated on their experience and capabilities, one each, in the
foll owi ng work areas of the SOW

1. General Analysis and Strategic Planning

2. General Support for Federal and State Project Managers and
Technol ogy Transfer Prograns

3. Meeting/ Conference/ Trai ni ng Support, both National and
I nt ernati onal

4. Gaphics Arts Support Services

| f key personnel, in addition to those stated above, should be
included in an Oferor’s proposal, these personnel wll be

eval uated on their experience and capabilities and the need for

i nclusion of these individuals as key personnel in the task areas
of SOWin which they are proposed to perform

C. Availability of Key Personnel. Key personnel will be eval uated
based on their availability to this effort(specify a percentage of
time).

V. Managenment Approach 10 PTS
O ferors will be evaluated on their approach to planning, organizing and
carrying out contract activities as presented in the SON in regard to
effective, efficient, tinmely and responsive support. Oferors will be
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eval uated on their approach to the managenent of subcontractors and the roles
and responsibilities of team menbers. O ferors will be evaluated on the
extent to which they can neet the requirenents of the contract through clear
lines of authority, communication and responsibility, their ability to
integrate the conmplex tasks of the SON and their ability to oversee their
concurrent inplenmentation. Oferors will be evaluated on their ability to
resol ve potential problenms arising during contract performance. Oferors wll
be evaluated on their effective distribution of work between prinme and
subcontractors, and by |abor categories or disciplines, to adequately support
the SON The evaluation of this factor will be based on the witten proposal

TOTAL: 200 PTS
M 3 EVALUATI ON OF QUALI TY ASSURANCE PROGRAM PLAN

The quality assurance program plan as described in the Section L cl ause
entitled “Quality Assurance (QA) Program Plan,” will be evaluated as
accept abl e or unacceptable. The acceptability of an offeror’s QA Program Pl an
submitted in response to the section L clause entitled “Quality Assurance (QA)
Program Plan,” will be considered as part of the responsibility determ nation
undertaken prior to contract award to determi ne whether an offeror neets the
responsibility standards in FAR 9.104. An offeror whose plan is not
consi dered acceptable at the time of award will be consi dered nonresponsible
and ineligible for award.

M 4 EVALUATI ON OF QUALI TY ASSURANCE PROQJECT PLAN

The quality assurance project plan as described in the Section L cl ause
entitled “Quality Assurance (QA) Project Plan,” will be evaluated as
accept abl e or unacceptable. The acceptability of an offeror’s QA Project Plan
submitted in response to the section L clause entitled “Quality Assurance (QA)
Project Plan,” will be considered as part of the responsibility determ nation
undertaken prior to contract award to determi ne whether an offeror neets the
responsibility standards in FAR 9.104. An offeror whose plan is not
consi dered acceptable at the time of award will be consi dered nonresponsible
and ineligible for award.

M5 EVALUATI ON OF ORGANI ZATI ONAL CONFLI CT OF | NTEREST PLAN

The organi zational conflict of interest plan as described in the Section L
clause entitled “Organi zational Conflict of Interest Plan,” will be eval uated
as acceptable or unacceptable. The acceptability of an offeror’s conflict of
interest plan submitted in response to the section L clause entitled
“Organi zational Conflict of Interest Plan” will be considered as part of the
responsibility determ nation undertaken prior to contract award to determ ne
whet her an offeror neets the responsibility standards in FAR 9.104. An
of feror whose plan is not considered acceptable at the time of award will be
consi dered nonresponsi bl e and ineligible for award.
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ATTACHMENT 1

SAMPLE WORK ASSIGNMENTS
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SAMPLE WORK ASSIGNMENT #1

TITLE: SUPPORT FOR MONITORING AND MEASUREMENT INITIATIVE
BACKGROUND AND PURPOSE:

U.S. EPA’s Office of Solid Waste and Emergency Response (OSWER) is undertaking an
initiative coordinated by the Technology Innovation Office (TIO) to advance new systems
for monitoring hazardous waste sites. OSWER believes that there have been significant
technological advances in recent years in the areas of chemical constituent identification
and quantification, geophysical analysis, and information management. These advances
could dramatically improve capabilities to characterize sites, monitor remedial activities
and provide long-term monitoring for closed sites. While more and more tools are
becoming available, little has been done to integrate these new tools into ongoing site
investigation and cleanup.

OSWER/TIO has established the Monitoring and Measurement Technologies for the 21st
Century or 21M? initiative to identify and deploy promising measurement and monitoring
technologies in response to waste management and site cleanup program needs. The
initiative will match existing and emerging technologies with OSWER program and client
needs through partnerships to research and evaluate new equipment and processes in the
field, and it will aggressively pursue the transfer of information and lessons learned to
professionals in the hazardous waste management and site remediation communities.
Through 21M? OSWER is seeking better or less expensive techniques to improve waste
program measurement and monitoring needs. OSWER will pursue extensive follow-up
that promotes user acceptance and captures actual impacts on program activities. The
purpose of this work assignment is to support TIO implementation of the 21M? initiative by
helping to identify and track the development and implementation of technologies relevant
to the initiative

Task 1: Literature Search

The contractor shall identify and maintain a listing of relevant sources of information on
developing technologies relevant to the OSWER list of technology needs. This listing may
include professional journals, private and government data bases, symposia proceedings,
etc. Additionally, the contractor shall provide information on potential sources of
information outside of the normal realm of environmental literature where promising
analytical technologies may exist in other applications (medical, security,
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Sample Work Assignment #1 Page 2

industrial product control, etc.). The contractor shall provide the EPA with the listing, along
with contact information for each source.

Subsequent to developing the list, the contractor shall conduct a literature search to
identify vendors/developers with relevant technologies. The report must include the
technology, developer information, a citation of the article, and an abstract of the
technology/article.

Task 2: Project Tracking

The contractor shall support the implementation of the 21M? initiative by assisting the EPA
in reporting both full-scale projects funded through OSWER as well as projects funded
under the Agency’s Small Business Innovative Research (SBIR) program. The contractor
shall create a reporting format that identifies ongoing and new developments for each
technology, including status and results of testing and/or field activities, available
information, and outreach activities and opportunities. In addition, the format must
accommodate/ maximize utility in a web-based reporting environment.

Once the format for this report is established, the contractor shall create and maintain
monthly reports that will be available in both a public and internal formats on the CLU-IN
Internet site (public) and the OSWER Site Characterization Intranet site (internal). This
activity will involve regular contact with project leads.

Task 3: Outreach Support

The contractor shall support the EPA in outreach for the 21M? program, both in terms of
increasing awareness of potential opportunities for vendors as well as to increase
awareness of technology accomplishments and capabilities among public and private
technology users and regulators. Subsequent to the identification of resources under Task
1, the contractor shall support the EPA in developing a strategy to regularly communicate
needs and opportunities to potential developers and vendors of technologies. This may
include development of brief articles and announcements for technical publications,
support of existing web-based resources. For estimation purposes, the contractor shall
assume preparation of up to five announcements during the performance period.
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Sample Work Assignment #1 Page 3

In addition the contractor shall create outreach materials including overhead
slide/Microsoft PowerPoint 97 presentations (up to three, 15-slide presentations), project
fact sheets (up to four, 2 to 4 page sheets), and user group meeting minutes (two
meetings), including logistical support for one meeting of 21M? project leads.

INSTRUCTIONS:

The Contractor shall prepare a Work Plan for the accomplishment of this Work
Assignment. The plan should include the methodology to be used for each task, a master
networked schedule, and resource requirements. The contractor shall provide
intermediate milestone dates by task in accord with the guidance provided by EPA. The
Work Plan should not only identify staff to be assigned to this WA, but also briefly
demonstrate their knowledge, skills, abilities, and previous experience in performing
similar tasks and technology evaluations.
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SAMPLEWORK ASSIGNMENT #2

TITLE: ELECTRONIC OUTREACH FOR TRANSFER OF HAZARDOUS WASTE-RELATED
DATA AND INFORMATION EXCHANGE

BACKGROUND AND PURPOSE:

In a continuing effort to facilitate the dissemination of information on innovative alternatives to assess, characterize, and
remediate hazardous waste sites, EPA’s Technology Innovation Office (T10) supports Electronic outreach. This WA
requires the contractor to provide support, maintenance, outreach and development of INTERNET and INTRANET
websites, and INTERNET ListServers that comprise an aggregate system used to disseminate information to the
hazardous waste community.

The ListServers, INTRANET sites, and some of the Internet pages must be resident on equipment at EPA’s Enterprise
Service Division, in RTP, NC.

Task 1: Technology Transfer Implementation

The Contractor shall provide a World Wide Web (WWW) Home Page system for the technology transfer of hazardous-
waste-related data and information exchange. The system must comply with EPA policies for information resources
management (EPAAR 1552.210-79). The system components must be nominally accessible 24-hours per day, although
reasonable "down-time" for administrative purposes is acceptable. The system must be capable of handling multiple
simultaneous users, and access speeds of 760kbs. The system must be capable—at a minimum—aof providing efficient
storage, searching and downloading of documents in word processor, PDF, or other formats; video viewing capability; on-
line training capability and support; on-line registration for training courses, an average of 1.5 million page requests per
year, and an average of 800,000 document downloads per year.

The system must easily connect users with other hazardous waste remediation and EPA information resources on the
INTERNET. The Contractor shall prepare all materials provided by EPA in a user-friendly format for access on the
system. The Contractor shall provide all personnel, hardware, software, telephone equipment, and facilities necessary to
conduct this work assignment.
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Sample Work Assignment #2 Page 2

Task 2: INTRANET Support

Contractor shall develop and maintain INTRANET Home Pages to provide information and access to T10 developed and
supported efforts such as the OSWER  Site Characterization and Monitoring Workgroup intranet site. The pages must
comply with EPA policies for information resources management (EPAAR 1552.210-79). The

Contractor shall prepare all materials provided by EPA in a user-friendly format for access on the system.
Task 3: ListServer Lists

The Contractor shall manage ListServer Lists to provide information and access to T10 developed and supported efforts
such as technology events, new products, training events, and schedules, training information, and innovative technology
policy directives. The system must comply with EPA policies for information resources management (EPAAR 1552.210-
79).

Task 4: Information Research

On an ongoing periodic basis, the Contractor shall research, synthesize, and post throughout the system, information such
as synopses of promulgated hazardous waste regulations and news of interest to technology developers and vendors. This
news should come from Internet resources, ListServers, newsletter subscriptions, journals and other resources and it should
consist of contract opportunities (including verbatim synopses of hazardous-waste related solicitations as announced in the
Commerce Business Daily), grant opportunities, demonstration facility updates, upcoming courses and conferences, new
policies, and new publications; and on a semi-monthly basis, synopses of hazardous waste technology news must be
incorporated into the existing bi-weekly Technology Information News database.

The Contractor shall also provide monthly data and interpretation of the level of use of the system by users, and the level

of use of the 10 most accessed types of information (pages and documents). The Contractor shall also provide a calender
year summary.
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Sample Work Assignment #2 Page 3

Task 6: Technology Transfer Demonstrations

The Contractor shall design, develop, and implement technology transfer demonstrations on the use of the system. This
includes preparation of necessary display and background materials. Dates and locations of the demonstrations shall be
provided by Technical Directive no later than 20 days by the WAM. For purposes of planning and estimating, the
Contractor shall assume participation at eight one-day system demonstrations, and participation at five three-day system
demonstrations.

INSTRUCTIONS:

The Contractor shall prepare a Work Plan for the accomplishment of this Work Assignment. The plan should include the
methodology to be used for each task, a master networked schedule, and resource requirements. The contractor shall provide
intermediate milestone dates by task in accord with the guidance provided by EPA. The Work Plan should not only
identify staff to be assigned to this WA, but also briefly demonstrate their knowledge, skills, abilities, and previous
experience in performing similar tasks and technology evaluations.
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SAMPLE WORK ASSIGNMENT #3

TITLE: WORKFORCE MANAGEMENT SUPPORT
BACKGROUND:

TIO implements and coordinates a national workforce support program for EPA Superfund
employees, and other Federal agencies involved in the Superfund cleanup program.
Contractor support to EPA is required to coordinate and implement outreach activities to
support this national workforce support program.

One of the outreach activities is the OSWER Training Forum. The Training Forum holds
bi-monthly conference calls and semi-annual meetings. The Contractor shall provide
administrative and full logistical support for the delivery of the Forum semi-annual
meetings and teleconferences.

Other Workforce management Support services include: 1) scheduling training
development/support meetings and teleconferences; 2) acquisition of meeting and training
facilities, when government owned facilities are not available; 3) outreach such as the
OSWER Training Calendar, the Unify Training ListServer, Training Exchange Website, and
Administration of the Superfund Online Institute; 4) Superfund Workforce Records
Administration to include maintenance and support for course registration.

Task 1: Meeting Support

The OSWER Training Forum has bi-monthly conference calls and semi-annual face-to-
face conferences. The Contractor shall schedule and provide for all logistical support for
these conferences. Prior to each conference, the Contractor shall communicate with the
EPA to develop and distribute conference agendas and other materials to the Forum; the
Contractor shall attend the conference calls and meetings to lead and facilitate
discussions, provide policy, historical, and institutional information, provide training
delivery expertise, and prepare general notes of the proceedings.

Task 2: Superfund Workforce Records Administration
As part of the Superfund Workforce Support program, TIO maintains records of Superfund

staff and training. The Contractor shall maintain and update Superfund staff training
records for CERCLA Education Center (CEC) courses and other training
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Sample Work Assignment #3 Page 2

as directed by EPA. The 2000 CEC schedule will contain up to 60 courses with 30 to 40
attendees per class. The Contractor shall register participants for scheduled training
courses and serve as the point of contact for course registrants; disseminate course and
schedule information, provide course logistical information and other correspondence;
produce computer-generated attendance certificates; provide logistical support for
scheduling and delivering courses, analyze data records and prepare reports for EPA
management review; and produce weekly registration reports and quarterly regional
attendance reports.

Task 3: Support for Outreach Projects

The Contractor shall provide support for TIO Outreach activities related to training.
Contractor support may be required for establishing electronic communications (e.g.,
online registration) or conferences to discuss or distribute training information, to review
course scheduling and registration procedures, or to produce accomplishment reports.
Outreach support activities will be specified in written Technical Direction from the EPA.
At a minimum, the Contractor shall: prepare two 4-page accomplishment reports,
produce a quarterly update of the OSWER Training Calendar, collect and distribute
information on available training thru Trainex and Forum Updates, maintain and moderate
the Unify Training ListServer, and provide administration support for the Superfund Online
Institute.

INSTRUCTIONS:

The Contractor shall prepare a Work Plan for the accomplishment of this Work Assignment. The plan should include the
methodology to be used for each task, a master networked schedule, and resource requirements. The contractor shall provide
intermediate milestone dates by task in accord with the guidance provided by EPA. The Work Plan should not only
identify staff to be assigned to this WA, but also briefly demonstrate their knowledge, skills, abilities, and previous
experience in performing similar tasks and technology evaluations.

Page 1-9 of 10



PR- HQ- 99- 17113

ATTACHMENT 2

CLIENT AUTHORIZATION LETTER

Page 2-1 of 2



PR- HQ- 99- 17113

[Addresseg]

Dear Client:

We are currently responding to the Environmental Protection Agency RFP #PR-HQ-98-11621 for
the procurement of Industrial Solid and Hazardous Waste Characterization Support. The EPA is
placing increased emphadgisin their acquisitions on past performance as a source selection evaluation
factor. EPA requires offerors to inform references identified in proposals that EPA may contact them
about past performance information.

If you are contacted by EPA for information on work we have performed under contract for your
company/agency/state or local government, you are hereby authorized to respond to EPA inquiries.

Y our cooperation is appreciated. Please direct any questions to

[Offeror’ s point-of-contact]
Sincerely,
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ATTACHMENT 3

PAST PERFORMANCE EVALUATION FORM
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PAST PERFORMANCE EVALUATION FORM

Thisform will be completed by the EPA Evauator. Answersto Questions 1-8 are based on information obtained
from the following named client/reference, not the offeror. Answersto Questions 9-10 are the judgement of the
EPA Evauator. Ratingsto be used are: Outstanding = 5; Above Average=4; Average=3; Below Average
= 2; and Unsatisfactory = 1. Ratings should be supported with the appropriate comments. Additional pages may
be used, as necessary.

Name of Contractor: Contract Number:

Contract Title:

Total Contract Vaue: Period of Performance:

Name and Position of Contacted Reference:

Date Contacted: Phone No.:

1. Veification IsProject Summary provided by the offeror an accurate description of work Yes  No_
actualy performed? If no, provide comments.

2. Satisfaction with Contractor’s Technical Performance: Rating:
(e.g., technical knowledge, quality of deliverables)
Comments:

3. Satisfaction with Timeiness of Performance: (e.g., met milestones, deliverablesontime)  Rating:
Comments:

4, Satisfaction with Cost Control Measures: Rating:
(e.g., within budget, on work assignments, contract level)
Comments:
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PAST PERFORMANCE EVALUATION FORM Page 2

5. Satisfaction with Contractor’s Management Approach: (e.g., compliance with contract  Rating:
reguirements; responsive to technical direction; effective contract administration; effective
task management; current, accurate and complete billing; ease of communication with client)
Comments:

6. Satisfaction with Contractor’s Key Personnel (Expertise) Rating:
Comments:
7. Overall Satisfaction with Performance/Other Comments Rating:
Comments:

8. Relevance Was the work actually performed directly relevant to the SOW for this RFP? If no, provide
comments.

9. Overadl Rating:

10. Name of EPA Employee:

11. Date:

12. Signature:
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ATTACHMENT 4

COST PROPOSAL INSTRUCTIONS
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COST PROPOSAL INSTRUCTIONS

OSWER MISSION SUPPORT

The period of performance for this contract is three (3) years.

Your cost or price proposal shall be specific, complete in every detail, and separate from your
technical proposal. In addition to a hard copy of the information, you are requested to submit a
computer disk containing the cost schedules requested below, if this information is available using
a commercial spreadsheet program on a personal computer. Please indicate the software program
used to create this information. Offerors should include the formulas and factors used in calculating
the financial data on the disk as well as the basic financial information. Although submission of the
computer disk will expedite review, failure to submit the disk will not affect consideration of your

proposal.

I. GENERAL - The offeror shall provide the following information (Iltems 1 - 7) on the first page of
the pricing proposal:

(1)
(2)
(3)
(4)
()

(6)
(7)

Solicitation number;

Name and address of offeror;

Name and telephone number of point of contact;

Proposed cost, fee and total;

The following statement:

“This proposal is submitted in response to the solicitation in Item 1. By submitting this
proposal, the offeror, if selected for discussions, grants the contracting officer or an
authorized representative the right to examine, at any time before award, any of those
books, records, documents, or other records directly pertinent to the information
requested or submitted.”;

Date of submission;

Name, title and signature of authorized representative

A. Clearly identify separate cost data associated with each year of the contract's period of
performance.

1. Provide the above cost detailed breakdown on spreadsheets (cost schedules) as follows:

A Total Contract Summary Proposal

A Total Year One (1) Summary Proposal
A Total Year Two (2) Summary Proposal
A Total Year Three (3) Summary Proposal

PLEASE NOTE: The cost proposal model provided as EXHIBIT - _A may be used, however,

offerors should tailor the model to their own normal accounting practices.

2. In accordance with FAR 15.403-3(a), provide information sufficient to support the

Government’s cost realism analysis of your cost proposal.
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3. Submit a current financial statement, including a balance sheet and a statement of profit
and loss for the last completed fiscal year. Specify resources available to perform the
contract without assistance from any outside source. If sufficient resources are not
available, indicate in your proposal the amount required and the anticipated source (i.e.,
bank loans, letter or lines of credit, etc.).

4. If other divisions, subsidiaries, a parent or affiliated companies will perform work or furnish
materials under this proposed contract, please provide the nhame and location of such
affiliates and your intercompany pricing policy. Separately identify costs and supporting
data for each such entity proposed.

5. Whenever subcontractor effort is included in the proposed costs, the prime contractor
shall include an additional supporting cost summary consolidating all costs (both
contractor and subcontractor) by element for each contract period.

II. DIRECT LABOR

A. The direct labor hours (level-of-effort (LOE)) appearing below are for professional labor only.
These hours do not include management at a level higher than the project management or
clerical support staff. If it is your normal practice to charge these types of personnel as a
direct cost, your proposal must include them along with an estimate of the directly chargeable
man-hours for these personnel. If this type of effort is normally included in your indirect cost
allocations, no estimate is required. However, direct charging of indirect costs on any
resulting contract will not be allowed.

B. For the purpose of evaluation, offerors are required to propose the following LOE hours. The
offeror’'s cost proposal shall only provide the distribution of LOE by professional labor types
or categories in accordance with the Statement of Work and the Technical Proposal

Instructions.
Contract Year Total
Year 1 40,000
Year 2 40,000
Year 3 40,000
Total Contract 120,000

The above values represent the Government’s estimate of LOE hour distribution per year and
are not a guarantee of the actual distribution levels that will be experienced during contract
performance.

C. Offerors shall use the Definition of Labor Classifications provided in Section (H) of the
solicitation in preparing their technical and cost proposals.

D. Attach support schedules indicating types or categories of labor, together with labor hours
for each category and rate of compensation. Indicate the method used in computing the
labor rate. If individual labor rates are proposed, give employee names. All management
and support (such as clerical, corporate and day-to-day management) hours and costs
proposed to be a direct charge in accordance with your normal accounting treatment, are to
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be shown separately from that of the technical effort.

E. When identifying individuals assigned to the project, specify in which of the professional
categories the individual belongs.

F. The direct labor hour mix and personnel proposed as part of the cost proposal shall be the
same as proposed in the technical proposal.

G. Indicate whether current rates or escalated rates are used. If escalation is included, state
the degree (percent) and methodology. The methodology shall include the effective date of
the base rates and the policy on salary reviews (e.g. anniversary date of employee or salary
reviews for all employees on a specific date). The offeror shall include the date of the payroll
from which hourly rates were obtained.

H. State whether any additional direct labor (new hires) will be required during the performance
period of this acquisition. If so, state the number required.

I. With respect to educational institutions, include the following information for those
professional staff members whose salary is expected to be covered by a stipulated salary
support agreement pursuant to OMB Circular A-21.

1. Individual's name;
2. Annual salary and the period for which the salary is applicable;

3. List of other research projects or proposals for which salary is allocated, and the
proportionate time charged to each; and

4. Other duties, such as teaching assignments, administrative assignments, and other
institutional activities. Show the proportionate time charged to each. (Show proportionate
time charged as a percentage of 100% of time for the entire academic year, exclusive of
vacation or sabbatical leave.)

. OTHER DIRECT COSTS

A. Except as noted below in paragraph (D), for evaluation purposes, offerors are required to
propose the following other direct costs for the each year of the contract.

Contract Year Travel Misc. ODCs Total ODCs
Year 1 $ 90,000 $300,000 $ 390,000
Year 2 $ 93,000 $325,000 $ 418,000
Year 3 $ 96.000 $340.000 $ 436.000

Total Contract $279,000 $965,000 $1,244,000

B. Identify the major other direct cost items that would be a direct charge under your accounting
system on any resulting contract.

C. If the solicitation specifies the amount of other direct costs, this amount is exclusive of any
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applicable indirect cost and fee.

D. Equipment (not including special equipment)

1.

EPA does not anticipate furnishing any equipment to the Contractor under this
procurement except under unusual circumstances, for example, see paragraph (E)
below.

Identify existing Government-owned property in the possession of the offeror which the
offeror proposes to be used in the performance of the contract, and the Government
agency which has cognizance over the property.

E. Facilities and special equipment, including tooling.

1.

If special purpose facilities or equipment is being proposed, provide a description of
these items, details of the proposed costs including competitive prices, and a justification
as to why the Government should furnish the equipment or allow its purchase with
contract funds.

IV. CONSULTANT SERVICES

Identify the contemplated consultants. State the amount of service estimated to be required and
the consultant's quoted daily or hourly rate.

V. SUBCONTRACTS

When the cost of a subcontract is substantial (10 percent of the prime contractor’s estimated
contract value or $10,000, whichever is less), include details of subcontract costs in the same
format as the prime contractor's costs. Include a cost or price analysis of the subcontract costs.

VI. INDIRECT COSTS (fringe benefits, overhead, general and administrative expenses).

A. Unless your proposed indirect rate(s) have recently been accepted by a contracting agency
of the Government, provide the following detailed supporting computations:

Include historical or budgeted data. Indicate whether your computations are based upon
historical or projected data.

Additionally, provide the actual indirect rates for the past five years including the indirect
rates proposed, the actual indirect rates experienced and, if available, the final
negotiated rates. For each rate, provide the total dollar amount for pool expenses (the
numerator) and total allocation base costs (the denominator), and the number of
unallowable costs included in the historical data.

B. If your rates have been recently approved, include a copy of the agreement. If the agreement
does not cover the projected performance period of the proposed effort, provide the rationale
and any estimated rate calculations for the proposed performance period.
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C. Offerors who propose indirect rates for new or substantially reorganized cost centers should
consider offering to accept ceilings on the indirect rates at the proposed rates. Similarly,
offerors whose subcontractors propose indirect rates for new or substantially reorganized
cost centers should likewise consider offering to accept ceilings on the subcontractors’
indirect rates at the proposed rates.

Note: The Government reserves the right to adjust an offeror’s or its
subcontractors’ estimated indirect costs for evaluation purposes
based on the Agency’s judgement of the most probable costs up to the
amount of any stated ceiling.

D. The offeror shall furnish the name and address of the Government agency and the name of
the reviewing official if their rates have been recently accepted by a Government agency.
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PLEASE NOTE: THIS COST PROPOSAL MODEL SHOULD BE TAILORED TO YOUR NORMAL
ACCOUNTING PRACTICES

EXHIBIT A
COST PROPOSAL MODEL

OSWER MISSION SUPPORT
RFP #PR-HQ-99-17113

SUMMARY **

TOTAL
COST ELEMENT RATE HOURS COST

A - DIRECT LABOR:
1. Professional Labor Category or Discipline
2.
3.
4.
Total Professional LOE

Total Clerical Hours (if applicable)
TOTAL - Direct Labor

B - FRINGE: (if applicable)
___ % of Total Direct Labor Costs

C - LABOR OVERHEAD: (if applicable)
__ % (Basis)

TOTAL - Fringe & Overhead
D - OTHER DIRECT COSTS:

1. Travel

2. Miscellaneous ODCs

TOTAL-Other Direct Costs
E- TEAM SUBCONTRACTORS

1.

2.

3.

TOTAL - Team Subcontractor Cost
F - SUBTOTAL - Estimated Cost without G&A
G- G&A EXPENSE: __ % (Basis) (if applicable)
H- TOTAL - Estimated Cost
|- FIXED FEE: __ % (Basis)

J- TOTAL - Estimated Cost and Fixed Fee

** |Indicate: Year 1 of Contract, Year 2 of Contract, Year 3 of Contract, or Total Contract
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ATTACHMENT 5

MINIMUM STANDARDS FOR EPA CONTRACTORS'
CONFLICT OF INTEREST PLANS
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MINIMUM STANDARDS
FOR
EPA CONTRACTORS CONFLICT OF INTEREST PLANS

1. PURPOSE

The Environmental Protection Agency (EPA) hasidentified a need to avoid, neutralize, or mitigate
actua and potentia contractor conflicts of interest (COI). In order to avoid, neutralize, or mitigate
conflicts, contractors are required to have a COI Plan for identifying and reporting actual and
potential COIl. The purpose of this document is to set forth the minimum standards for a contractor’s
COl Plan.

2. COl PLAN

The contractor’s COl Plan is a document which describes the procedures a company used to identify
and report COI. Generally, a contractor’s corporate COI Plan will describe how a company, in its
entirety, addresses conflicts, and will not be contract or program specific. The plan may also describe
the options a company will consider proposing to avoid, neutralize, or mitigate a COl whenever a
conflict isidentified. The plan will be evaluated and approved by the applicable EPA Contracting
Officer (CO) if the COI Plan meets the EPA’s minimum requirements for detecting and reporting
conflicts of interest. Contractors COI Plans should be identified by a verson number and date, as
appropriate. EPA should be advised of the verson number, date and applicable CO for any
previously approved COI plan.

3. MINIMUM STANDARDSFOR CONTRACTORS COI PLANS
A. CORPORATE STRUCTURE

The COI Plan shal describe any parent relationship and list al affiliates, subsidiaries, and sister
companies, etc. Generaly, this need not exceed three corporate tiers, unless a relationship exists
beyond three tiers that would potentialy create a conflict. In such a case, relationships beyond three
tiers should also be included in the COI Plan. Contractors should report changes in its corporate
structure to the Agency throughout contract performance.

Contractors are invited to include under this section a company profile. The profile should discuss
al pertinent information relevant to COI including a summary of a contractor’s primary and/or
environmental business functions and activities. This background information will be very useful to
COs when evaluating whether or not a contractor has a COI.
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B. SEARCHING AND IDENTIFYING COl

The COI Plan shall include a requirement describing when a COI search must be performed by
company personnel and clearly identify the procedures to be followed. The searching requirement
shall encompass all work related to all clients for whom work was performed over the past three
years, dl current work, al stes (if applicable), and any future work reflected in marketing proposals.
Contractors must search their records over the past 36 months, or through all available records for
a new company until 36 months of records are accumulated, from the time of receipt of the work
from EPA. However, EPA encourages contractors to search back as far as a company’s records
cover.

C. DATA BASE

The COI Plan shall require a data base that includes all necessary information for a contractor to
review its past work (at aminimum over the past 36 months or through all available records for a new
company until 36 months of records are accumulated), work in progress, and work the company may
be pursuing under any marketing proposals. This requirement does not establish any particular type
or kind of retrieval system, however, the data base shall contain, a a minimum, the following
information and capabilities:

(1) alist of the company’s past and public clients,
(2) adescription of the type(s) of work that was performed any
other pertinent information
(3) alist of the past sites (when applicable) a contractor has worked on;
(4) aligt of the past sites (when applicable) related to any work performed; and
(5) theability to search and retrieve the information in the data base.

If applicable, the COI Plan shall include provisions for supplementa searches of parent, affiliate,
subsdiary, or sster company records. The COI Plan shdl also describe any cross-checks used by the
company when searching COI issues.

D. PERSONAL CERTIFICATION

At the minimum, the COI Plan shdl require ALL employees of the company performing work under
an EPA Superfund and/or Non-Superfund contract, including work on a site, work relating to a site,
work pertaining to a CERCLA/RCRA action, to sign a personal certification. It should be noted,
however, that it is the preference of the Agency that ALL company employees be required to sign
such a certification rather than only those employees working under an EPA contract. The
certification shall require at a minimum, that the individual agrees to report to the proper company
authority any personal COI that the individual may have on any work that may result in an actual or
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potential COI. The certification shall aso state that the individual has read and understands the
company’s COI Plan and procedures. The employee certifications shall be retained by the company.

E. WORK ASSIGNMENT (WA), TECHNICAL DIRECTION DOCUMENT (TDD), OR
DELIVERY ORDER (DO) NOTIFICATION AND CERTIFICATION

The COI Plan shall describe the process the company requires for notifying the Agency prior to
beginning work, and for submission of its WA/TDD/DO certification with 20 days or receipt of the
work from EPA.

NOTE: WA/TDD/DO certifications are NOT required if the contract contains an annual certification
requirement. Nevertheless, the contractor’s COI Plan should address the procedures to be followed
for WA/TDD/DO certifications.

F. ANNUAL CERTIFICATION

The COI Plan shall describe the process the company requires for submission of its annual
certification.

NOTE: Annua certification is NOT required if the contract contains an WA/TDD/DO certification
requirement. Nevertheless, the contractor’s COI Plan should address the procedures to be followed
for annual certification.

G. NOTIFICATION AND DOCUMENTATION

The COI Plan shall clearly delineate the official within the company responsible for making COI
determinations within the company. Generaly, this would be someone at a middle to upper level of
management. The respongble officid shdl be free of any persond conflicts for the purpose of making
COl determinations (e.g., a program manager who receives bonuses based on the total amount of
sales may not be free of conflicts).

The plan shall clearly identify the process that is required when notifying the EPA of any actual or
potential COI and the actions that the company has taken or will take to avoid, neutralize, or mitigate
the conflict. In addition, the contractor shall document al COI searches related to EPA work,
whether or NOT an actual or potential COI has been identified.

H. TRAINING
The COI Plan shall require dl employees of the company to receive basic COI training and that each

employee receive COl awareness training at least annualy. The company’s COI Plan shal be
available for al employees to review. Annua awareness training shall include, a a minimum, a
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review of the certification language and any changes that may have occurred in the company’s COI
Pan. In addition, companies are encouraged to routindy disseminate to their employees current COI
information.

I. SUBCONTRACTOR’SCOI PLANS
The COI Plan shall describe the process and mechanism by which the company will monitor its
subcontractors to ensure al subcontractors are complying with the COI provisionsin their contracts.

It is important that subcontractors identify and report COIl as well as submit Limitation of Future
Contracting (LOFC) requests for approval.

Page 5-5 of 5



PR- HQ- 99- 17113

ATTACHMENT 6

INVOICE PREPARATION INSTRUCTIONS
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INVOICE PREPARATION INSTRUCTIONS
SF 1034

The information which a contractor is required to submit in its Standard Form 1034 is set forth
asfollows:

(1) U.S. Department, Bureau, or establishment and location insert the names and address of
the servicing finance office unless the contract specifically provides otherwise.

(2) DateVoucher Prepared - insert date on which the public voucher is prepared and submitted.

(3) Contract/Delivery Order Number and Date - insert the number and date of the contract and
delivery order, if applicable, under which reimbursement is claimed.

(4) Requisition Number and Date - leave blank.

(5) Voucher Number - insert the appropriate serial number of the voucher. A separate series of
consecutive numbers, beginning with Number 1, shall be used by the contractor for each new
contract. When an origina voucher was submitted, but not paid in full because of suspended
costs, resubmission vouchers should be submitted in a separate invoice showing the original
voucher number and designated with the letter "R" as the last character of the number. If there
is more than one resubmission, use the appropriate suffix (R2, R3, etc.)

(6) Schedule Number; Paid By; Date Invoice Received - leave blank.
(7) Discount Terms - enter terms of discount, if applicable.

(8) Payee's Account Number - this space may be used by the contractor to record the account
or job number(s) assigned to the contract or may be left blank.

(99 Payee's Name and Address - show the name of the contractor exactly as it appears in the
contract and its correct address, except when an assignment has been made by the contractor,
or the right to receive payment has been restricted, as in the case of an advance account. When
the right to receive payment is restricted, the type of information to be shown in this space shall
be furnished by the Contracting Officer.

(10) Shipped From; To; Weight Gover nment B/L Number - insert for supply contracts.
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(11) Date of Delivery or Service - show the month, day and year, beginning and ending dates of
incurrence of costs claimed for reimbursement. Adjustments to costs for prior periods should
identify the period agpplicable to their incurrence, e.g., revised provisiona or final indirect cost
rates, award fee, etc.

(12) Articlesand Services- insart thefollowing: "For detail, see Standard Form 1035 total amount
clamed transferred from Page__ of Standard Form 1035." Type "COST REIMBURSABLE-
PROVISIONAL PAYMENT" or "INDEFINITE QUANTITY/INDEFINITE DELIVERY -
PROVISIONAL PAYMENT" on the Interim public vouchers. Type "COST
REIMBURSABLE-COMPLETION VOUCHER" or "INDEFINITE
QUANTITY/INDEFINITE DELIVERY-COMPLETION VOUCHER" on the Completion
public voucher. Type "COST REIMBURSABLE-FINAL VOUCHER" or "INDEFINITE
QUANTITY/INDEFINITE DELIVERY-FINAL VOUCHER" onthe Fina public voucher.
Type the following certification, signed by an authorized official, on  the face of the Standard
Form 1034.

"| certify that all payments requested are for appropriate purposes and
in accordance with the agreements set forth in the contract.”

(Name of Official) (Title)
(13) Quantity; Unit Price - insert for supply contracts.

(14) Amount - insert the amount claimed for the period indicated in (11) above.
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INVOICE PREPARATION INSTRUCTIONS
SF 1035

The information which a contractor is required to submit in its Standard Form 1035 is set forth

asfollows:

(1) U.S. Department, Bureau, or Establishment - insert the name and address of the servicing
finance office.

(2) Voucher Number - insert the voucher number as shown on the Standard Form 1034.

(3) Schedule Number - leave blank.

(4) Sheet Number - insert the sheet number if more than one sheet is used in numerical sequence.
Use as many sheets as necessary to show the information required.

(5) Number and Date of Order - insert payee's name and address as in the Standard Form 1034.

(6) Articlesor Services - insert the contract number asin the Standard Form 1034.

(7) Amount - insert the latest estimated cost, fee (fixed, base, or award, as applicable), tota
contract value, and amount and type of fee payable (as applicable).

(8 A summary of claimed current and cumulative costs and fee by major cost element.
Include the rate(s) at which indirect costs are clamed and indicate the base of each by
identifying the line of coststo which each is applied. The rates invoiced should be as specified
in the contract or by arate agreement negotiated by EPA's Cost Policy and Rate  Negotiation
Branch.

(99 Thefeeshal be determined in accordance with instructions appearing in the contract.

NOTE: Amounts claimed on vouchers must be based on records maintained by the contractor to
show by major cost element the amounts claimed for reimbursement for each applicable contract.
The records must be maintained based on the contractor's fiscal year and should include
reconciliations of any differences between the costs incurred per books and amounts claimed for
reimbursement. A memorandum record reconciling the total indirect cost(s) claimed should also be
maintained.
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SUPPORTING SCHEDULES FOR COST REIMBURSEMENT CONTRACTS

The following backup information is required as an attachment to the invoice as shown by category
of cost:

Direct Labor - identify by contractor labor category the number of hours, hourly rate and total
dollars billed for the period in the invoice.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the period, and the cost base to
which it is applied.

Subcontracts - by subcontractor, provide detailed supporting schedules of each element of cost as
provided herein for prime contract costs.

Other Direct Costs - identify by item the quantities, unit prices, and total dollars billed.
Consultants - by consultant, detailed supporting schedules of each element of cost.

Contractor Acquired Equipment (if authorized by the contract) - identify by item the quantities,
unit prices, and total dollars billed.

Contractor Acquired Software (if authorized by the contract) - identify by item the quantities,
unit prices, and total dollars billed.

Travel - identify by trip, the number of travelers, the duration of travel, the point of origin,
destination, purpose of trip, transportation by unit price, per diem rates on daily basis and total dollars
billed.

The manner of breakdown, e.g., work assignment/delivery order basis with/without separate program
management, contract period will be specified in the contract instructions.

NOTE: For other than small business concerns, amounts claimed for purchased material and
subcontracted items should be based on the cash disbursed by the contractor. These costs cannot be
billed to the Government until paid for by the contractor. Any of these costs hilled to the
Government prior to being paid in cash, in addition to their associated indirect costs, will be
considered improper charges and will be suspended until evidence of cash payment is provided.
Similarly, any costs requiring advance consent by the Contracting Officer will be considered improper
and will be suspended, if claimed prior to receipt of Contracting Officer consent. Include the total
cost claimed for the current and cumulative-to-date periods. After the total amount claimed, provide
summary dollar amounts of cumulative costs. (1) suspended as of the date of the invoice; and (2)
disalowed on the contract as of the date of the invoice. The amount under (2) shall include costs
origindly suspended and later disallowed. Also include an explanation of the changes in cumulative
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costs suspended or disallowed by addressing each adjustment in terms of: voucher number, date,
dollar amount, source, and reason for the adjustment. Disallowed costs should be identified in
unallowable accounts in the contractor's accounting system.
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SUPPORTING SCHEDULESFOR FIXED-RATE CONTRACTS

The following backup information is required as an attachment to the invoice as shown by category
of cost:

Direct Labor - identify by labor category the number of hours, fixed hourly rate, and total dollars
billed for the period in the invoice.

Subcontracts - by subcontractor, provide detailed supporting schedules of each element of cost as
provided herein for prime contract costs.

Other Direct Costs - identify by item the quantities, unit prices, and total dollars billed.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the period, and the cost base to
which it is applied.

Consultants - by consultant, detailed supporting schedules of each element of cost.

Contractor Acquired Equipment - identify by item the quantities, unit prices, and total dollars
billed.

Contractor Acquired Softwar e - identify by item the quantities, unit prices, and total dollars billed.

Travel - identify by trip, the number of travelers, the duration of travel, the point of origin,
destination, purpose of trip, transportation by unit price, per diem rates on daily basis and total dollars
billed.

The manner of breakdown, e.g., work assignment/delivery order basis with/without separate program
management, contract period will be specified in the contract instructions.

NOTE: For other than small business concerns, amounts claimed for purchased materia and
subcontracted items should be based on the cash disbursed by the contractor. These costs cannot be
billed to the Government until paid for by the contractor. Any of these costs hilled to the
Government prior to being paid in cash, in addition to their associated indirect costs, will be
considered improper charges and will be suspended until evidence of cash payment is provided.
Similarly, any costs requiring advance consent by the Contracting Officer will be considered improper
and will be suspended, if claimed prior to receipt of Contracting Officer consent. Include the total
cost claimed for the current and cumulative-to-date periods. After the total amount claimed, provide
summary dollar amounts of cumulative costs. (1) suspended as of the date of the invoice; and (2)
disalowed on the contract as of the date of the invoice. The amount under (2) shall include costs
origindly suspended and later disallowed. Also include an explanation of the changes in cumulative
costs suspended or disallowed by addressing each adjustment in terms of: voucher number, date,
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dollar amount, source, and reason for the adjustment. Disallowed costs should be identified in
unallowable accounts in the contractor's accounting system.

RESUBMISSIONS

When an original voucher was submitted, but not paid in full because of suspended costs and after
receipt of aletter of remova of suspension, resubmissions of any previously claimed amounts which
were suspended should be submitted in a separate invoice showing the original voucher number and
designated with the letter "R" with the copy of the removal of suspension notice. The amounts
should be shown under the appropriate cost category and include all appropriate supplemental
schedules.

NOTE: All disalowances must be identified as such in the accounting system through journal entries.

Voucher resubmittals may also occur as aresult of: (1) anew indirect cost rate agreement; or (2)
adjustments to previoudly billed direct cost rates due to audit resolution. Such claims should be
submitted in a separate invoice or request for contractor financing payment number. They should
include supplementa schedules showing the previously adjusted amounts by contract period. If the
resubmisson is based on a new rate agreement, a copy of the agreement should be attached. Costs
must be identified by delivery order or work assignment where appropriate. If the contract is
Superfund-related, voucher resubmittals shall dso identify the amount claimed against each Superfund
site and non-site-specific activity.

COMPLETION VOUCHERS

Submit a completion voucher when all performance provisions of the contract are physically
complete, when the final report (if required) is accepted, and when all direct costs have been incurred
and booked. Indirect costs may be clamed at the provisiona rates, if final rates are not yet available.
Contractors must identify these vouchers by typing "Completion Voucher" next to the voucher
number. For contracts separately invoiced by delivery order, provide a schedule showing total costs
claimed by delivery order and in total for the contract.

In addition to the completion voucher, the contractor must submit an original and two copies of EPA
Form 1900-10, Contractor's Cumulative Claim and Reconciliation showing the total cumulative costs
claimed under the contract.

The information which a contractor is required to submit in its EPA Form 1900-10 is set forth as
follows:

(1) Contractor's Name and Address - show the name of the contractor exactly asit appearsin
the contract and its correct address, except when an assignment has been made by the
contractor, or the right to receive payment has been restricted, as in the case of an advance
account. When theright to receive payment is restricted, the type of information to be shown
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in this space shall be furnished by the Contracting Officer.

(2) Contract Number - insert the number of the contract under which reimbursement is claimed.

(3) First voucher number and completion voucher number.

(4) Totd amount of cost claimed for each cost element category through the completion voucher.

(5) Tota Fee awarded.

(6) Amount of indirect costs calculated using negotiated final indirect cost rate(s) and/or
provisional rate(s) as specified in the contract, if final rate(s) are not yet negotiated for any
fiscal period.

(7) Fiscal year.

(8 Indirect cost center.

(9) Appropriate basis for alocation.

(10) Negotiated final indirect cost rate(s) or provisional indirect cost rate(s).

(11) Signature.

(12) Officid title.

(13) Date.

FINAL VOUCHER AND CLOSING DOCUMENTS

After completion of the find audit and all suspensions and/or audit exceptions have been resolved as
to the find dlowable costs and fee, including establishment of final indirect cost rate(s) for al periods
the contractor shdl prepare afind voucher including any adjustments to vouchered costs necessitated
by the final settlement of the contract price. Contractors must identify these vouchers by typing
"Fina Voucher" next to the voucher number. For contracts separately invoiced by delivery order,
provide a schedule showing final total costs claimed by delivery order and in total for the contract.
The contractor shall also provide an origina and two copies of an updated EPA Form 1900-10,
Contractors Cumulative Claim and Reconciliation, showing the total negotiated, cumulative costs for
the contract. Indirect costs shall be included at the final negotiated rates.

In addition to the fina voucher, the contractor must submit an original and two copies of the

Contractor's Release; Assignee's Release, if applicable; the Contractor's Assignment of Refunds,
Rebates, Credits and other Amounts; the Assignee's Assignment of Refunds, Rebates, Credits and
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other Amounts, if gpplicable; and the Contractor's Affidavit of Waiver of Lien, when required by the
contract.
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